PROTECTED A
Community Volunteer Income Tax Program

Volunteer Training

Frequent Client Scenarios
Part 2

February 2022



PROTECTED A
Community Volunteer Income Tax Program

Important note

This online training is for CVITP volunteers only. Do not share it with anyone not
participating in the CVITP.
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\olunteer training

Whether you are a new or returning volunteer, your contribution is valued by your
community and your affiliated organization.

To help eligible individuals file their Income Tax and Benefit Return, you need a basic
understanding of how to complete simple tax returns.

This training is a good startto get you ready for your role. Let’s begin!

Before you begin
Learn about your roles and responsibilities, your registration requirements, and how to
use this training.

Income tax basic concepts
Learn about the basic concepts of income tax, benefits and credits.

UFile overview
Learn about the UFile CVITP tax preparation software and its different functionalities.

Preparing income tax returns: before, during and after

Learn the different steps involved with all aspects of completing an income tax return,
such as what supplies are required, how to complete and transmit the return and what to
do after the return has been completed.

Auto-fill my return
Learn how to use Auto-fill my return when preparing tax returns.

Overviewofwhat's new
Learn about the latest program and tax-related updates.

Frequent client scenarios

Learn more about the most common tax situations encountered at free tax clinics, along
with screen-by-screen software instructions for preparing these types of returns and
example scenarios to practice with.

Resources
Need help? Find helpful links, contacts, forms and other information that may be useful
when volunteering ata free tax clinic.
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https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/begin.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/concepts.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/tax-preparation-software-overview.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/complete-return.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/autofill.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/whats-new.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/resources.html
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Important note:
CVITP Virtual clinics - Guidelines and resources for volunteers

The CRA will continue to support organizations that want to host free virtual tax clinics
in the 2022 filing season. Therefore, the modifications made to the regular processes can
continue to be used. The following guidelines have been developed to help you through
the process of completing tax returns over the telephone, by video conference, or via
modified drop-off clinic type.

Guidelines for volunteers:
o Video conferencing

o Telephone
o CVITP Modified Drop-off Clinics

All volunteers participating in virtual clinics must familiarize themselves with the
guidelines before preparing an individual’s tax return.

Please note that the existing Volunteer responsibilities still apply.

Note: To protect taxpayer information, please be mindful of your surroundings when
speaking with individuals, especially when other people are present in your home or you
have technological devices such as Google Home or Alexa. The documents are for the
exclusive use of CVITP organizations and volunteers participating in virtual clinics.
Please do not share the documents with anyone outside the CVITP.
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https://www.canada.ca/content/dam/cra-arc/serv-info/tax/cvitp/vdcnfrncng-en.pdf
https://www.canada.ca/content/dam/cra-arc/serv-info/tax/cvitp/tlphn-en.pdf
https://www.canada.ca/content/dam/cra-arc/serv-info/tax/cvitp/mdfd-drp-ff-clncs-en.pdf
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/roles-responsibilities.html
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Note

Offline use may impact the intended learning experience as it restricts access to
additional information and hyperlinks.

Important note

Please note that the volunteer training can be updated at any time. To be sure you always
use the most up-to-date PDF documents available on this site, refer to the dates found
beside the PDF hyperlinks and inside the documents.

Important note

In instances where the information provided in this volunteer training may vary from
content found on canada.ca/taxes, the content found on canada.ca/taxes takes precedence.
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https://www.canada.ca/en/services/taxes.html
https://www.canada.ca/en/services/taxes.html
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Frequent client scenarios

Not sure where to begin?

Your community organization may serve specific clientele, for example, students. To
help you determine which Frequent client scenario(s) you should review, speak to your
community organization’s coordinator to confirm if specific clientele(s) are assisted at
their free tax clinics.

Adults 65 years and older

Learn how to complete a tax return for adults 65 years and older and the benefits they
may claim.

CRA and COVID-19

Learn how to report and claim COVID-19 related payments and deductions.

Climate Action Incentive

Learn how to claim the refundable Climate Action Incentive credit.

Families

Learn how to complete a tax return for an individual with a partner or dependant, and the
credits and benefits they may claim.

Incarcerated individuals

Learn how being incarcerated could affect an individual’s benefits and credits.

Indigenous peoples

Learn how to report exempt income for Indigenous peoples.

Medical expenses

Learn how to claim medical expenses for eligible individuals.
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https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/senior.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/covid-19.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/climate.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/families.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/incarcertaed.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/indigenous.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/medical-expenses.html
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Newcomers
Learn how to complete a tax return for newcomers to Canada.

Northern residents

Learn how to claim deductions for northern residents living in prescribed zones.

Persons with disabilities

Learn how to claim the federal disability tax credits for persons with disabilities.

Students

Learn how to complete a tax return for students.

Sale of a principal residence

Learn how to report the sale of a principal residence for eligible individuals.

Social assistance recipients

Learn how to complete a tax return for individuals or married and common-law couples
receiving social assistance payments.

T4A slip and income in box 048

Learn how to complete a tax return for individuals with a T4A slip with income in
box 048.

Workers

Learn how to prepare tax returns for individuals with employment-related income.
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https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/newcomer.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/northern.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/disabilities.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/student.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/sale-principal-residance.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/social-assistance.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/t4box48.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/workers.html

PROTECTED A
Community Volunteer Income Tax Program

Northern residents

Before you start

The northern residents deductions recognize that individuals living in the prescribed zones
are often faced with a higher cost of living, environmental hardships, and limited access to
services. These deductions provide relief to those living in a prescribed zone through a
residency deduction (for living costs) and a deduction for travel benefits. The deduction
is calculated on form T2222 and claimed on line 25500.

To claim northern residents deductions, an individual must have lived permanently, in a
prescribed northern zone (Zone A), or in a prescribed intermediate zone (Zone B), for at least
six consecutive months, beginning or ending in the tax year for which you are preparing the
return.

If the individual has not lived in a prescribed zone for at least six consecutive months at the
time of completing their return, they do not yet qualify. You can complete the individual's
return without making the claim and, when they qualify, they canaskthe CRA to adjust their
return.

To determine whether the individual’s residence is in Zone A or Zone B, go to Line 25500 -
Northern residents deductions and click Places located in prescribed zones.

The UFile tax software also provides a list of places, by province, that are prescribed as Zone
A or Zone B. This can be accessed by searching zone in the ?help function.

February 2022


https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/line-25500-northern-residents-deductions.html?utm_campaign=not-applicable&utm_medium=vanity-url&utm_source=canada-ca_taxes-northern-residents
https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/line-25500-northern-residents-deductions.html?utm_campaign=not-applicable&utm_medium=vanity-url&utm_source=canada-ca_taxes-northern-residents
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Need to know

The residency deduction is made up of two parts:

o the basic residency amount
o the additional residency amount

The basic residency amount is calculated from details about the individual’s address and
how long they lived in prescribed Zone A or Zone B. This can be updated using the start
and end dates or by the number of days in the year that they were living in a prescribed
zone.

The additional residency amount can be claimed for up to the same number of days that
were used to calculate the individual’s basic residency amount if:

o they lived in a dwelling in the prescribed zone during that time; and

o they are the only person claiming the basic residency amount for living in that
dwelling for that period.

Note

UFile will not calculate the additional residency amount if you do not enter a number under
Number of days to consider for the additional residency amount

Under proposed changes, individuals can claim a travel deduction for costs related to
vacation, family or medical travel that started from a prescribed zone and was taken by
themselves or an eligible family member, even if neither received a taxable travel benefit
for that trip.

Under proposed changes, an eligible family member is someone who lived with the
individual at the time of the trip and was one of the following:

o their spouse or common-law partner,
o their or their spouse or common-law partner's child under the age of 18,

o another individual who is wholly dependent for support on the individual, their
spouse or common-law partner, or both, and who is either:

= the individual's or their spouse or common-law partner's parent or grandparent,
= related to the individual and wholly dependent by reason of mental or physical
infirmity.

10
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Note

Individuals can claim a deduction for travel benefits even if they are not claiming a
residency deduction.

For example, if a spouse or common-law partner claims both the basic and the additional
residency amounts, the individual can still claim a travel deduction.

To calculate the travel deduction, the individual can use either the value of the taxable
travel benefit received from employment (if any) or, under proposed changes, a portion of
the $1,200 standard amount.

The maximum deduction an individual canclaim for each eligible trip is the lowest ofthe
following three amounts:

o the value of the taxable travel benefit received from employment (if any) or, under
proposed changes, the portion of the individual's or their eligible family member's
$1,200 standard amount that is allocated to the trip

o the total travel expenses paid for the trip using either the detailed or simplified
calculation methods

o the cost of the lowest return airfare available at the time of the trip, between the
airport closest to their residence and the nearest designated city to that airport (even
if they did not actually travel by air or to that city)

If an individual uses the standard amount to calculate a travel deduction for themselves or
an eligible family member, the maximum total amount that may be claimed for all trips
taken in the year by that individual is $1,200, whether the trips were medical or non-
medical, and regardless of who (the individual or an eligible family member) is claiming
the travel deduction. It is an amount per person, not per trip.

If the individual (for themselves or an eligible family member) uses the taxable travel
benefit received from employment to calculate a travel deduction in a year for an
individual, then nobody (including the individual) can use any part of that individual's
$1,200 standard amount to calculate a travel deduction for a trip taken by that individua l.

An individual cannot claim a travel deduction if one of the following applies:

o they or their eligible family member received or was entitled to receive non-taxable
amounts as travel assistance, travel allowance, or reimbursement for travel
expenses

o someone else has already claimed the deduction for travel benefits for this trip on
their return

1
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Under proposed changes, an individual can claim up to two trips that they and each eligible
family member took for non-medical personal reasons, and any number of trips that they
or an eligible family member took for medical purposes. However, no more than two non-
medical personal trips taken by each person (the individual or an eligible family member)
can be claimed in total for the year by all taxpayers.

If the individual is claiming a deduction for medical travel on form T2222, no one can
claim it as a medical expense on their return.

For detailed information, including meal and vehicle flat rates, as well as the list of nearest
designated cities for the lowest airfare, referto form T2222, Northern residents deductions.

12
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https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/t2222.html
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Screen-by-screen instructions

Disclaimer

PROTECTED A

This training uses screenshots taken from prior versions of the UFile CVITP software.
Consequently, the images may differ slightly from the current version of UFile CVITP .
The content is accurate, and generally, the only difference will be the tax year being
referenced. Should the current year’s software contain any significant changes, a new

screenshot will be published as soon as possible.

Other deductions and credits, Interview setup

Start Interview
Enter your tax information,
at p tax slips, efc.

P VTR ) oo spouse ©) add dependant

e EFILE

o Ulé\illnep 2021

TAnovation equity ax credit (1225). ©
[ Identification

| Current address Tuition, education, textbooks, student loans, and (7,
+ CRA questions Canada training credit @ =
] * EFILE
1 other income
(01 other information slps
[T Refundy/balance owing Alimany or support payments © @
: ME_ P: Universal child cara benefits (RC62) © @
Other topics arents and
LIIher 8 S children Child care (special cases) © @

Adoption expenses and treatment of infertility © @

'E Moving expenses ©

. Repaid amounts made to the government or to an
Other topics employer &

Other deductions and credits (including school
supply and home buyers' amount) &

Adjustment request for a tax return that has been
filed ©

)

Common tax
deductions

Instalments
and tax
transfer

=
Carryforward
amounts and
prior year
information

Medical expenses, disability, caregiver ©

Donations and federal political cantributions © @

RRSP, HBP, LLP, other plans and funds (T5006)© (1)

Tax paid by instalments and tax transfer

Losses of prior years, camybacks ©
Alternative minimum tax camyforwards©

Prior year information ©

L] @

o Select the Interviewsetup from the left side menu

o Checkthe box next to Other deductions and credits (including school supply and
home buyers’ amount) from the Other topics section (if it was not already checked

by default)
o Click Next

February 2022
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Other deductions and credits

e e et d UFile 2021

tax slips, efc.

P QTR M ) o7 spouse € add dependsnt

] Identification
L Other deductions and credits
[] * CRA questions

[ * EFILE

[ Interview setup

Other income

Other information slips
|1 Other deductions and credits

. Use the items below to claim miscellaneous deductions that you have not already claimed elsewhere.

dickQ next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Vaxt. To edit a
page, click the item added in the left side menu. To delete a page, click .

Refund)fbalance owing lﬁ Federal line 23200 - Other deductions o 9|
Control: . Federal line 25500 - T2222 - Northern residents
W RS Other deduction o 9

[ Other topics

e —— > deductions Federal line 25600 - Additional deductions o o

Federal lines 23100, 25600 - Member of the dergy or of
a religious order o o

Federal line 31270 - Home buyers' amount for the o o
B purchase of a qualifying home
. Federal line 31350 - Digital news subscription o 0
Other credits [Raasss

Federal line 46900 - Eligible educator school supply tax
credit o o

o Select Other deductions and credits in the left side menu

o In the Other deductions section, click the plus + sign to add the Federal line 25500 —
T2222 — Northern residents deduction

o The next screenwill prompt you to enter the details about the claim

14
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Other deductions and credits, UFile help

- 100% + | £F sews

Interview Review

e — T a UFile 2020
g Y CVITP

tax slips, etc.

an
Family Head [t EnElt e

[ Identificatan |
[ Current a [ UFile help - = -

[l * cRA QY = =2 @ &
[] % EFILE Show Back Forward Home  Print

O Intervi Eous deductions that you have not already claimed elsewhere.
nrenent orthern residents deduction ~
T4 and e

new page, then enter your information. If you do not need to add any (more) items, click Next.

edits

Interest. left side menu. To delete a page, click Q
Other in [ Do youliveina "northern zone"? Click|herefor a list of
places within prescribed zones. .

Other inf - Other deductions +1 2]
Medical, - T2222 - Northern residents e
C .
bl (i [  To claim the northern residents deduction, you must have . .
[] RRSP con resided in a prescribed northern zone or prescribed - Additional deductions +12]
Other de intermediate zone for at least 6 consecutive months, 25600 - Member of the clergy or of a
B o beginning or ending in the tax year. You may claim a 0 9
Prior yeal partial year if, for example, you moved to your northern
Refund/H location late in the year, as long as your claim is made - Home buyers amount for the 00
0 Controls after 6 consecutive months of residence. ifying home
7 Other top - Digital news subscription 00
0 wh To claim the northern residents deduction, click Other deductions =

ere ol Northern residents deduction. - Eligible ecucator school supply tx (7 ()

The deduction will appear on line 25500 of your federal tax return.

Help index m (]

Note: You can access a list of places located in a prescribed zone by clicking the ? found
next to the + sign. A help window will open where you can click the link to access the list.

15
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T2222 — Northern residents deduction, Residency deduction

Interview teview Tax Return EFILE -
. s v | () sty o | () . sl UFile 2019
. fnx sips, et - x return(s] L cVITP
A Family Head @ acd spouse ) odd dependant
[ identification Residency deduction a
[ current address
[] % CRA questions List your places of residence
[ e Area for which you are daiming the northem residents deduction (-1 - }
] Interview setup
T 74 and employment income Northern residence address (if different from current adc]zone a Resident of prescribed northem area)
[0 Other income Zone 8 (Resident of prescribed p—
T0) Other information slips = e
10\ Medicai, disability, caregiver iy )
[0\ HBP, LLP and other plans and funds
L] RRSP contributions, imits Frvince 2]
[) Other deductions and credits = Postal code (=]
[[] 72222 - Northern resident (-]
[ Prior year information Full names of other residents at the same address (2] O
I Ontario tax credits
I®) Refund/balance owing Start and end dates of the northern residence
. \
WG ) Basic residency amount
[1 Other topics You can claimed this amount for the number of days in the year that you lived in 2 prescribed zone.
[ Where to enter? .
Basic residency amount, beginning (dd-mm-yyyy) (2] )
Basic residency amount, end (dd-mm-yyyy) 9
Additional residency amount
You can claimed this amount for the days you used to calculate your basic residency amount if you maintained and lived in 3 dwelling in the prescribed zone during that
time and you are the only persan dlaiming the basic residency amount for [ving in that same dwelling for that period,
Additions| residency smount, beginning (dd-mmeyyyy) (2]
Additional residency amount, end (dd-mm-yyyy) (2]
Number of days to consider for the basic residency amount e #
Number of days o consider for the additionsl residency amount (2] #

€ ~dd Another © Remove

T - T

o Select the area for which the individual is claiming the northern residents deduction, Zone A or
Zone B

o Enter the northern residence address for which the individual is making a claim, if different from
their current address

o Enter the Full names of other residents at the same address who lived in the individual’s
northern residence during the period claimed for the basic residency deduction

o Click on the + sign to the right of Full names of other residents at the same address for each
additional person

o Enter the dates the individual resided in the northern area

o Enter the number of days for both the claim of the basic and the additional residency amount
o Scroll down to Deduction for travel be nefits

16
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T2222 — Northern residents deduction, Deduction for travel benefits

Interview
Enter your tax information,
tax slips, efc.
‘ Family Head o add spouse o add dependant
[ Identification Non taxable board allowance received from employer .
[ Current address
[ * CRA questions Zone A (Resident of prescribed northern area) 9
L] * EFILE Zone B (Resident of prescribed intermediate area) 9
[] Interview setup
T4 and employment income Deduction for travel benefits
Interest, investment income and
Other income Detail of trips. To add additional trips, chckg on the right at the end of the page.

Other information siips

Northern area where you travelled 9 v
Medical, disability, caregiver
HBP, 11 P and other plans and fund Date of beginning of trip to a northern area 9 #
W G5 EEnlEriars, (i 5 Date of end of trip to a northern area 9 L
[ Other deductions and credits =~ ~
[] T2222 - Northern resident e Purpose of the trip to a northern area 9 v
Prior year information Name of the person who travelled to or from the northern destination 9
Refund/balance owing
] Controls Destination 9
[ Other topics The maximum deduction you can dlaim for each eligible trip is the lowest of the following three amounts:
[ Where to enter ? 1- the taxable travel benefits you received from your employer for the trip

2- the total travel expenses paid for the trip
3- the cost of the lowest return airfare available at the time of the trip between the airport closest to your residence and the nearest
designated city

[ previows  JESH et |

o Complete the fields under Deduction for travel benefits (Northern area where you travelled,
date, purpose, name of the person who travelled, and destination of the trip)

—

o Scroll down to continue entering the next three sections

17
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T2222 — Northern residents deduction, Deduction for travel benefits

PR © - oo © v

[] Identification

[] Current address

[] * CRA guestions

[0 * EFILE

[] Interview setup

T4 and employment income

Other income

Other information slips

Medical, disability, caregiver

HBP, LLP and other plans and funds
[ RRSP contributions, limits

Other deductions and credits &
°
I Prior year information

Ontario tax credits

Refund/balance owing

[] Controls

[] Other topics

] Where to enter ?

. . e .
SN Q. Q| @ | U0
Destination o -
The maximum deduction you can claim for each eligible trip is the lowest of the following three amounts:
1- the taxable travel benefits you received from your employer for the trip
2- the total travel expenses paid for the trip
3- the cost of the lowest return airfare available at the time of the trip between the airport closest to your residence and the nearest desi d city
1- Employee benefits with respect to northern travel o 9 Qc
2- Northern travel expenses:
Plane o 9 QC
Car - gas o @ QC
Car - repairs o @ QC
Car leasing o @ Qc
Taxis 9 @ QC
Train o 9 QC
oot %) @
Hotel - lodging o 9 QC
Meals o e QC
Other expenses o 9 QC
3- Lowest return air fare for the northern area travel o a QC
I o Add Another | ° Remove
v
| previous  JUEN  Next |

o Tosupport a Northern travel expenses claim, enter:

1. the taxable benefits received from the employer or, under proposed changes, the portion of
the $1,200 standard amount for the person travelling. The choice made here must be the same
for all trips for this individual

the northern travel expenses incurred

3. the lowest cost quoted for a flight from the airport closest to the individual's residence to the
nearest designated city (even if they did not actually travel by air or to that city)

o For eachadditional trip, click on the + sign next to Add Another. Anadditional Details oftrips

section will open

Note

It is not the volunteer's responsibility to determine whether it is more beneficial for the individual to
calculate using benefits received from the employer, or, under proposed changes, the portion of the
$1,200 standard amount.

It is the individual's responsibility to get the quote for the lowest return air fare.

February 2022
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Note: UFile will determine the maximum deduction that can be claimed for each eligible trip from
the lowest of:

o the taxable benefits received from the employer for the trip or, under proposed changes, the
portion of the $1,200 standard amount

o the total of the travel expenses paid for the trip

o the cost of the lowest return airfare available at the time of the trip, between the airport closest
to their residence and the nearest designated city

o Click Next

19
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Example 1: Family head claiming the additional
residency amount

Instructions: Practice entering information into the mock profile

Open the UFile CVITP software and use the background information, slips required (tax
slips, receipts, etc.), and points to remember sections provided in the example to enter all the
necessary information. Once completed, compare your results with the solution provided.

Disclaimer

Examples have been created using fictional names. Any resemblance to persons real, imaginary,
or deceased is purely coincidental. There is no intention for examples to depict stereotyping on
any basis.

Background information

Name Pierre Jack
Social insurance number (SIN) 000 000 000
Address 123 Main Street
City, Province X0X 0X0
Date of birth May 05, 1988
Marital status Married to:

BoraJack on August 2, 2018
SIN: 000 000 000
DOB: July 07, 1988

Slips required:

o T4 — Statement of Remuneration Paid (Lumber Inc.) — Pierre Jack
T4 — Statement of Remuneration Paid (Lumber Inc.) — Bora Jack
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Community Volunteer Income Tax Program

Pierre and Bora are employees of Lumber Inc. in a Zone A — Prescribed Northern Zone. They live
in Zone A and are allowed to claim the Northern residents deduction for the full year.

Points to remember:

o Although Pierre and Bora are both entitled to claim the basic residency amount, in this
case, they have decided that it is more beneficial for Pierre to claim both the basic residency
amount and the additional residency amount since Bora works part-time

o To enterthe T2222 information, click Other deductions and credits in the left side menu
and click the plus + sign next to Federal line 25500 — T2222 — Northern residents
deduction on the Other deductions and credits page

= Select Zone A (Resident of prescribed northern area) to the statement, Area for
which you are claiming the Northern residents deduction

= Enter Bora Jack in the field Full names of other residents at the same address

= Enter the Start and end dates of the northern residence under Basic residency
amount, beginning (01-01-2021) and Basic residency amount, end (31-12-2021)

= The Number of days to consider for the basic residency amount does not need
to be completed since a startand end date were provided

= Enter 365 for the Number of days to consider for the additional residency
amount. (Pierre should claim the additional residency amount. Bora should not
claim the basic nor the additional residency amounts.)
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Information slip for Pierre

T4 — Statement of Remuneration Paid (Lumber Inc.)

PROTECTED A

Employer’s name — Nom de Femployeur

I»
Year

Lumber Inc. Année

Canada Revenve
Agency

[ ]

gence du revenu
du Canada

Etat de

Statement of Remuneration Paid

T4

la rémunération payée

Employment income — line 10100
Revenus d'emploi — ligne 10100

Income tax deducted — line 43700
Impét sur le revenu retenu — ligne 42700

m‘

43,251 loo

&

6,205(00 |

= 54 | Employers scoount number | Numéro d compte de Temployed Frovines of smployment Employee's CPF contributions — fine 30800 El insurable samings

E Province demploi  Cofisstons de Ffemployé 3u RPC — ligne 30800 Gains assurables dAE

7]

= mof ] [g] 1oo7frs | [24] 4325100 ]

@ Social insurance number _Exempt -

o Numéro gassurance socizle CPRIQPP El  PPIP  Employmentcode _Employes’s QPP contributions — line 30800 CPPIQRE pensionatle eamings

@ 12 28 Code demplo Cotisations de Femployé au RRQ - ligne 30500 Gains ouvrant droit 3 pension — RPL/RRQ

= L‘

S 29 17 26 43,251/00

s RPC/IRRQ AE RPAP !

@ Employee's El premiums — line 21200 Union dues - line 21200

oo [ Employee's name and address — Nom et adresse de lemploye Cotisatons de femploye 3 IAE ~ ligne 31200 Cotisations syndicales — ligne 21200

@

° Last rame {in capital letters) — Nom de familie (2n lettres moulees) Fistname —Prénom  Inftial—Initale 18 625l56 | 44 |

=

a —Dl JACK PIERRE RPP contributions - line 20700 Chartable donations — \lne 34800

"'_é Caotisations a un RPA — igne 20700 Dons de bienfaisance — ligne 24200
46 | |

s _ [20] | |

a 1:_23 Main _Strea Pansion adjustment - line 20600 RPP or DPSP registration number

g City, Province X0X 0X0 Facteur d'tquivalence — ligne 20600 N* d'agrément d'un RPA ou d'un RPDE

o 50

c

o - -

= Employee’s PPIP premiums — see over PPIF insurable eamin

= Cotisations de l'employe au RPAF — voir au verso Gains assuratles du RFAP

o 55 56 | |

=

@

-

8 Box - Case Amount — Montant Bax- Case Amount — Montant Sox - Case Amount - Mantant

‘é’ Other information

(see aver)
o
| Autres Box - Case Amount - Montant Bax- Case Amount - Montant Sox— Case Amount — Montant
E renseignements
hd (woir au versa)

Information slip for Bora:

T4 — Statement of Remuneration Paid (Lumber Inc.)

Emplayer’s name — Nom de femployeur

I»

Year

Lumber Inc. Année

Canada Revenue

Agence du revenu
Agency du Canada

Statement of Remuneration Paid

Etat de

T4

la rémunération payée

Employment income — line 10100
Revenus demgloi— ligne 10100

Income tax deducted — line 43700
Impdt s le revenu retenu - ligne 43700

\ﬁ‘

15,000100

=]

2,500|00 |

Provines of employment  Employee’s CPP conributions — fine 30200

El insurable eamings

54 | Employer's account number / Numéro de compte de emplayeur ,
Province demploi  Cotisations de femploy au RPC — ligne 30800 Gains assurables AE
[19] [1] ssapo | [2] 15000000 |
Social insurance number _Exempt -
Numéro dassurance socidle CPRIQPP El  PPP  Empioymentcode _Employes's QPP contributions — line 30800 CPRIQPP pensionable eamings
12 | 28 Code gemploi Cotisations de [employé au RRQ — ligne 20800 Gains ouvrant drot  pension — RPC/RRQ
29 26 15,000{00
RPCARQ AE  RPAP .
ployee’s £ pramiums — line 31200 Union dues — line 21200
Employee's name and address — Nom et adresse de lemploys Cotioatons g Fermoiars STAE ~ T 31200 Cotisaions syndicales - ligne 21200
Last naime (In capital 1Eers) — Nom 0= Tamlle 2N lefives mouless) Fistname —FrRom  Iniial—Intae 18 233l00 | 44 |
—.l JACK BORA | RFF contributions — une 20700 Charitable donations — Ilne 34000
Cotisations 3 un RPA — ligne 20700 Dons d bienfaisance — ligne 24200

123 Main Street
City, Province X0X 0X0

L] ]

Pension adjustment — line 20000
Facteur &'&quivalence — ligne 20600

RPP or DPSF registration number
M* d'agrement d'un RPA ou d'un RPDB

]
2] [ ]

= |

Employes's PPIP premiums — se= over
Cofisations de lemploy au RPAP — vor au verso

PPIP insurable eamin
Gains assurables du RFAP

2 ]

= ]

Protected B when completed / Protégé B une fois rempli

Box— Case Amount - Montant Box - Case Amount — Montant Box— Case Amount - Mentant
Other information
(see over)
Avutres Box— Case Amount - Montant Box - Case Amount — Montant Box— Case Amount - Mentant
= | renseignements
hi (voir au verso)
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PROTECTED A

Community Volunteer Income Tax Program

Solution 1: Family head claiming the additional
residency deduction

Instructions

This solution was calculated using the 2021 version of UFile CVITP, with Ontario as the province
of residence. To validate your results, refer to the federal totals generated on lines 15000, 23600,
26000, and 42000. Calculations may vary depending on the province/territory selected in the
Identification section. To view your results, click the Federal summary link found under the
Review tab when you have completed the example.
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Community Volunteer Income Tax Program

Pierre Jack Bora Jack
+ Total income
10100 Employment income $43,251.00 $15,000.00
15000 Total income £43,251.00 $15,000.00
+ Net income
22215 Deduction for CPP and QPP enhanced
contributions 5183.28 $30.92
23600 Net income £43,067.72 $14,949.08
+ Taxable income
25500 Northern residents deductions (T2222) 58,030.00
26000 Taxable income $35,037.72 £14,949.08
+« Non refundable tax credits
30000 Basic personal amount £13,808.00 $13,808.00
30800 CPP or QPP contributions through employment $1,814.47 $504.08
31200 Employment Insurance premiums through
employment $625.66 $233.00
31260 Canada employment amount £1,257.00 $1,257.00
33500 Total £17,505.13 $15,802.08
33800 Total @ 15% £2,625.77 $2,370.31
35000 Non refundable tax credits $2,625.77 $2,370.31
+ Refund or balance owing
42900 Basic federal tax £2,629.89 %0.00
40500 Federal foreign tax credit (T2209) $0.00 £0.00
40600 Federal tax 52,629.89 %0.00
41700 Line 40600 - 41600 £2,629.89
42000 Net federal tax £2,629.89 £0.00
42800 Provincial or territorial tax £1,396.73 %0.00
43500 Total payable £4,026.62 £0.00
43700 Total income tax deducted %6,205.00 $2,500.00
+ Payments and credits
48200 Total credits £6,205.00 $2,500.00
48400 Refund $2,178.38 $2,500.00
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PROTECTED A

Community Volunteer Income Tax Program

T2222 - Northern Residents Deductions for 2021

* Canada Revenue  Agence du revenu
Agency du Canada Protected B when completed

Northern Residents Deductions for 2021

Before you complete this form, read the attached instruction sheet.
If this claim is for a year before 2021, go to canada.calcra-forms to get a previous version of this form.

Attach your completed Form T2222 to your return, but do not send your other documents.
Keep them in case we ask to see them later.

Step 1 - List your places of residence (attach a separate sheet of paper if you need more space)

Enter Period of residence
Zone A S Enter the Enter the date that you started to live in a prescribad zone
or Iucaﬁny:ofthe TR e :1d plan .number province or for 2 continuous period of at least six consecutive months.
This may be different from your mailing address. territory. This period can begin or end in 2021.
Zone B
From *Year Month Day To “fear Month Day
Zone A 123 Main Street, City, X0X 0X0 ON 2021-01-01 2021-12-31

Step 2 — Calculate your residency deduction (if you lived in a prescribed zone for a continuous period of at least
six consecutive months)

Zone A — Residents of prescribed northern zones

Basic residency amount

Enter the number of days you lived in a prescribed northern

zone in 2021. 365 = §11.00= 4,01500 1
Additional residency amount

Enter the number of days you qualify for the additional

residency amount in 2021. 365 _=$11.00= + 401500 2
Line 1 plus line 2 67490 8,030000 3

If you worked at a special work site, enter the amount from box 31 of your T4 slip, or
from box 124 of your T4A slip, that represents the non-taxable benefits for board and
lodging at the special work site unless the special work site is located 30 kilometres or
more from the nearest point on the boundary of any population centre that has a

population of at least 40,000 individuals. - 4
Line 3 minus line 4 (if negative, enter "0") = 3,03000 m 8,030 00 5

Zone B — Residents of prescribed intermediate zones

Basic residency amount

Enter the number of days you lived in an intermediate

zone in 2021. 0 * §5.50 = 6

Additional residency amount
Enter the number of days you qualify for the additional

residency amount in 2021. 0 x $5.50 = + 7
Line 6 plus line 7 675201 8

If you worked at a special work site, enter the amount from box 31 of your T4 slip, or
from box 124 of your T4A slip, that represents the non-taxable benefits for board and
lodging at the special work site unless the special work site is located 30 kilometres or
more from the nearest point on the boundary of any population centre that has a

population of at least 40,000 individuals. FEFE - ]

Line 8 minus line 9 (if negative, enter "0™) = >+ 10
Ling 5 plus line 10 = 8,030 00 11
Enter your net income from line 23600 of your return. 43,067 72 * 20% = 8.613/54 12
Enter the amount from line 11 or line 12, whichever is less. Residency deduction 8,030 00 13
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PROTECTED A
Community Volunteer Income Tax Program
Protected B when completed
Step 3 - Calculate your deduction for travel benefits (attach a separate sheet of paper if you need more space)

If you qualify for this deduction, enter the names and addresses of all individuals who lived in your residence during the period(s)
entered in Step 1 for the tax year and complete the following chart to calculate your deduction for travel benefits.

Name: Address: 123 Main Street, City
Bora Jack ON X0X 0X0
Column 1 Column 2 Column 3 Column 4 Column 5 5
nter the lowest amount from
column 32, 4, or § for the
Enter the name of Enter the Enter the amount Enter the amount of Enter the cost of the prescribed zone(s) you resided
the person who purpose of the trip. of taxable travel travel expenses for lowest return airfare. * in at the fime of the trip.
took the trip. Other travel (vacation, benefits. each trip taken.
See Step 3 of the family reasons) or (See Mote 1 on the See notes 2 and 4
nstruction sheat medical travel nstruction sheet ) on the instruction sheet Zone A Zone B
(Prescribed (Prescribed
northern zones) intermediate
zones)
Other travel {Trip 1 and Trip 2)
+ +
Medical travel
| | | | + +
*  This is the cost of the lowest return airfare available at the time of the trip between the airport closest B _
to your residence and the nearest designated city to that airport. See Notes 3 and 4 in the instructions. Total | = (A)| = (B)
Enter the total from box (A). 67540 14
Enter the total from box (B). 67560 x 50% = + 15
Line 14 plus line 15 Deduction for travel benefits = 16
Step 4 - Calculate your northern residents deductions
Enter the amount from ling 13 in Step 2. Residency deduction 8,030 00 17
Enter the amount from line 16 in Step 3. Deduction for travel benefits + 18

Line 17 plus line 18
Enter this amount on line 25500 of your return.

E 8.030 I]0|19

See the privacy nofice on your return.

Northern residents deductions
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Community Volunteer Income Tax Program

Example 2: A northern resident's deduction claim

Instructions: Practice entering information into the mock profile

Open the UFile CVITP software and use the background information, slips required (tax slips,
receipts, etc.),and points to remember sections provided in the example to enter all the necessary
information. Once completed, compare your results with the solution provided.

Disclaimer

Examples have been created using fictional names. Any resemblance to persons real, imaginary,
or deceased is purely coincidental. There is no intention for examples to depict stereotyping on
any basis.

Background information

Name Paul Matthews
Social insurance number (SIN) 000 000 000
Address 123 Main Street
City, Province X0X 0XO0
Date of birth August 25, 1997
Marital status Single
Slip included:

o T4 — Statement of Remuneration Paid
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Paul is an employee of Northern Mining in a Zone A — Prescribed Northern Zone. Each year, he
works at the mine for six months, so he is eligible to claim 184 days for the basic residency
amount and the additional residency amount. Paul received the following taxable amounts from
his employer:

o Board and lodging allowance: $7,200 (box 30 of the T4 slip)

o Travel assistance in a prescribed zone: $1,000 (total taxable travel benefits from box 32 of
the T4 slip, minus any amount received for medical travel from box 33 of the T4 slip)

o Medical travel assistance: $1,500 (box 33 of the T4 slip)

Paul has provided us with the lowest quoted cost for eachtrip’s return airfare (using the designated
city list found on form T2222) as well as the actual cost of his travels.

o Quote for the trip for medical travel: $1,500
o Actual cost of the trip for medical travel: $1,780
o Quote for the trip for other reasons: $1,000
o Actual cost of the trip for other reasons: $1,250

For the travel benefits, Paul choses to claim the employer paid benefits instead of the standard
amount ($1,200 total for all trips in the year, under proposed changes) as it is more beneficial for
him. Individuals can choose either the standard rate for all trips or the employer paid benefits for
all trips, but not both.

Points to remember:

o Although Paulis over the recommended income threshold, the organization running the tax
clinic for the CVITP has modified the minimum amount to $50,000 due to their local
economic environment and the population they serve

o To enterthe T2222 information, click Other deductions and credits in the left side menu
and click the plus + next to Federal line 25500 — T2222 — Northern residents deduction
on the Other deductions and credits page

= Select Zone A (Resident of prescribed northern area) as your response to, Area for
which you are claiming the northern residents deduction

= Enter Paul's Northern residence address (if different from current address) as: Box
1000, Northern Village, Ontario X0X 0X0

= Enter the Start and end dates of the northern residence under Basic amount,
beginning (01-05-2021) and Basic residency amount, end (31-10-2021)

= The Number of days to consider for the basic residency amount does not need
to be completed since a startand end date were provided

= Enter 184 for the Number of days to consider for the additional residency
residency amount (Paul can claim the additional residency amount because he
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Community Volunteer Income Tax Program

lived in a prescribed zone for aneligible period of time and he is the only one from
that dwelling claiming the basic residency amount for that same time period)

o Paul had a Deduction for travel benefits.

= Select Zone A (Resident of prescribed northern area)asyour response to, Northernarea
where you travelled

= Select Other as your response to, Purpose of the trip to a northern area

= Enter Paul Matthews in the field Name of the personwho travelled to or from the
northern destination

= Enter $1,000 in the field for 1 — Employee benefits with respect to northern travel.

= Enter $1,250 in the field for 2 — Northern travel expenses, under Plane. This is the cost
of the actual ticket he paid

=  Enter $1,000 in the field for 3 — Lowest return air fare for the northern area travel.
This is the lowest cost quoted.

o Add an additional trip by clicking + Add Anotherand enter the following information for
the medical trip he took.

= Select Zone A (Resident of prescribed northern area) as your response to, Northern
area where you travelled

= Select Medical reasons as your response to, Purpose ofthe trip to a northern area

= Enter Paul Matthews in the field Name of the personwho travelled to or from the
northern destination

= Enter $1,500 in the field for 1 — Employee benefits with respect to northern travel

= Enter $1,780 in the field for 2 — Northern travel expenses, under Plane. This is the cost
of the actual ticket he paid

=  Enter $1,500 in the field for 3 — Lowest return air fare for the northern area travel.
This is the lowest cost quoted
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Information slip for Paul:

T4 — Statement of Remuneration Paid (Northern Mining)

PROTECTED A

Employers name — Nom de l'employeur

Northern Mining

Canada Revenue
Agency

]

I* Agence du revenu
du Canada

Year
Année

Statement of

Etat de la rémunération payée

T4

Remuneration Paid

54 [ Employer's account number / Numéro de compte de 'employeur

Saocial insurance number

Numéro d'assurance sociale CPPIQPP EI

‘23

\ﬁ‘

Exempt — Exemption
PPIP

|_| { 29
RPC/RRQ AE  RPAP

Impét sur le revenu retenu — ligne 43700

Income tax deducted — line 43700

Employment income — line 10100
14 ‘ 2

10,000

00|

Revenus d'emploi — ligne 10100
50.000[00
Province of employment Employee's CPP contributions — line 30800
Provinee d'emploi ~ Cotisations de I'employé au RPC — ligne 30800

Elinsurable eamings
Gains assurables d'AE

\ﬂ‘ 16 2 300’00

e

50,000]00 |

Employment code
Code d'emploi

Employee's QPP confributions - line 30800
Cotisations de l'employé au RRQ — ligne 30800

Gains ouvrant dreit & pension — RPC/RRQ

CPPIQPP pensionable eamings

17 |

=

50,000‘00 |

Employee’s El premiums — line 31200

Union duss — line 21200

=3
£
@
=
-
K]
()]
c
3
u1]
g, Employee’s name and address — Nom et adresse de I'employé Cotisations de I'employé 4 PAE — ligne 31200 Cotisations syndicales — ligns 21200
0
° Last name (in capital letters) — Nom de famille (n letires moulées) Firstname —Prénom  Initial— Initiale 18 730'00 44 42000 |
=
o 4>| MATTHEWS PAUL RPP contributions — line 20700 Charitable denations - line 34300
; Catisations 4 un RPA — ligne 20700 Dons de bienfaisance — ligne 34800
2 20 46
o
a [ 123 Main Strest Pension adjustment — fine 20600 RPP or DPSP registralion number
g C|ty‘ Province X0X 0X0 Facteur d'éguivalence —ligne 20600 N* d'agrément d'un RPA ou d'un RPDB
o 52 50
=
()]
£ Employes's PPIR premiums — sse over PPIP insurable eamings
= Cotisations de 'employé au RPAP — voir au verso Gains assurables du RPAP
m 55 56
=]
()
-
g Box - Case Amount— Montant Box - Case Amount — Montant Box — Case Amount —Montant
B | Other information r
5 | Qherrte EXIR 2000 | 2 || 250000 | [ || 150000 |
o
Autres Box - Cass Amount— Montant Box - Case Amount — Montant Box — Case Amount —Montant

(voir au verso)

renseignements |

T4 (19)
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Community Volunteer Income Tax Program

Solution 2: A northern resident's deduction claim

Instructions

This solution was calculated using the 2021 version of UFile CVITP, with Ontario as the province
of residence. To validate your results, refer to the federal totals generated on lines 15000, 23600,
26000, and 42000. Calculations may vary depending on the province/territory selected in the
Identification section. To view your results, click the Federal summary link found under the
Review tab when you have completed the example.
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Paul Matthews

+ Total income

10100 Employment income $50,000.00

15000 Total income %50,000.00

+ Net income

21200 Annual union, professional, or like dues £420.00

22215 Deduction for CPP and QPP enhanced
contributions £211.01

23600 Net income 540,368.99

+ Taxable income

25500 Northern residents deductions (T2222) $6,548.00

26000 Taxable income 342,820.99

+ Non refundable tax credits

30000 Basic personal amount £13,808.00
30800 CPP or QPP contributions through employment $2,088.99
%Zpﬂlgv;n;iltoyment Insurance premiums through $730.00
31260 Canada employment amount $1,257.00
33500 Total £17,883.99
33800 Total @ 15% $2,682.60
35000 Non refundable tax credits $2,682.60

+ Refund or balance owing

42900 Basic federal tax £3,740.55
40500 Federal foreign tax credit (T2209) 30.00
40600 Federal tax £3,740.55
41700 Line 40600 - 41600 £3,740.55
42000 Net federal tax £3,740.55
42800 Provincial or territorial tax %1,920.66
43500 Total payable $5,661.21
43700 Total income tax deducted £10,000.00

+ Payments and credits

48200 Total credits 510,000.00

48400 Refund 5$4,338.79
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PROTECTED A

Community Volunteer Income Tax Program

T2222 — Northern Residents Deductions for 2021

* Canada Revenue  Agence du revenu
Agency du Canada Protected B when completed

Northern Residents Deductions for 2021

Before you complete this form, read the attached instruction sheet.
If this claim is for a year before 2021, go fo canada.calcra-forms to get a previous version of this form.

Attach your completed Form T2222 to your return, but do not send your other documents.
Keep them in case we ask to see them lafer.

Step 1 - List your places of residence (attach a separate sheet of paper if you need more space)

= Period of residence
Zone A P Enter the Enter the date that you started to live in a prescribed zone
. ngrﬁingil;he-e:t}o:::::fcﬁi:s iemmitﬁmm[ province or fora Wnﬁnuaus_peﬁqgnufat least six consecutive months.
Zone B This may bs oifferent from your mailing address. territory. This period can begin or end in 2021.
From Year Month D=y To Year Month D=y
Zone A Box 1000 Morthern Village X0X 0X0 oM 2021-05-01 | 2021-10-31

Step 2 - Calculate your residency deduction (if you lived in a prescribed zene for a continuous period of at least
six consecutive months)

Zone A — Residents of prescribed northern zones

Basic residency amount

Enter the number of days you lived in a prescribed northern

zone in 2021. 184 _=$11.00= 2,024 00 1
Additional residency amount

Enter the number of days you qualify for the additional

residency amount in 2021. 184 =%11.00= + 202400 2
Line 1 plus line 2 = 4,048 00 3
If you worked at a special work site, enter the amount from box 31 of your T4 slip, or

from box 124 of your T4A slip, that represents the non-taxable benefits for board and

lodging at the special work site unless the special work site is located 30 kilomeires or

more from the nearest point on the boundary of any population cenfre that has a

population of at least 40,000 individuals. : 4
Line 3 minus line 4 {if neqative. enter "0") = 4,048 00

4,048 00 5

Zone B — Residents of prescribed intermediate zones

Basic residency amount

Enter the number of days you lived in an intermediate

zone in 2021. 0 = §6.50 = [

Additional residency amount

Enter the number of days you qualify for the additional

residency amount in 2021. 1] = $5.50 = + 7

Line & plus line 7 JEY = &

If you worked at a special work site, enter the amount from box 31 of your T4 slip, or

from box 124 of your T4A slip, that represents the non-taxable benefits for board and

lodging at the special work site unless the special work site is located 30 kilomeires or

more from the nearest point on the boundary of any population cenfre that has a

population of at least 40,000 individuals. 6752088 9

Line & minus line 9 (if negative. enter "0'") = | = 10
Line 5 plus line 10 = 4,043 00 11
Enter your net income from line 23600 of your refurn. 49,368 99 = 20% = 9,873 80 12
Enter the amount from ling 11 or line 12, whichever i3 less. Residency deduction 4,043 00 13
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PROTECTED A

Protected B whan completed
Step 2 — Calculate your deduction for travel benefits (attach a separate sheet of paper if you need more space)

If you qualify for this deducticn, enter the names and addresses of all individuals who lived in your residence during the period(s)
entered in Step 1 for the fax year and complete the following chart to calculate your deduction for travel benefits.

instruction sheet. medical travel

1| Paul Matthews Other travel

instruction sheat )

on the instruction sheet

Other travel (Trip 1 and Trip 2)

Mame: Address:
Column 1 Column 2 Column 3 Column 4 Column 5 Ertar the lowest amount fram
colurmn 3, 4, or 5 for the
Enter the name of Enter the Enter the amount Enter the amount of Enter the cost of the prescribed zone(s) you resided
the person who purpose of the trip. of taxable travel travel expenses for lowest return airfare. * n at the time of the trip.
took the trip. Other travel (vacation. benefits. each trip taken.
See Step 3 of the family reasens) or [Se Note 1 on the Seenotes 2 and 4

Zone A Zone B

[Preseribed {Preseribed

northerm zones) intermediste
ZOnEs)

1.000.00 1,250.00 1.000.00 | + 1,000.00 | +
Medical travel
1| Paul Matthews Medical travel 1.500.00 | 1,780.00 | 1,500.00 | = 1,500.00 | +
*  This is the cost of the lowest return airfare available =t the tima of the trip betwesan the airport closest
to your residence and the nearest designated city to that sirport. See Motes 2 and 4 in the instructions. Total | = 2,500.00(A)] = (B)
Enter the total from box (A} 6 7 540! 2.500 00 14
Enter the total from box (B} 67560 = 50% = + 15
Line 14 plus line 15 Deduction for travel benefits = 2,500 00 16
Step 4 — Calculate your northern residents deductions
Enter the amount from line 13 in Step 2. Residency deduction 4,043 00 17
Enter the amount from line 16 in Step 3. Deduction for travel benefits * 2.500 00 13

Ling 17 plus line 18
Enter this amount en line 25500 of your retum.

Northern residents deductions

L 6,548 00 |
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Community Volunteer Income Tax Program

Persons with disabilities

Before you start

The federal government recognizes that Canadians with severe disabilities face a higher cost of
living. The disability tax credit (DTC) is a non-refundable tax credit that helps people with
disabilities or their supporting persons reduce the income tax they may have to pay. Once an
individual is eligible for the DTC , they may claim the disability amount on their income tax and
benefit return. This amount includes a supplement for persons who are under 18 years of age at
the end of the year.

Individuals can claim the following disability tax credits on their federal income tax and benefit
return:

o Disability amount for self — Line 31600

o Disability amount transferred from a dependant — Line 31800

Note

An individual may be able to claim all or part of the Disability amount for self — Line 31600 for
which their spouse or common-law partner qualifies if they did not need the whole amount to
reduce their federal tax to zero.

To claim the disability amount, the individual must have an approved form T2201, Disability
Tax Credit Certificate on file with the CRA. The form can be submitted online or by mail and
must be completed by a medical practitioner, confirming that the individual had a severe and
prolonged impairment in physical or mental function during the taxation year. Prolonged refers
to a continuous period of at least 12 months.

Individuals who receive CPP disability or other disability income amounts are not automatically
approved for the DTC, since the criteria used to determine the eligibility for each of these
benefits is different.

The CRA verifies all new applications for the DTC before assessing the income tax return. In
some instances, the CRA may need to contact the individual or the medical practitioner to obtain
more information, causing substantial delays in processing a return. If an individual is claiming
the DTC for the first time and they do not already have an approved T2201 on file with CRA, it
IS in the individual’s best interest to submit the return without claiming the DTC. Once the tax
return has been assessed, the individual can then submit the form T2201 and wait for the CRA to
confirm eligibility.
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https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/line-31600-disability-amount-self.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/line-31800-disability-amount-transferred-a-dependant.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/t2201.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/t2201.html
https://www.canada.ca/en/services/benefits/publicpensions/cpp/cpp-disability-benefit.html
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Once a decision has been made, the individual will receive a letter from the CRA informing them
if their application has been approved or denied and, if approved, which years they are eligible to
claim the DTC. The DTC can be retroactively approved for up to 10 years before the current
year. Prior year returns can be reassessed to include the DTC, and the invdividual can make this
request by either filing form T1-ADJ T1 Adjustment Reguest or by going to My Account.

As a volunteer, you can explain to individuals that Part A of the form is straightforward to
complete. They should have it filled in before meeting with their qualified medical practitioner,
while Part B is to be completed by their qualified medical practitioner.

Note

It is not a volunteer’s responsibility to complete the form T2201. For assistance, individuals can
contact the individual income tax enquiries line at 1-800-959-8281.

For additional information relating to this topic, check the following resources:
o Taxcredits and deductions for persons with disabilities
o RC4064, Disability-Related Information
o Form T2201, Disability Tax Credit Certificate

If you require additional guidance, call the CVITP dedicated help line: 1-866-398-3488.
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https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/t1-adj.html
https://www.canada.ca/en/revenue-agency/services/e-services/e-services-individuals/account-individuals.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/segments/tax-credits-deductions-persons-disabilities.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/publications/rc4064.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/t2201.html
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Community Volunteer Income Tax Program

Need to know

Disability tax credit

Individuals can claim the disability amount (for self) if they have an approved form T2201,
Disability Tax Credit Certificate, on file with the CRA. An amount of $8,662 can be claimed on
line 31600 of their T1 return. If they were under 18 at the end of the year, they could claim a
supplement of up to $5,053.

An individual may have a dependant who is eligible for the DTC and may be able to claim all or
part of their dependant’s disability amount if the dependant:

o is eligible for the DTC
o does not need to claim the entire disability amount on their own tax return
o wasresident in Canada at some point in the taxation year

o depended on the individual for some or all of the basic necessities of life (food, shelter, or
clothing)

In addition, one of the following conditions must be met:

o the individual claimed or could have claimed, an amount on line 30400 for the dependant
if the individual did not have a spouse or common-law partner, and the dependant did not
have any income

o the individual claimed or could have claimed, an amount on line 30450 for the dependant
if the dependant had no income and had been 18 years of age or older in 2021

An individual cannot claim the disability amount transferred from a dependant for:
o achild for whom they had to pay child support

o aperson whose spouse or common-law partner claimed the disability amount transferred
from a spouse or any other non-refundable tax credit (other than a credit for medical
expenses) for that person with a disability
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https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/line-30400-amount-eligible-dependant.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/topics/about-your-tax-return/tax-return/completing-a-tax-return/deductions-credits-expenses/line-30450-caregiver-infirm-dependant.html
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Disability supports deduction

Individuals who have an impairment in physical or mental functions and have paid for certain
medical expenses can, under certain conditions, claim the disability supports deduction.

If the individual has an impairment in physical or mental functions, the individual may be able to
deduct the expenses that they paid in the year so that they could:

o work
o Qo to school

o do research for which they received a grant

Note
Only the person with the disability can claim expenses for this deduction and cannot claim:
o amounts that they, or someone else, claimed as medical expenses (lines 33099 or 33199)

o amounts for which anyone was reimbursed, or entitled to be reimbursed, by a non-taxable
payment, such as insurance

For more information, see Line 21500 — Disability supports deduction

Canada caregiver credit

The Canada caregiver credit (CCC) is a non-refundable tax credit that helps caregivers with the
expenses involved with taking care of their spouse or common-law partner or a dependant who
has an impairment in physical or mental functions.

An individual may also be able to claim the CCC for one or more of the following eligible
relatives if the relative depended on them for support because of physical or mental impairment:

o their or their spouse’'s or common-law partner's child or grandchild

o their or their spouse's or common-law partner's parent, grandparent, brother, sister, uncle,
aunt, niece, or nephew (if resident in Canada at any time in the year)

Note

An eligible relative is considered to depend on an individual for support if they relied on the
individual to regularly and consistently provide some or all of the basic necessities of life, such
as food, shelter, and clothing.
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The CCC combines the federal infirm dependant credit, caregiver credit, and family caregiver
credit available before 2017. If the individual’s situation has stayed the same since 2016, the
changes to the federal credit should not affect them, except in the following case:

o anindividual can no longer claim a federal caregiver amount for their parent or
grandparent who was 65 or older, who lived with them, but who does not have a physical
or mental impairment

Note

To claim the CCC for other infirm dependants age 18 and older, there is no requirement to live
with the dependant. It was a requirement for the federal caregiver credit before 2017, but not for
the federal infirm dependant credit. This change makes the Canada caregiver credit available to
more claimants.

The amount an individual can claim depends on their relationship to the person for whom they
are claiming the CCC, the person’s net income, and whether other credits are being claimed for
that person.
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Canada caregiver amount — Summary table
(applicable to lines 30300, 30400, 30425, 30450 and 30500 of the return)

Person with an impairment in physical or
mental functions

Individual may be entitled to claim

Spouse or a common-law partner

Both amounts:
o $2,295 in calculating line 30300
o up to $7,348 on line 30425

Eligible dependant 18 years of age orolder
(who is a person for whom the individual is
eligible to make a claim on line 30400)

Both amounts:
o $2,295 in calculating line 30300
o up to $7,348 on line 30425

Eligible dependant under 18 years ofage at
the end of the year (who is a person for whom
the individual is eligible to make a claim on
line 30400)

One or the other:
o $2,295 on line 30500
o $2,295 in calculating line 30400

The individual’s or the individual’s spouse’s or
common-law partner’s child(ren) under 18
years of age at the end of the year

o $2,295 on line 30500

Dependant 18 years of age or older who is not

the individual’s spouse or common-law partner
or an eligible dependant for whom an amount is
claimed on line 30300 or on line 30400

o up to $7,348 on line 30450

For more information regarding the Canada caregiver credit, including the amount and

eligibility, go to Canada careqgiver credit.

February 2022
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Home accessibility e xpenses
An individual may be able to claim home accessibility expenses if:

o they own a home in Canada that is considered their primary residence

o they paid for eligible renovations that are a permanent part of the home to improve the
safety or accessibility of their home

To claim the amounts for eligible renovations, an individual must meet one of the following
criteria:

o they are 65 years of age or older at the end of the year, or
o they are eligible for the disability tax credit (DTC)

They can claim up to $10,000 per year in eligible expenses. The amount that can be claimed is
not reduced by any government grants they may have received.

Note

Eligible home accessibility expense amounts may also qualify as a medical expense. If so, the
amount can also be claimed under Medical expenses.

For more information on this topic, go to Home accessibility expenses.

Child disability benefit

The child disability benefit is a tax-free, monthly payment made to families who care for a child
under 18 years old, with a severe and prolonged impairment in physical or mental functions.

To get the child disability benefit:
o the individual must be eligible for the Canada child benefit
o the individual’s child must be eligible for the disability tax credit

For more information, visit Child disability benefit
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Screen-by-screen instructions

Disclaimer

This training uses screenshots taken from prior versions of the UFile CVITP software.
Consequently, the images may differ slightly from the current version of UFile CVITP. The
content is accurate, and generally, the only difference will be the tax year being referenced.
Should the current year’s software contain any significant changes, a new screenshot will be
published as soon as possible.

Claiming the disability tax credit (DTC)

: al UFile 2021
CVITP
A Family Head [ R+ s

 Identification Pension income, other income and spit pension
Current address income, COVID-19 benefits (T4A, T4A(OAS), @
T4A(P), T4A-RCA, TARSP, T4RIF, T1032) ©
* CRA questions f
« EFILE Pension

Interview setup

I7) 744 and pension income

Rental property income © ©)

Interest, investment income and carrying charges/

I other income interest egenses/CNlL (T3, TS, T4PS, T5008, ® ? Self-employed business income © @
N RC359) © an

) other information sl =
= Partnership income, tax shelters (T5013, T101, Self- Investment tax credits © @

) Refund/balance owing T5003, T5004, T1CP) © BN cnmpiovment

[ Controls B Ut i You need an Agristability/Agrilnvest (T1163) fora =

Capital gains (or losses) and capital gain history © (1) province outside your province of residence © W
"1 Other topics
" Where to enter ? > Foreign income o foreign property (T1135) ©

You need to calculate your Nova Scotia venture =
capital tax credit (T224) or your Nova Scotia D
innovation equity tax credit (T225). ©

Tuition, education, textbooks, student loans, and

(1) 9 - - ~
= Canada training credit © Q) Medical expenses, disability, caregiver © @l

Shident Cormnon tax Donations and federal political contributions © @

deductions

RRSP, HBP, LLP, other plans and funds (T5006) © (1)

[ previous I nex |

o Inthe Interviewsetup, check the box next to Medical expenses, disability, caregiver in
the Common tax deductions section

o Click Next
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Claiming the disability tax credit (DTC)

Interview

Review

Enter your tax information,

v an tax slips, etc

PROTECTED A

RN @) oo spouse @) add dependant

s UFile 2019

[ Identification

[J Current address

[] % CRA questions

[ * EFILE

[ Interview setup

T4 and employment income
Interest, investment income and carrying charges
Other income

Other information slips
Medical, disability, caregiver I
HBP, LLP and other plans and funds
[] RRSP contributions, limits

Other deductions and credits

Prior year information
0 Refund/balance owing
[] Controls

[ Other topics

[ Where to enter ?

Medical expenses, disability deductions

"2 If you incurred medical expenses or are disabled, or if you housed an elderly relative whom you supported, select the relevant

item below. For tips relating to medical expenses, click here.

Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items,
click Next. To edit a page, click the item added in the left side menu. To delete a page, dlick Q

%

Medical expenses (+] 7]
Sharing of medical expenses (+] 7]

Last date of medical expenses (+] 7]

(line 31600}

Infirmity and Disability smounts claim for yourself* [+ q

you needed to be able to earn income (line 21500)

deductions,
caregiver

“To claim the disability smount transferred from a dependant or your spouse, first make the claim in the file of your dependant or spouse.

The program will automatically transfer their unused disability amount to your tax return.
—

Disability supports deduction for attendant care, etc. (Y]

Home accessibility expenses (line 31285) (+] 7]

v

o Select Medical, disability, caregiver from the left side menu

o Click the + sign next to Infirmity and Disability amounts claim for yourself* (line
31600) in the Disability deductions, caregiver section

February 2022
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Infirmity and disability

Q=" — mecesreresm. . | () Seamren (5 Jobes ol UFile 2019

P QEEITRSEE I @ ood soouse ) aad dependant

Identification

Current address |nfirmity and disab”ity

* CRA questions

[] * EFILE
Use this form to claim the disability amount for yourself (line 31600). Do not claim the disability for adep here. (Make the claim for a
Intarview setup dependant in his or her file. The program will automatically transfer any unused disability amount from the dependant to line 31800 on the supporter's
[ T4 and employment income return.)

[') Other income Note that in the first year of claiming the disability amount, the medical certificate T2201 must be submitted to the CRA. A person claiming a disability

ﬁ Other information slips amount can only use NetFile if he(she) is registered with the CRA as disabled. Otherwise, he(she) has to file his(her) tax return on paper and include the
. . . i medical certificate T2201.
| Medical, disability, caregiver
| [J Infirmity/disability Ic
| Refundybalance owing Name or description of infirmity: Q| 1
[] Controls Are you eligible for the disability amount on federal line 316007 o M
Other topics
(] Where to enter 2 Does this infirmity provide entitiement to the Canada caregiver amount? (2]

Do not claim disability amount

If you have a spouse or common-law partner to whom you transfer the disability amount of Claim disability amount (default)

bwing question:
Claim disability amount (1st or new application)

Does CRA already have an approved T2201 form registered in the account of your 9
spouse or common-law partner?

[ previous  JEN  Net |
o Enter the applicable information in Name or description of infirmity

Note: In UFile, this is a mandatory field; however, this information is not transmitted to the
CRA. If the individual does not volunteer this information, simply enter Disability into the field.

o Answer the question Are you eligible for the disability amount on federal line 31600?
by selecting Claim disability amount (default) from the drop-down menu

Note: If the individual is claiming the disability amount for the first time, select Claim disability
amount (1st or newapplication) from the drop-down menu.
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Infirmity and disability

O o UFile 2019

A ramily Head Rt e

[ Identification

[) Current address
[] #* CRA questions

Infirmity and disability

[] * EFILE
) Use this form to claim the disability amount for y f (line 31600). Do not claim the disability amount for a dependant here. (Make the claim for a
[ Interview setup dependant in his or her file. The program will automatically transfer any unused disability amount from the dependant to line 31800 on the supporter's
(] T4 and employment income return.)
) Other income Note that in the first year of claiming the disability amount, the medical certificate T2201 must be submitted to the CRA. A person claiming a disability
[7) Other information slips amount can gniy use NetFile if he(she) is registered with the CRA as disabled. Otherwise, he(she) has to file his(her) tax return on paper and include the
- ) o . medical certificate T2201.
(] Medical, disability, caregiver *
| Infirmity/disability |°
() Refund/balance owing Name or description of infirmity: 9
[ Controls Arc you dligible for the disobility amount on federal line 316002 [>] -
[] Other topics
[] Where to ? Does this infirmity provide entitlement to the Canada caregiver amount? 9

If you have a spouse or comman-law partner to whom you transfer the disability amount of. Jdule 2, you must answer the following question:

Does CRA already have an approved T2201 form registered in the account of your o No
spouse or common-law partner?

T - B

o Answer the question Does this infirmity provide entitlement to the Canada caregiver
amount?

o If the individual has a spouse or common-law partner to whom they transfer the disability
amount on their schedule 2, you must answer the question Does CRA already have an

approved T2201 form registered in the account of your spouse or common-law
partner?

o Click Next
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Claiming the disability tax credit (DTC) and the caregiver amount for a
dependant

A Family Head [ QEREEIRENT

Dependant ID
Interview setup
" Interest, investment income and|

o 0dd spouse o ©dd dependant ° deiete selected

o Uizynep 2019

Dependant's medical expenses, infirmity and disability

() Medical and disability

‘"1 HBP, LLP and other plans and fu
RRSP contributions, limits

] Tuition, education, student loan:

) Other deductions and credits

‘] Prior year information

| Refund/balance owing

_| Controls

[] Other topics >
Where to enter ?

+ If this dependant had medical expenses, or was infirm or disabled, select the relevant item below.

Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next. To edit a

page, click the item added in the left side menu. To delete a page, click Q

caregiver

Medical expenses for the dependant (+] 7]

Force transfer of dependant's medical expenses to a
parent (12
Last date of medical expenses [+ 7]
| Infirmity and disability amounts for the dependant” o q
Disability supports or attendant care needed by the 0 o

Disability dependant to eam income (line 21500)

LB Home accessibility expenses (line 31285) (+]7)
Canada caregiver amount to claim for this dependant 00

(line 30450)

*Any unused disability amounts from the dependant will be

to the depend:

's

v

o Afterentering the information about the Family head in UFile, you would need to add the
dependant. For more information on how to enter a dependant, refer to Families for
screen-by-screen instructions

o Inthe Interviewtab, select the dependant's return

o Select Medical and disability from the left side menu

o Click Infirmity and disability amounts for the dependant in the Disability deductions,
caregiver section
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Claiming the disability tax credit (DTC) for a dependant

Interview Review Tax Return EFILE
Enter your tax information,
tax slips, elc.

ol UFile 2020
CVITP

L Family Head || QRSERUSEN| € a0 spouse ) ad dependant () delete selected

[] Dependant ID -
et Dependant's infirmity and disability

] Interest, investment income an

[') Medical and disability -

If the dependant is infirm, you may claim the Canada caregiver amount. To be eligible for the Canada caregiver amount, you must have a signed
[ Infirmity/disability |.° statement from a health professional showing when the impairment began and what the duratien of the impairment is expected to be. For children
= under 18, the statement should also show that the child, because of an impairment in physical or mental functions, is dependent on others for an
HBPF, LLP and other plans and | indefinite duration. This dependence means they need much more assistance for their personal needs and care compared to children of the same age.
[] RRSP contributions, limits

If the dependant is eligible for the disability amount, you may be able to claim all or part of the dependant’s unused amount. Note that in the first year
) Tuition, education, student loal of claiming the disability amount transferred by the dependant, you must send to the CRA a completed Form T2201 certified by a medical practitioner

B Other deductions and or your dlaim will be delayed.
) Prior year information

1_1. Ref bala owing Name or description of dependant’s infirmity: el Disability

L] Controls Is the dependant eligible for the disability amount on federal line 316007 9 - |
] Other topics

o o Does the dependant’s infirmity provide entitlement to the Canada caregiver 0

[ Where to enter ? amount?

Do not claim disability amount
Dependant's unused disability amount Claim dissblity smount (defauft)

Claim disability amount (1st or new application)

Not infirm

Any unused portion of the dependant’s disability amount will be tr = — ~ dant.
Complete this section to control how the dependant’s unused dlsabd\ty amount should be treated.
Who should claim this dependant’s unused disability amount? o Let MaxBack decide ~
Indicate the amount to claim 9
If you selected to daim only a portion, enter the percentage to daim (2] %
P -

o Enter the applicable information in Name or description of de pendant’s infirmity

Note: In UFile, this is a mandatory field; however, this information is not transmitted to the
CRA. If the individual does not volunteer this information, simply enter Disability into the field.

o Answer the question Is the dependant eligible for the disability amount on federal
line 316007 by selecting Claim disability amount (default) from the drop-down menu

Note: If the dependant is claiming the disability amount for the first time, select Claim
disability amount (1stor newapplication) from the drop-down menu.
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Claiming the caregiver amount for a dependant

Interview Reviev Tax Return
[ R S ——

Pep—ra—

Family Head _ Depend @ a0 spouse Q) oad dependont () aetete setectea

Dependant ID Dependant's infirmity and disability

Interview setup

| Interest, investment income and If the dependant is infirm, you may claim the Canada caregiver amount. To be eligible for the Canada caregiver amount, you must have a signed
= N N - statement from a health professional showing when the impairment began and what the duration of the impairment is expected to be. For children
[ Medical and disability - under 18, the statement should also show that the child, because of an impairment in physical or mental functions, is dependent on others for an

|\ Infirmity/disability | (-] indefinite duration. This dependence means they need much more assistance for their personal needs and care compared to children of the same
() HBP, LLP and other plans and fu age.

RRSP contributions, limits

0'_'\_L

o Ulz‘iflnep 2019

If the dependant is eligible for the disability amount, you may be able to claim all or part of the dependant’s unused amount. Note that in the first
= . . year of claiming the disability amount transferred by the dependant, you must send to the CRA a completed Form T2201 certified by a medical

U Tuition, education, student loan] practitioner or your claim will be delayed.

) Other deductions and credits

‘j Prior year information

. Name or description of dependant's infirmity: © [oisaviy ]
'] Refund/balance owing
1 Controls > Is the dependant eligible for the disability amount on federal line 316007 Q .
| Other topics Does the dependant’s infirmity provide entitlement to the Canada caregiver - '|
[| Where to enter ? amount? 9
Dependant's unused disability amount [ves
No.

Any unused portion of the dependant's disability amount will automatically be transferred to line 31800 for the person supporting this dependant.
Complete this section to control how the dependant’s unused disability amount should be treated.

Who should claim this dependant's unused disability amount? © retmaBack ecice -

Indicate the amount to claim o

[ previos JEON e |

o Select Yes in response to Does the dependant’s infirmity provide entitle ment to the
Canada caregiver amount?

o Click Next

Note: The software will automatically grant the $2,295 Canada caregiver amount in addition
to the credit they are entitled to.
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Dependant’s unused disability amount

Interview Review
Enter your tax informabon,
tax shps, ete.

PROTECTED A

A Rebecca Healy [[§ WEVSSSICEUSN| & adti soouse &) adtd dependiant (@) delete seiected

s UFile 2020

e Dependant’s infirmity and disability

| Interview setup

™ . . If the dependant is infirm, you may claim the Canada caregiver amount. To be eligible for the Canada caregiver amount, you must have a signed statement
Ul Interest, investment income and cartying charges from a health professional showing when the impairment began and what the duration of the impairment is expected to be. For children under 18, the

_| Medical and disability - statement should also show that the child, because of an impairment in physical or mental functions, is dependent on others for an indefinite duration. This
| Infirmity/disability e dependence means they need much more assistance for their personal needs and care compared to children of the same age.
™ fundk If the dependant is eligible for the disability amount, you may be able ta claim all or part of the dependant’s unused amount. Note that in the first year of
Ul HBP, 11 P and other plans and claiming the disability amount transferred by the dependant, you must send to the CRA a completed Form T2201 certified by a medical practitioner or your
1 RRSP contributions, limits claim will be delayed.
U1 Tuition, education, student loans
| Child care Name or description of dependant's infirmity: ©  Osaiity
| Other deductions and credits
oy o tion 1s the dependant eligible for the disability amount on federal line 316007 @ Craim disabilty amount (defaul) =
“| Ontario tax credits Does the dependant’s infirmity provide entitlement to the Canada caregiver (2]
amount?
U1 Refund/balance owing ) X . -
et | Dependant's unused disability amount
Other topics
. Any unused portion of the dependant’s disability amount will automatically be transferred to line 31800 for the person supporting this dependant.
Where to enter 2 Complete this section to control how the dependant’s unused disability amount shouid be treated.
I Who should daim this dependant's unused disability amount? o Let MaxBack decide ~
| Indicate the amount to daim ) . |
1f you selected to daim only a portion, enter the percentage to claim 9 %%
| Shall the balance be transferred to the other spouse (if applicable)? e - |
Wha should claim this dependant's unused provinclal disability amount? a tecide - b

No

[ previous  JESN  nec

o

Answer the question Who should claim this dependant’s unused dis ability amount?

= by choosing Let MaxBack decide, UFile will use the most advantageous calculation

for all of the returns being prepared for the family

o The field for Indicate the amount to claim can be left blank, UFile will automatically

calculate the optimal amount to transfer

o Answer the question Shall the balance be transferred to the other spouse (if

applicable)?
o Click Next
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Claiming home accessibility expenses

S Interview view Tax Return .
o u Enter your tax information, eview your res ew or print your complete eturn d UFlIe 2021
0 tax slips, etc. d e X re 5 anic CVITP
P QNN @ o spouse € add dependant
[] Identification i : . : -
[ Spouse interview type Medical expenses, disability deductions
[] Current address
[1 * CRA questions - If you incurred medical expenses or are disabled, or if you housed an elderly relative whom you supported, select the relevant item
- below. For tips relating to medical expenses, click here.
[0 * EFILE
[1 Interview setup Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, dlick Nexz.
74 and employment income To edit a page, click the item added in the left side menu. To delete a page, click Q

Interest, investment income and carry.

Other income

Other information slips
Medical, disability, caregfverl

HBP, LLP and other plans and funds

[1 RRSP contributions, limits )

Other deductions and credits

Medical expenses 0 o

Sharing of medical expenses c o

Last date of medical expenses o o

Infirmity and Disability amounts claim for yourself* 0 o
(line 31600)

Prior year information Disability supports deduction for attendant care, exc. gy @)
i ili ou needed to be able to earn income (line 21500
Refundy/balance owing Disability

[] Controls deductions, Home accessibility expenses (line 31285)
caregiver

[] Other topics

[] Where to enter ?
*To claim the disability amount transferred from a dependant or your spouse, first make the claim in the file of your dependant or spouse. The program

will automatically transfer their unused disability amount to your tax return.

-

—_—

o Under the Family Head, select Medical, disability, caregiver

o Click on Home accessibility expenses (line 31285) from the Disability deductions,
caregiver section
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Home accessibility expenses

Interview Review o Tax Return
view it

Enter your tax information,
tax slips, efc.

T ol UFile 2021
y CVITP

P QSN @ so spouse &) add dependnt
[] Identification -
0] Current address Home Accessibility Expenses
[] * CRA questions
[0 * EFILE You may be eligible for the Home Accessibility Expenses at the end of 2021:
[1 Interview setup + you were a gualifving individual; or
T4 and employment income + you were an eligible individual making a claim for a qualifying individual.
Interest, investment income and carrying For more information, click here.
Other income
Other information slips Select how you want to claim the Federal Home Accessibility Expenses credit 9 Let MaxBack decide (default) ~
P . S _
ey, A, T - Are you eligible to claim federal Home accessibility expenses? (Yes/No) o Yes

[ Infirmity/disability (-]

|01 F31285 - Home accessibility expenses| @ Home renovation expenses
HBP. LLP and other plans and funds

[1 RRSP contributions, limits Supplier or contractor name (mandatory) 9
Other deductions and credits Date (dd-mm-yyyy), description and amount of eligible home renovation o 31-12-2021 Deseription

. . . expense.
Prior year information

Refundy/balance owing

{1 Controls Is this expense an allowable Federal medical expense? (Yes/No) @ v
[] Other topics
[] Where to enter ? Supplier or contractor GST/HST Number (if applicable) o
o Add Another ° Remave -
—_—

[__pevious  JEIN  rext |

o Enter the details of the home accessibility expenses for the individual

= Select howyou want to claim the Federal Home Accessibility Expenses credit
Note: Inmost cases, you can select Let MaxBack decide (default).

o Answer Yes to the question Are you eligible to claim federal Home accessibility
expenses?

o Enter the Supplier or contractor name, the Date, description and amount of eligible
home renovation expense

o If applicable, answer Yes to the question Is this expense an allowable Federal medical
expense?

o If available, provide the Supplier or contractor GST/HST Number (if applicable), and,
if applicable, provide a Description and amount claimed by other eligible individuals
(other than spouse and de pendents)

o Click Next

Note: If more information is required on the eligibility for the Home Accessibility Expenses, you
can click you were aqualifying individual, or you were an eligible individual making a
claim for a qualifying individual, or for more information, click here at the top of the Home
Accessibility Expenses page.
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Example: Persons with disabilities (Claiming the
disability tax credit, Claiming nursing home fees as
a medical expense and Claiming the Canada
caregiver amount and the disability amount
transferred from a dependant)

Instructions: Practice entering information into the mock profile

Open the UFile CVITP software and use the background information, slips required (tax
slips, receipts, etc.), and points to remember sections provided in the example to enter all the
necessary information. Once completed, compare your results with the solution provided.

Disclaimer

Examples have been created using fictional names. Any resemblance to persons real, imaginary,
or deceased is purely coincidental. There is no intention for examples to depict stereotyping on
any basis.

Background information

Name RebeccaHealy
Social insurance number (SIN) 000 000 000
Address 123 Main Street

City, Province X0X 0XO0
Date of birth March 8, 1960

Marital status Divorced
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Slips included:

o T4 - Statement of Remuneration Paid
o T4A(P) — Statement of Canada Pension Plan Benefits

Situation 1: Claiming the disability tax credit

Rebecca receives the CPP disability benefit and works part-time. On December 1, 2021, she had
her bathroom modified to make it accessible. The cost was $1,000. Rebecca has previously been
approved for the disability tax credit (DTC). She wants to claim the DTC and the cost of the
bathroom renovation on her tax return. She has a prescription from her doctor for the bathroom
modification.

Slips required:

o T4 - Statement of Remuneration Paid
o T4A(P) — Statement of Canada Pension Plan Benefits

Points to remember:

o Since Rebecca is approved for the DTC, sheis eligible to claim the disability amount

o Inthe Interviewsetup, check the box next to Medical expenses, disability, caregiver in
the Common tax deductions section

o Under Medical, disability, caregiver, select Infirmity and Disability amounts claim
for yourself* (line 31600):

= enter Disability under Name or description of infirmity (UFile will automatically
calculate the DTC credit for Rebecca)

= select Claim disability amount (default) in response to the question Are you eligible
for the disability amount on federal line 316007?

o Also, claim the bathroom renovation of $1,000 under Home accessibility expenses (line
31285):

= enter the name of the Supplier or contractor name (Bathrooms R Us), the date
(December 1, 2021), description (Bathroom renovation), and amount of eligible home
renovation expense ($1,000)

= answer Yes to the question Is this expense an allowable Federal medical expense?
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Situation 2: Claiming nursing home fees as a medical expense

Rebecca received the CPP disability benefit and lived in a nursing home for all of 2021. She pays
$16,200 per year to the nursing home. The receipt provided by the nursing home is not broken
down for meals, accommodation, or attendant care services. Rebecca has been previously
approved for the disability tax credit (DTC).

Slips required:
o T4A(P) — Statement of Canada Pension Plan Benefits

Points to remember:

o Since Rebecca qualifies for the disability amount, she has the option to claim the disability
amount or the nursing home fees, but not both:

= in this situation, claim the nursing home fees asa Medical expense. In UFile, enter
$16,200 under Specified medical expenses (not claimed elsewhere) as Fees for a
residential and long-term care centre

Situation 3: Claiming the Canada caregiver amount and the disability amount
transferred from a dependant

Rebecca receives the CPP disability benefit and works part-time. Rebecca has previously been
approved for the disability tax credit (DTC). She did not live in a nursing home. Rebecca’s son,
David Healy, has a physical impairment. David lived with Rebecca in 2021 and was dependent
on her for support. David does not have any income and has been approved for the disability tax
credit. He does not pay rent to Rebecca and has no other caregivers. Claim David as a dependant
and claim all the related credits.

Dependant David Healy (Son)

o SIN: 000 000 000
o DOB: March 8, 2007

Slips required:
o T4 - Statement of Remuneration Paid
o T4A(P) — Statement of Canada Pension Plan Benefits
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Points to remember:

o Toinclude David asadependant on Rebecca’s return, click the + add dependant sub-tab
in UFile

o Claim the Infirmity and Disability amounts claim for yourself* (line 31600) for
Rebecca

o Rebeccais also eligible to claim the Canada caregiver amount (CCA) because she has an
infirm dependant (David) and can claim the amount for an eligible dependant:

= under the Infirmity/disability topic, select Yes in response to the question Does this
infirmity provide entitlement to the Canada caregiver amount?

o In David’s return, when completing the section, Infirmity and disability amounts for
the dependant*, select Yes in response to the question, Does the dependant’s infirmity
provide entitlement to the Canada caregiver amount?:

= the Canada caregiver amount will then automatically be added to line 30500, Canada
caregiver amount for infirm children under 18 years of age

O

UFile will automatically claim the CWB disability supplement for the dependant
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Information slips for Rebecca:

T4 — Statement of Remuneration Paid (987654 Canada Ltd.)

- Canada Revenue  Agence du revenu
Employer's name — Nom de lemployeur I Agency dii Canada T4
Year Statement of Remuneration Paid
987654 Canada Ltd. Annde £t oINSt ;
at de la rémunération payée
Employment income ncome tax deducted
Revenus d'emplo mpdt sur le revenu retenu
14 156120 |[22 112200 |
ﬁ 54 | Employer's account number / Mumeéro de compte de lemployeur Province of employment  Employee's CPP confributions — see over El insurable eamings
E Province d'emgploi  Cotisations de I'employé au RPC — voir au verso Gains assurables dAE
° [19] [1e] | | [2¢] 1561200 |
by Social insurance mumber Exempt — Exemption
.2 Numéro dassurance sociale CPRIQPP EI  PPIP Employment code  Employee’s QPP contributions — see over CPP/QPP pensionable eamin%:sJ
o 12 000 000 000 28 Code demploi  Cotisations de l'employé au RRQ — voir au verso Gains ouvrant droit 3 pension — RPC/RRQ
£ v
S 29 17 26
om RPC/RRQ AE RPAP
- Empioyes's El premiums . Wmion duss
81 Employee's name and address — Nom et adresse de I'employé Catisations de lemployé 3 TAE Cotisations syndicales
° Last rame (in capital Iethers) — Nom o Tamile j2n lefires mouees) First name —Prenom  Initial - Intide 18 246)67 | 44 |
o
o —Dl HEALY REBECCA | RPP contributions Charitable donations
"_é Cotisations a un RPA Dons de bienfaisance
20 | 46 |
3 :
[ 123 Mam_ Street Pension adjustment RPP or DPSP registration number
g Clt‘;’ Province X0X 0X0 Facteur déquivalence MN* d'agrément d'un RFA ou d'un RFDE
o 52 50
]
- Employee's PPIP premiums — see over PPIF insurable eamin:
= Cotisations de I'employe au RPAP — voir au verso Gains assurables du RFAP
m 55 | | 56 | |
o
o
-
8 Box— Case Amount— Montant Box - Case Amount — Montant Box — Case Amount — Mentant
‘é Other information
(see aver)
o
| Autres Box - Case Amount— Montant Box- Case Amount - Montant Box - Case Amount - Mentant
& | renseignements
= | (voir au verso)
il
* Canada Revenue  Agence du revenu Statement of Canada Pension Plan Benefits T4A(P
Agency du Canada : . P .
Etat des prestations du Régime de pensions du Canada
Year ﬂ Taxable ﬂ Number of ﬂ MNumber of ﬂ Income tax 12| Social insurance ﬂ Onset or
CPP benefits months — disability months — refirement deducted number effective date
9,801.72 12 0.00 000 000 000
Année Prestations Nombre de mois — Nombre de mois — Impét sur le Numéro d'assuranee sociale Date de début ou
imposables du RPC invalidité retraite revenu retenu d'entrée en vigueur
Sent by: Service Canada [14] Retirement benert

Envoyé par : Service Canada Prestation de retraite

15| Survivor benefit
Prestation de survivant
ﬂ Disability benefit
HEALY, REBECCA Prestation dinvalidité

\
\
|
123 Main Street [17] chitd benefit ‘
\
|

9.801.72

- . Prestation pour enfant
City, Province X0X 0X0 (] Coatn perem

Prestation de décés

[19] Post-retirement benefit

Prestation aprés-retraite
Benefit number

Numéro de prestation

-

See the privacy notice on your return

A h thi fed | Consuitez I'avis de confidentialité dans votre déclaration
TAAP) (19) ttach this copy to your federal return.

. ) Py f | return. L1
5C ISP-D136 nat (ITC) Joignez cette copie a votre déclaration fédérale. Jﬂl]a(lﬂ

Protected B when completed / Protégé B une fois rempli
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Solution: Persons with disabilities (Claiming the
disability tax credit, Claiming nursing home fees as
a medical expense and Claiming the Canada
caregiver amount and the disability amount
transferred from a dependant)

Instructions

This solution was calculated using the 2021 version of UFile CVITP, with Ontario as the
province of residence. To validate your results, refer to the federal totals generated on lines
15000, 23600, 26000, and 42000. Calculations may vary depending on the province/territory
selected in the Identification section. To view your results, click the Federal summary link
found under the Review tab when you have completed the example.
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Community Volunteer Income Tax Program
Situation 1: Claiming the disability tax credit

Rebecca Healy

« Total income

10100 Employment income $15,612.00
11400 CPP or QPP benefits $9,801.72
15000 Total income £25,413.72

+ Net income

23600 Net income $25,413.72

+ Taxable income

26000 Taxable income £25,413.72

+« Non refundable tax credits

30000 Basic personal amount £13,808.00
31200 Employment Insurance premiums through §246.67
employment

31260 Canada employment amount $1,257.00
31285 Home accessibility expenses $1,000.00
31600 Disability amount (for self) $8,662.00
33099 Medical expenses £1,000.00
33200 Allowable portion of medical expenses $237.59
33500 Total £25,211.26
33800 Total @ 15% $3,781.69
35000 Non refundable tax credits £3,781.69

+ Refund or balance owing

42900 Basic federal tax $30.37
40500 Federal foreign tax credit (T2209) $0.00
40600 Federal tax $30.37
41700 Line 40600 - 41600 $30.37
42000 Net federal tax £30.37
42800 Provincial or territorial tax $300.00
43500 Total payable $330.37
43700 Total income tax deducted £1,122.00

+ Payments and credits

45200 Refundable medical expense supplement £59.40
45300 Canada workers benefit (CWB) (schedule 6) £1,744.54
48200 Total credits $2,925.94
48400 Refund $2,595.57

February 2022
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Situation 2: Claiming nursing home fees as a medical expense

Rebecca Healy

« Total income

11400 CPP or QPP benefits 59,801.72

15000 Total income $9,801.72
+ Net income

23600 Net income £9,801.72
+ Taxable income

26000 Taxable income $9,801.72

+« Non refundable tax credits

30000 Basic personal amount $13,808.00
33099 Medical expenses $16,200.00
33200 Allowable portion of medical expenses $15,905.95
33500 Total $29,713.95
33800 Total @ 15% 54,457.09
35000 Non refundable tax credits $4,457.09

+ Refund or balance owing

42900 Basic federal tax £0.00
40500 Federal foreign tax credit (T2209) £0.00
40600 Federal tax $0.00
42000 Net federal tax £0.00
42800 Provincial or territorial tax 0.00
43500 Total payable $0.00

+ Payments and credits

48200 Total credits $0.00
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Situation 3: Claiming the Canada caregiver amount and the disability amount

transferred from a dependant

+ Total income

10100 Employment income
11400 CPP or QPP henefits

15000 Total income

+ Net income

22600 Net income

+ Taxable income
26000 Taxable income

+« Non refundable tax credits

30000 Basic personal amount

30400 Amount for an eligible dependant

30500 Canada caregiver amount for infirm children under

18 years of age

31200 Employment Insurance premiums through
employment

31260 Canada employment amount

31600 Disability amount (for self)

31800 Disability amount transferred from a dependant
33500 Total

33800 Total @ 15%

35000 Non refundable tax credits

+« Refund or balance owing

42900 Basic federal tax

40500 Federal foreign tax credit (T2209)
40600 Federal tax

42000 Net federal tax

42800 Provincial or territorial tax
43500 Total payable

43700 Total income tax deducted

+ Payments and credits

45300 Canada workers benefit (CWB) (schedule 6)
48200 Total credits

48400 Refund

February 2022

Rebecca Healy

$15,612.00
$9,801.72

$25,413.72

£25,413.72

$25,413.72

£13,808.00
$13,808.00
$2,295.00
$246.67
$1,257.00
$8,662.00
$13,715.00
£53,791.67
$8,068.75

£8,068.75

$0.00
£0.00
$0.00
$0.00
£300.00
$300.00

$1,122.00

$3,123.00
$4,245.00

$3,945.00
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Students

Before you start

Tuition, education, and textbook amounts are non-refundable tax credits that students may claim
on their Canadian income tax and benefit return to reduce the tax they might have to pay.

The federal education and textbook amounts were eliminated on January
1,2017; however, this measure did not eliminate the tuition tax credit. It does not affect the
ability to carry forward unused education and textbook credit amounts from years before 2017.

As of the tax year 2020, a refundable tax credit, called the Canada training credit (CTC), has
become available for eligible tuition and other fees paid for courses taken in 2020 and
subsequent tax years.

Beginning with the 2019 tax year, an eligible individual can accumulate $250 each year toward
their Canada training credit limit (CTCL), up to a maximum of $5,000 in a lifetime.

To claim eligible tuition fees paid to an educational institution, the student needs to provide an
official tax receipt or form T2202, Tuition and Enrolment Certificate (titled T2202A prior to
2019), which will have been issued to them by their educational institution. If the student does
not have the form, it can be obtained directly from their school, either in-person or online.

Note

Typically, students canaccess their T2202 directly from their online student account.

The T2202 certificate will reflect the tuition paid for courses taken in the calendar year (from
January to December) as opposed to tuition paid for the academic year (September to the
following April).

Individuals can only claim a maximum of 12 months of the education and textbook amount in a
calendar year, even if the form T2202 they receive indicates more than 12 months.

For more information, see P105 — Students and income tax 2021.
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Need to know

A qualifying studentis an individual who:

(@)

o

o

in the month is:

= enrolled in a qualifying educational program ata designated educational institution (for

example, a full-time student at a university) or

= enrolled ata designated educational institution in a specified educational program that

requires the student to spend at least 12 hours in the month on courses in the program
(a part-time student)

proves enrolliment upon request (by providing a certificate issued by the institution)

if enrolled in a program (other than a program at the post-secondary level) at a designated
educational institution that is a Canadian university, college, or other post-secondary
educational institution, or that is certified by the minister of Employment and Social
Development Canada to be an educational institution providing certain courses, is at least
16 years of age before the end of the year and is enrolled in the program to obtain or
improve their skills in an occupation

if living in Canada throughout the year and near the border of the United States and
commuting to a designated educational institution in the United States, is enrolled in a
program that is at the post-secondary level

An individual is considered to be a full-time student if they regularly attend a college,

university, or other educational institution in a program at a post-secondary school level (whether
in Canada or not); and during a particular semester, they are taking at least 60% of the usual
course load for the program in which they are enrolled.

A student is also considered a full-time student if they were enrolled in a qualifying educational
program and one of the following situations apply:

o

O

The student attended only part-time and is eligible for the disability tax credit for the year.

The student attended only part-time because they had a mental or physical impairment
certified in a letter by a medical doctor, nurse practitioner, optometrist, audiologist,
occupational therapist, psychologist, physiotherapist, or speech-language pathologist, but
the student is not eligible for the disability tax credit. The educational institution is
certifying that the student, although enrolled on a part-time basis, is taking courses from a
qualifying educational program.
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Note

Individuals cannot claim the Canada Workers Benefit (CWB) if they were enrolled as a full-
time student at a designated educational institution for a total of more than 13 weeks in the year,
unless they had an eligible dependant at the end of the year.

For more information on student-related definitions, see P105 — Students and income tax 2021.

Tuition tax credit

Generally, acourse taken in 2021 at an educational institution in Canada will qualify for a
tuition tax credit if it was either:

o taken at a post-secondary educational institution

o for individuals, 16 years of age or older at the end of the year who are developing or
improving skills in an occupation and the educational institution has been certified by the
Minister of Employment and Social Development Canada

Fees paid by anindividual to a post-secondary educational institution in Canada or by a deemed
resident of Canada to a post-secondary educational institution outside Canada for courses that are
not at the post-secondary school level are eligible for the tuition tax credit if the student meets
both of the following conditions:

o Is atleast 16 years of age atthe end of the year

o s enrolled in the educational institution to obtain skills for, or to improve their skills in an
occupation

If the student has more than one tax certificate, they can claim all amounts that are more than
$100.

Individuals cannot claim the tuition amount on their tax certificate if any of the following
applies to them:

o the fees were paid or reimbursed by their employer, or an employer of one of their parents,
where the amount is not included in their or their parent's income

o the fees were paid by a federal, provincial, or territorial job training program, where the
amount is not included in the individual’s income

o the fees were paid (or eligible to be paid) under a federal program to help athletes, where
the payment or reimbursement has not been included in the individual’s income
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Note

The Canada training credit that the student claims for the year reduces the tuition tax credit that
the student can claim, transfer to a supporting individual, or carry forward to a later year.

For more information, see Eligible tuition fees.

Canada training credit

The Canada training credit (CTC) is a refundable tax credit intended to help Canadians with the
cost of training fees.

An individual canclaim the CTC for eligible tuition and other fees paid for courses taken in
2021 if they meet all of these conditions:

o the individual files an Income Tax and Benefit Return for the year
o the individual was a resident in Canada throughout the year
o the individual was at least 26 years old and less than 66 years old at the end of the year

o the individual's latest notice of assessment or reassessment for 2020 shows a Canada
training credit limit (CTCL) for 2021

o the individual paid their tuition or feesto an eligible educational institution in Canada or
to certain institutions for an occupational, trade or professional examination

o the tuition and fees are eligible for the tuition tax credit

The amount an individual can claim for the CTC is an amount up to, but not exceeding, the lesser
of:

o their CTCL for the year

o 50% of the eligible tuition and other fees paid to an educational institution in Canada for
courses they took in 2021, or fees they paid to certain bodies for an occupational, trade or
professional examination taken in 2021
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Individuals can accumulate $250 towards their 2022 CTCL if they meet all of these conditions in
2021:

o they file an Income Tax and Benefit Return for the year

o they reside in Canada throughout the year

o they were at least 25 years old and less than 65 years old at the end of the year

o they have at least $10,100 of working income (including maternity and parental benefits)

o their net income is not greater than $151,978

What to considerwhen filing an income and benefits return for students

Information on T2202

The following information should be pre-filled on form T2202, Tuition and Enrolment
Certificate:

o Name of program or course
o Student number
o Name and address of the student
o Name and address of the designated educational institution
Additionally, the following information should be included:
o Column 23 —the amount of eligible tuition fees that were paid
o Column 21 —the number of months the student attended the school part-time

o Column 22 —the number of months the student attended the school full-time
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T2202, Tuitionand Enrolment Certificate

I*I Canada Revenue  Agence du revenu Protected B / Protégé B
Agency du Canada when completed / une fois rempli

For student / Pour étudiant 1
T2202 Tuition and Enrolment Certificate

Year
Certificat pour frais de scolarité et d'inscription Année |:|
Name and address of designated educational institution m School type H Flying scheol or club
Nom et adresse de 'établissement d'enseignement Catégorie d'école Ecole ou club de pilotage
ﬂ Student number ﬂ Filer Account Number
Numéro d'étudiant Numéro de compte du déclarant
Ly Rzl g
ﬁ Name of program or course E] ﬂ 21 22 2
Nom du programme ou du cours Number Number Eligible tuition fees,
Session | From To of months of months part-time and full-time/
periods! | YYIMM | YY/MM part-fima/ full-time/ Frais de scolarité
Périodes De A Nombre‘ Nombre. admissibles pour
Student Name detudes | AN | AAMM de mois de mois & études a temps partiel
Mom de l'étudiant temps partiel temps plein et 4 temps plein
! I I A
N N I T
Student address 3
Adresse de '‘étudiant | | | |
S I I N
Totals / Totaux B E E
Information for students: See the back of Certificate 1. If you want to transfer all or part of
your tuition amount, complete the back of Certificate 2
ﬂ Renseignements pour les étudiants : Lisez le verso du certificat 1. Si vous désirez transférer
Scclql [nsurance number (SIN) une partie ou la totalité de vos frais de scolarité,
Numéro d'assurance sociale (NAS) remplissez le verso du certificat 2.

See the privacy notice on the next page.

Consultez I'avis de confidentialité a la page suivante 11

T2202 (08/2019) Canada

In the following example, the student attended school part-time for 4 months and full-time for a
total of 8 months. The total amount of tuition paid was $15,000.

As required, the student claimed the tuition paid for courses taken in the calendar year (from

January to December), not the tuition paid for the academic year (September to the following
April).

Example of a completed form T2202

Number Number Eligible tuition fees,
Session | From To of months of months part-time and full-time/
periods/ | YY/MM | YY/MM part-time/ full-time/ Frais de scolarité
Périodes| De A Nombre Nombre admissibles pour
détudes | AAMM | AAMM de mois a | de mois a études a temps partiel
temps partie temps plein et a temps plein
1T |Xx|0)1]XX|0,4 4 $6,000.00
2 |XX|0,5|%;x|08 4 $3,000.00
3 |XX|0/9|XX]1,2 4 $6,000.00
4 EEEEEN
Totals / Totaux |24 4 [25 8 28] $15,000.00
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Other tuition forms

To claim tuition fees paid to an educational institution outside Canada, the student will need one
of the following forms:

o TL11A, Tuition and Enrolment Certificate — University Outside Canada

o TL11C, Tuition and Enrolment Certificate — Commuter to the United States

o TL11D, Tuition Fees Certificate — Educational Institutions Outside Canada for a Deemed
Resident of Canada

The student needs to ask their educational institution to complete and give them the applicable
form.

Before 2019, a student needing to claim tuition fees paid to a flying school or club in Canada,
required a completed form TL11B, Tuition and Enrolment Certificate - Flying School or
Club, provided by the student’s school or club.

For 2019 and later years, flying schools and clubs will now report information on the new
T2202, Tuition and Enrolment Certificate, previously reported on form TL11B.

Unused federal and provincial tuition and education amounts from the previous year

The student’s unused federal and provincial tuition and education amounts can be found on their
notice of assessment from the prior year. They canalso obtain this information by accessing their

My Account.

As a volunteer, you may contact the CVITP dedicated helpline to get this information if the
student is present, or you may access it by using Auto-fill my return (AFR). Volunteers should
never access anyone’s My Account. For more information on how to use the AFR service, see
Auto-fill_my return.

If you cannot obtain a student’s unused federal and provincial tuition and education amounts,
you can still file their tax return, leaving this field blank. The Canada Revenue Agency (CRA)
has previous tuition and education amounts on file, and can access this information if required.
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https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/tl11a.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/tl11c.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/tl11d.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/tl11d.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/previous-year-forms-publications/archived-tl11b.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/previous-year-forms-publications/archived-tl11b.html
https://www.canada.ca/en/revenue-agency/services/forms-publications/forms/t2202.html
https://www.canada.ca/en/revenue-agency/services/e-services/e-services-individuals/account-individuals/about-account.html
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/autofill.html
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Tuition transfer

Students can transfer their unused tuition fees in any given year to one designated individual,
such as their spouse or common-law partner, their parent or grandparent, or their spouse’s or
common-law partner’s parent or grandparent. To designate the transfer, students must complete
the back of Certificate 2 of the T2202.

The transfer must occur in the year that the tuition fees were paid. Students cannot transfer
unused amounts from prior years.

The maximum federal amount they can transfer is $5,000 less the amount needed to reduce their
own tax owing as calculated on Schedule 11, regardless of who paid the tuition.

This form does not need to be sent in separately if you are filing electronically. It should be kept
by the student, along with all other receipts and tax documents, for at least 6 years after filing as
the CRA may request a review. If you are filing a paper return, attach the filled out Schedule 11.

An individual cannot transfer to their parent or grandparent, or to their spouse’s or common-law
partner’s parent or grandparent, if their spouse or common-law partner claims any of the
following amounts on their income tax return:

o spouse or common-law partner amounts (line 30300)
o amounts transferred from spouse or common-law partner (line 32600)

Scholarships, fellowships, bursaries, and study grants (awards)

Another common slip you may see when preparing returns for students is the T4A.

Students who receive scholarships and bursaries (as well as fellowships, study grants, and artists’
project grants and awards) will have these amounts reported on a T4A slip. Generally, the
income they received will be reported in box 105.

In this example, the student received $10,000.
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Canada Revenue  Agence du revenu
Payer's name — Nom du payeur I*I Agency du Canada T4A

University of Canada Year Statement of Pension, Retirement, Annuity,
Annee and Other Income

Etat du revenu de pension, de retraite, de rente
ou d'autres sources

Pension or superannuation — line 11500

Prestations de refraite ou autres Income tax deducted — line 43700
061 Payer's account number / Numére de compte du paysur pensions — ligne 11500 Impét sur le revenu retenu — ligne 43700
016 ‘ 022
Social insurance number Recipient's account number K
Numéro d'assurance sociale Mumére de compte du bénéficiaire Lump-sum payments - line 13000 Self-employed commissions,

Paiements forfaitaires — ligne 13000 Commisgions d'un travail indépendant

012 013
000 000 000 ‘ ‘ r ‘ ‘020

Fees for services

E" Recipient's name and address — Nom et adresse du bénéficiaire Annuities Honoraires ou aulres sommes
o . . . - y Rentes pour services rendus

[ Last name (print) — Nom de famille (en letires moulées) First name — Prénom Initials — Initisles

w

2 024 048

2l [Lemont |susTIN | ‘ “—‘

c

El

E‘ Other information (see page 2)

_g 123 Main Street Autres renseignements (voir a la page 2)

2 City Province X0X 0X0

& ox — Case Amount — Montant Box — Case Amount — Montant
o

E

a Box — Case Amount — Montant Box — Case Amount — Montant
r

E

m

B Box - Case Amount — Montant Box — Case Amount — Montant Box — Case Ameount — Montant Box — Case Amount — Montant
©

2

2 |:| ‘ ‘ I:l ‘ I:l ‘ ‘ I:l ‘
o

& Box — Case Amount — Montant Box — Case Amount — Montant Box — Case Amount — Montant Box — Case Amount — Montant
i

For students with full-time enrolment, post-secondary school scholarships, fellowships, and
bursaries are not taxable if they received them in 2021 for their enrolment in an educational
program of which they were considered a full-time qualifying student in 2020, 2021, or 2022.

If a student has received a scholarship, fellowship, or bursary related to a part-time program for
which they are a part-time qualifying student for 2020, 2021, or 2022, the scholarship exemption
is equal to the tuition paid plus the costs of program-related materials.

If the student is not a qualifying student and has received an award that is not an artists’ project
grant, they can reduce the amount they received by the $500 basic scholarship exemption and put
the remaining balance on line 13010 of their tax return. The exemption is limited to the lesser of
$500 or the amount they actually received.

See the examples provided in the Screen-by-screen section under Scholarship and bursary
income.
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https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/student.html#sab
https://www.canada.ca/en/revenue-agency/services/tax/individuals/community-volunteer-income-tax-program/lend-a-hand-individuals/training-volunteers/scenarios/student.html#sab
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Educational assistance payments (EAP)

An educational assistance payment (EAP) is the amount paid to a beneficiary (student) from a
Registered Education Savings Plan (RESP) to help finance the cost of post-secondary
education.

The promoter (a person or organization) reports EAPs in box 040 or 042 on a T4A slip and sends
a copy to the student. The student includes EAPs as income on their income tax and benefit
return for the year they receive them.

Interest paid on student loans

Interest paid by the student or a related person on qualifying student loans canbe claimed by
students as a non-refundable tax credit.

Amounts that are paid and not previously claimed can be carried forward for 5 years; however,
the student cannot transfer this amount to another person.

The student must keep records of the unclaimed amounts that are eligible to be carried forward.

If required, the student can obtain an official tax receipt from the National Student Loans
Service Centre with the amount of interest they have paid. They can be reached at 1-888-815-
4514,

Note

This credit can only be claimed for interest paid on government student loans. It cannot be
claimed for interest paid on student loans that have been consolidated with, or borrowed directly
from, a financial institution or for student lines of credit.

International students — Residency status

For income tax purposes, international students studying in Canada are considered to have one of
the following residency statuses:

o resident (includes students who reside in Canada only part of the year)
o non-resident

o deemed resident

o deemed non-resident

Residency status is based on the residential ties the student has with Canada.

For international students who require more information on residency status definitions, please
refer to Newcomers.
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Note

As a CVITP volunteer, you are not responsible for determining a person’s residency status or
advising them of their tax obligations. If an individual is unsure of their residency status, you
may contact the CVITP dedicated line on their behalf at 1-866-398-3488. Agents may be able to
provide more information to help individuals determine their residency status and tax
obligations. The individuals canalso contact the Canada Revenue Agency individual tax
enquiries line directly at 1-800-959-8281.
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Screen-by-screen instructions

Disclaimer

This training uses screenshots taken from prior versions of the UFile CVITP software.
Consequently, the images may differ slightly from the current version of UFile CVITP. The
content is accurate, and generally, the only difference will be the tax year being referenced.
Should the current year’s software contain any significant changes, a new screenshot will be
published as soon as possible.

Tuition, education, textbooks, student loans

Interview

e R : . e — d UFile 2021
ally cviTP

tax slips, etc.

PR © acd spouse @) add dependant

[ Identification Pensian income, ather income and split pension .
income, COVID-19 benefits (T4A, T4A(OAS), ®
BT Q T4A(P), T4A-RCA, TARSP, TARIF, T1032) ©
[] * CRA questions
< Pension
[] * EFILE

| Interview setup |
[T other income

Rental property income © @

Interest, investment income and carrying charges/

) ther information siips %‘b! }'{g?;fg’e““’cm (T3, T5, T4PS, T5008, ® Self-employed business income © @
B Tut 5 E d = .
\F_ TUZM’ - o T Investment Partnership income, tax ge\tzrs (T5013, T101, o Invastment tax credits © @
[ Refund/balance owing & T5003, T5004, TLCP) © g
e income and i You need an Agristability/Agrilnvest (T1163) fora (7
[ Control expenses Capital gains (or losses) and capital gain history © (D) province outside your province of residence & hd
] Other topics
[ Where to enter ? Forsign income or forsign property (T1135) © (O]
You need to calculate your Nova Scotia venture .
«capital tax credit (T224) or your Nova Scotia )]
innovation equity tax credit (T225). ©
| R i Medical expenses, disabilly, caregiver © @
Donations and federal political contributions © @
RRSP, HEP, LLP, other plans and funds (T5006) & (1)
Alimony or support payments © @ Tax paid by instalments and tax transfer © @
Parents and Universal child care benefits (RC62) © @ Instalments

children and tax

transfer

©

Child care (special cases) @

©

Adoption expenses and treatment of infertility ©

-

[ Previous S Next |

o Inthe left side menu, select the Interviewsetup, and check the box beside Tuition,
education, textbooks, student loans, and Canada training credit from the Student
section

o Click Next
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Tuition, education, textbooks, student loans

Interview i Tax Return
Enter your tax information, ew
tax slips, etc.

[] Identification

= Tuition, education, textbooks and interest on student loans
[] * CRA questions

* EFILE
u N ‘2 If you attended post-secondary school in 2021, paid tuition fees, or have unused tuition and education amounts from prior years, select the
[] Interview setup 1st item below. If you paid student loan interest that you have not previously claimed, select the 2nd item. To transfer tuition, education and
Other income textbook amounts from a dependant, see the 3rd item.

Other information slips You can watch the UFile video How to claim the Canada Training Credit (CTC). €I

Tuition, education, student loans Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click NVext. To
Refund/balance owing edit a page, click the item added in the left side menu. To delete a page, click (-]
[] Controls
[] Other topics
1 Where to enter ? ﬂ

o UE‘iIIITeP 2021

T2202 Tuition and enrolment certificate™ (TL11A and o
TL11C) (line 32300)

o Interest paid on your student loans (line 31900}
Tuition, o 9
education Tuition amount transferred from a child whose

return is not processed with yours (line 32400) o 9

and textbook

Part-time program details if you received scholarship, o e
fellowship, and bursary income to be included at line
13010

Canada training credit (CTC) o 9

*To claim tuition amount transferred by your spouse (line 36000 of Schedule 2), enter them in your spouse’s file if you are preparing both returns
together. If you are preparing separate returns, dlick Spouse - basic informationin the left side menu, select Yes for the question Do you wish to daim
Schedufe 2 transfers, then see the page titled Spouse - Schedule 2 transfers.

P

v

o Select Tuition, education, student loans in the left side menu

o Toenter the amounts for tuition from areceipt or slip, click the + sign next to T2202
Tuition and enrolment certificate*(TL11A and TL11C) (line 32300)

Note: For more information about the tuition amount, click the grey question mark or select the
Search feature (magnifying glass icon) located at the top-right of the screen.

73
February 2022



PROTECTED A

Community Volunteer Income Tax Program

T2202 - Tuition

Tax Return

L Family Head [ ECE el s

Identification .
[ Current address Current year tuition amount

[)  CRa quest
s 2202, TLIA, TLI1C

* EFILE

Interview setup T2202 Eligible tuition fees paid to Canadian educational institutions for 2020
- (Enter description in first field, amount in the § field.)
L] T4 and employment income
[ Other income e 0= oQ
[] Other information slips TL11A, TL11C Eligible tuition fees paid to foreign educational institutions for 2020
B TR AR T G S (Enter description in first field, amount in the § field.)

T2202 - Tuition Q| descripi (> 00

: .
Wi s e T2202 Number of months of part-time post-secondary studies o= .
T Prior year information {or TLIA/TLIC Calumn 8)
) Refundybalance owing T2202 Number of months of part-time post-secondar ) »
- if you were suffering from a major functional defici 2 |

Controls | {or TLIIA/TLIIC Column B)
[] Other topics T2202 Number of months of full-time post-secondary studies o= .

Where to enter 2 {or TLMA/TLIIC Column €) =

Charitable donations on T2202 (7]

Unused tuition and education amounts from prior years
Unused tuition and education amounts from prior years - federal e

Unused tuition and education amounts from prior years - provincial (2]

v

[ previous JEQN  vem |

o Inthe Current year tuition amount section, enter the Eligible tuition fees paid to
Canadian educational institutions or to foreign educational institutions for the current
year (enter a description in the first field such as the name of program or course, followed
by the amount in the $ field)

o Enter the Number of months of part-time or full-time post-secondary studies in the
appropriate fields

Note: If the student is non-qualifying, leave the Number of months of full-time post-
secondary studies and Number of months of part-time post-secondary studies blank.

o Enter any unused federal and provincial amounts from prior years in the Unused tuition
and education amounts section

Note: Unused federal and provincial tuition and education amounts canbe found on the student’s
notice of assessment from the prior year. If you cannot obtain a student’s unused tuition and
education amounts, file their tax return leaving this field blank. The CRA has the information on
file and will adjust the calculations at the time of assessment.
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Transfer of current year unused amounts

o UE\i{I"eP 2019

P QTSI ©) acaspouse @) o dependant

TZZ0Z NUMDer of Months of full-time post-secandary stuales *
[] 1dentification (or TL11A/TL11C Column C) 9 E‘ -
L] Current address Charitable donations an T2202 (7]
[ * CRA questions
[ % EFILE Unused tuition and education amounts from prior years
[ Interview setup
T4 and employment income Unused tuition and education amounts from prior years - federal 9

Other income
Other information slips
Tuition, education, student loans = Transfer of current year unused amounts

[ 12202 - Tuition (-]
] Prmryear information Schedule 11: If your income is low, you may have unused current year tuition, education and textbook amounts. You can transfer these unused amounts

to your spouse or to a parent to reduce their federal and provincial taxes. Unused amounts from prior years cannot be transferred to another person.
Refund/balance owing Unused amounts that are not transferred will be carried forward for you to use in a future year.

[] Controls

O Other topics ) Treatment of current year unused tuition amount - federal ) |Let MaxBack decide |

[ Where to enter ?

Unused tuition and education amounts from prior years - provinal (2]

If you selected Transfer .. as an option above, and you wish to transfer the maximum ofyd | oo L leave the filds below blank.
The program will then transfer your federal and provincial unused amounts (up to the max amounts can be transferred
federally and provincially. If you wish to transfer only a portion of your unused amounts, f Carry forward to use next year  bo,ints in the corresponding
fields below. For example, to transfer only provincially, enter «0= in the federal field and en| Transfer to spouse provingial field. The maximum

transfer is the lesser of the unused amounts or $5,000. Note that the program will automat] ised amounts available.
Transfer to parent not processed

Note: Since 2017, some provinces have eliminated the tuition and education amounts. If this credit is discontinued in your province, you will not see the
provincial field below as no provincial amount can be transferred.

Portion of unused amount to transfer federally (max. $5,000) (2]

Portion to transfer provincially (max. $5,000) e

o To transfer any unused amounts, select Treatment of current year unused tuition
amount — federal

Note: If the individual chooses the Transfer to spouse option, you will need to file the spouse’s
return if the spouse is present. If the individual chooses the Transfer to parent not processed
option, you will not need to prepare the parent or grandparent’s return.

o Leave the other fields blank

o Click Next

Note: Selecting Let MaxBack decide will provide the most advantageous calculations overall
for both the individual and the spouse, if applicable. However, this could result in the student
keeping all their own amounts, with no tuition being transferred.
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Scholarship and bursary income

Start
Get started with helpful
information and tips

A Family Head [ R R+ s

L] Identification
BEE e Interview setup
] * CRA questions
* EFILE
= . Tick any boxes || which apply to your tax situation in each of the sections below. When you are finished, diick Mextand the Left side menu will show the topics
[ Interview setup | for your customized interview.
{1 Other income Click on © if you want to go directly to the topic on the Left side menu.
) Other information slips _2_If you are not sure if you need a topic, tick it anyway. You can decide later, when the interview reaches the topic, whether or not to skip it. You may return
[0 Tuition, education, student loans — ~ to this page at any time to add other topics by dlicking nterview setup in the Left side menu.
] T2202 - Tuition e =
01 Refund)/balance owing No income to report in 2021 E::&'%'“&"“ ‘?‘:E"'I;:[’gfgp"’y"‘e"‘ Tnewance ®
] Controls Immigrant, emigrant, non resident taxpayer, Social assistance, worker's compensation (TS007/ =
7] Other topics Specific you are a Canadian resident and your spouse RL-5) © W
= R situalions immigrated to Canada in the year © .
Mhees Union or professional dues not on T4 slips © ©)]
Tax return for a deceased person ©
Empl it including 17775 D
Tax retum for a Status Indian © gloyment expenses i e .
GST or QST rebate on employment or partnership =
> Prison in 2021 © expenses @
Pension income, other income and split pension ~
Tl o G benahe Cr ke TOALDAS, Rental property income © ®
T4A(P), T4A-RCA, TARSP, TARIF, T1032) ©
Rental
income
Interest, investment income and carrying charges/ ~
interest expenses/CNIL (T3, TS, TAPS, T5008, (6) (] Seif-employed business income © @
RC359) © an
Investment Partnership income, tax shelters (TS013, T101, 7y Self- Investment tax credits © @
: T5003, T5004, T1CP) © =
income and employment You need an Agristabilty/Agrilnvest (T1163) fora 7y
expenses Capital gains (or losses) and capital gain history @ (1) province outside your province of residence © L

[ previous |
o Click the Interviewsetup in the left side menu

o Click the + sign next to Pension income, other income and split pensionincome,
COVID-19 benefits fromthe Pension section

o Click Next
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Scholarship and bursary income

Interview Review .
e umn sl UFile 2021
1ax slips, eic. n CVITP
P QTN ) a0 spouse Q) add dependant
[ Identification -
0 Current address Pension and retirement income
[] % CRA questions
[ # EFILE . If you earned income reported on a T4A slip or received other pension or retirement income, select the appropriate item below. Do not enter
Interview setu foreign pensions here. Enter any foreign pensions (such as U.S. social security) under Foreign income. For tips relating to pensions, click here.
| T4A and pension income | d'\ckg next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click NVext. To edit a
Other income page, click the item added in the left side menu. To delete a page, click &.
Other information slips
P - T4A - Pension, retirement, annuity, and other income
Refund/balance owing ﬂ (COVID-19 benefits) o o
[] Controls
T4A(OAS) - Old age security pension income
[ Other topics Pension (049) ? e oo
P i T4A(P) - statement of Canada or Québec pension plan
] Where to enter ? ) income TaA(P) 00

T4A-RCA - Statement of distributions from a retirement oo
compensation arrangement (RCA)

T4RIF - Income from registered retirement income fund oo

T4RSP - Income from registered retirement savings plan oo

Split pension income with your spouse o o
Prior years T1172 - amounts used to reduce the
additional tax o o

Enter foreinn nensinns under Enraian infame. —_—

o Select T4A and pension income in the left side menu

o Click the + sign next to T4A — Pension, retirement, annuity, and other
income (COVID-19 benefits)
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Scholarship and bursary income

Interview
Enter your tax information,
tax slips, etc.

‘ Family Head @) 204 spouse € dd dependiant

PROTECTED A

o UE‘iIIITeP 2021

['] Identification
O o PRPP payments - death of spouse

Current address
Self-employed commissions (report also this amount as a T2125 -

* CRA questions A
o & ‘Commission income)

[] * EFILE N o -
Fees for services (report also this amount as a T2125 - Business or
[] Interview setup Professional income)
T4 and employment income Federal income tax deducted
T4A and pension income -

[] T4A annuity income - The following entry applies only If the issuer of this slip deducted Quebec income tax on this income.

Interest, investment income and carrying o RL-1 box E or RL-2 box J - Quebec income tax deducted (Applies only if the
e issuer of this ship deducted Quebec income tax)

Medical, disability, caregiver
HBP, LLP and other plans and funds
[] RRSP contributions, limits [105] Scholarships, bursaries, fellowship

Other information slips >

(A payment of fees for services under code 028 should be entered in Box 048)

OTHER INFORMATION (COVID-19 benefits) (dlick on the triangle to see the list of choices)

(2] $10,00000

+1-)

Other deductions and credits
Prior year information
Refund/balance owing

[ Controls Patronage allocations
[] Other topics

[] Where to enter ?

Footnotes relating to specific T-slip entries and Box 135

Patronage allocations - non taxable I

o
@ [ox]

1

| Previous _JIET]

o If you are entering T4A information for a full-time student, or a non-qualifying student,
select the option [105] Scholarships, bursaries, fellowship in OTHER

INFORMATION (COVID-19 benefits)

o For apart-time student, select the option [105] Part-time program scholarships

o Once the correct option is chosen, enter the amount of the scholarship or bursary received

by the student

o Click Next

Remember: UFile calculates scholarship income according to what was entered under the

Tuition, education, and textbook amounts screen.
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Example of scholarship and bursary income - Full-time student (results)

Start Interview Review Tax Return EFILE .
osa.mmm.\.uu. e v yowr tax Ivmtio o""""’"'"“""'"'" e e o UFile 2019
information and tips ax slips, et messages and more tax returni; lectronically CVITP

A Family Head

Summary
Federal

MQSSEQES
I [l Federal |

Tax saving ideas

This is a summary of your 2019 federal return.
If any information is missing or wrong, click the line number for help. If the optimization $ and/or information & icons appear next to any amount, click
them for an explanation.

Family Head

« Total income

10100 Employment income $20,000.00

15000 Total income $20,000.00

+ Net income

23600 Net income $20,000.00

« Taxable income

26000 Taxable income $20,000.00

[ previous S Next |

A student comes to you to have their taxes filed. The following information is provided on their
slips:

o T4 - Student earned $20,000 of employment income and paid $6,000 in taxes

o T4A —Student received a $10,000 scholarship
o T2202 — Student paid $3,000 in tuition fees for their program

Note: Inthis example, because the student is full-time, UFile does not include the $10,000
scholarship as income. Their total income would be $20,000.

Note: UFile will determine if the scholarship should be included asincome depending on
whether the student is enrolled full-time, part-time, or considered non-qualifying. In this
screenshot, where the student is considered full-time, the scholarship is not taxable and,
therefore, is not showing as income.
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PROTECTED A

Community Volunteer Income Tax Program

Scholarship and bursary income - Part-time student

Start Interview i .
Get started with helpful Enter your tax information, = w rint your complete ¢ ref i UFIIe 2021
information and tips tax slips, etc. " d (s y CVITP
F QSN SN @ v spouse €) 2dd dependnt
[] Identification Annuities -
[ Current address . 9 o °
[] * CRA questions
O * EFILE PRPP payments 9
[] Interview setup
74 and employment income . PRPP payments - death of spouse 9
T4 income Self-employed commissions (report also this amount as a T2125 - .
D © Commission income) 9
E ey 5 .
0 A ana'pensfon fLEniiE Fees for services (report also this amount as a T2125 - Business or 9
| L T4A annuity income le Professional income)
Other incorme Federal income tax deducted 9
Other information slips
e ’ The following entry applies only if the issuer of this slip deducted Quebec income tax on this income.
Tuition, education, student loans g entry 3pp v P @
[] T2202 - Tuition Q@ RL-1 box E or RL-2 box ] - Quebec income tax deducted (Applies only if the 9
Refund/balance owing Iissuer of this slip deducted Quebec income tax)
[ Controls
[ Other topics OTHER INFORMATION (COVID-19 benefits) (click on the triangle to see the list of choices)
[ Where to enter ? > (A payment of fees for services under code 028 should be entered in Box 048)
[105] Part-time program scholarships @ $10000.00 (+]-
Footnotes relating to spedific T-slip entries and Box 135
Patronage allocations M
: __ o[ .
| previous  JEN  Next |

Note: This example will use the same income information that was used for the full-time student
example.

The following information is provided from the slips:

o T4 - Student earned $20,000 of employment income and paid $6,000 in taxes

o T4A —Student received a $10,000 scholarship
o T2202 — Student paid $3,000 in tuition fees for their program

o Click T4A and pensionincome in the left side menu, then click the + sign next to T4A —
Pension, retirement, annuity, and other income (COVID-19 benefits) from the
Pension income section

o Select the option [105] Part-time program scholarships in OTHER
INFORMATION (COVID-19 benefits)

o Enter the scholarship amount (for this case, $10,000)
o Click Next
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Community Volunteer Income Tax Program

Scholarship and bursary income - Part-time student

e Review Tax Return
rint your co

Interview
Enter your tax information,
tax slips, etc.

PROTECTED A

o UEL!TeP 2021

F QNN @ oo spouse €) sdd dependsnt

[ Identification

[ Current address

[] * CRA questions

O * EFILE

[] Interview setup

T4 and employment income -
[ T4 income

T4A and pension income -
[] T4A annuity income

Other income

Other information slips

') Tuition, education, student loans |~

[] T2202 - Tuition (-]

Refund/balance owing

[] Controls

[] Other topics

] Where to enter ?

Tuition, education, textbooks and interest on student loans

' If you attended post-secondary school in 2021, paid tuition fees, or have unused tuition and education amounts from prior years, select
the 1st item below. If you paid student loan interest that you have not previously claimed, select the 2nd item. To transfer tuition,

education and textbook amounts from a dependant, see the 3rd item.

ﬂ You can watch the UFile video How to claim the Canada Training Credit (CTC). €&3

Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click NVext:

To edit a page, click the item added in the left side menu. To delete a page, click Q

(+12]
+12]
00
(+12

00

T2202 Tuition and enrolment certificate™ (TL11A and

ﬂ TL11C) (line 32300)

oy Interest paid on your student loans (line 31900)
Tuition,
education Tuition amount transferred from a child whose

return is not processed with yours (line 32400)
Part-time program details if you received scholarship,

fellowship, and bursary income to be induded at line
13010

and textbook

Canada training credit (CTC)

*To daim tuition amount transferred by your spouse (line 36000 of Schedule 2), enter them in your spouse’s file if you are preparing both retumns
together. If you are preparing separate returns, dick Spouse - basic information in the left side menu, select Yes for the question Do you wish to daim

Schedule 2 transfers, then see the page titled Spouse - Schedule 2 transfers.
P

o Select Tuition, education, student loans in the left side menu

o Click the + sign next to Part-time program details if you received scholarship,
fellowship, and bursary income to be included at line 13010
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PROTECTED A

Community Volunteer Income Tax Program

Scholarship and bursary income - Part-time student

Tax Return
our complete

Interview Review
Enter your tax information,
tax slips, etc.

5

o UFile 2018

Yo y—"

Identification
[] Current address
[] * CRA questions
[ * EFILE
[ Interview setup
T4 and employment income -
[ T4 income
T4A and pension income -
[ T4A annuity income (-
Other income
Other information slips
Tuition, education, student loans «
°
] Prior year information
Ontario tax credits
Refund/balance owing
[ Controls
[ Other topics
1 Where to enter ?

If you were a part-time qualifying student

Use this page to enter information about your part-time education program.

Scholarship exemption
For a scholarship, fellowship, or bursary received in connection with a part-time program for which you are a part-time gualifying student, the
scholarship exemption is equal to the amount of tuition paid for the program plus the costs of program-related materials.

Name of the part-time education program o | I
Tuition fees and costs of part-time education program-related material paid for
S (-] 5300000

| previous  JUEN  Next |

o Inthe If you were a part-time qualifying student section, enter the Name of the part-

time education program

o Enter the Tuition fees and costs of part-time education program-re lated material paid
for current year ($3,000)

o Click Next
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PROTECTED A

Community Volunteer Income Tax Program

Scholarship and bursary income - Part-time student (results)

Tax Return EFILE .
- - : s UFile 2019
x 2 5 - - CcviTP
A Family Head
Summary Federal a
[ Messages
| ) Federal | This is a summary of your 2019 federal return.

If any information is missing or wrong, click the line number for help. If the optimization $ and/or information & icons appear next to any amount, click

Tax saving ideas
them for an explanation.

Family Head

+ Total income

10100 Employment income $20,000.00

13010 Taxable scholarship income and research grants $6,500.00
\ | 15000 Total income $26,500.00

+ Net income

23600 Net income $26,500.00

+ Taxable income

26000 Taxable income $26,500.00 v

[ previous [ Newt

Note: UFile has included part of the $10,000 scholarship in the part-time student’s income.

Their total income is $26,500, of which $20,000 is their employment income and $6,500 is from
their scholarship. UFile calculated a scholarship exemption of $3,500 (the $500 basic scholarship
exemption, plus the $3,000 paid for tuition).
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PROTECTED A

Community Volunteer Income Tax Program

Scholarship and bursary income - Non-qualifying student (results)

h terview Tax Return EFILE .
et e | (€) Bz o UFile 2019

A Family Head

Summary Federal
] Messages
Federal | This is a ry of your 2019 federal return.

If any information is missing or wrong, click the line number for help. If the optimization $ and/or information & icons appear next to any amount, click

Tax saving ideas
them for an explanation.

Family Head
« Total income
10100 Employment income $20,000.00
13010 Taxable scholarship income and research grants $9,500.00
> 15000 Total income $29,500.00
+ Net income
23600 Net income $29,500.00
+ Taxable income
26000 Taxable income $29,500.00 v
—

[ Previous
Individuals who are not qualifying students are only allowed the $500 basic scholarship
exemption.

In this example, their total income is $29,500, where $20,000 is from their employment income,
and $9,500 is from their scholarship.
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PROTECTED A

Community Volunteer Income Tax Program

Educational assistance payments (EAP)

tax slips, etc.

Intervi Review i
e, € T A =

B QTN © o spouse €) aad dependant

[ Identification

[] Current address
[] * CRA questions
[0 * EFILE

[ Interview setup

Pension and retirement income

|1 744 and pension income

Other income

Other information slips
Refundybalance owing
[ Controls

[] Other topics

[1 Where to enter ?

o Click the Interviewsetup in the left side menu, then select Pension income, other

' If you earned income reported on a T4A slip or received other pension or retirement income, select the appropriate item below. Do not
enter foreign pensions here. Enter any foreign pensions (such as U.S. social security) under Foreign income. For tips relating to pensions,
dlick here.

Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click NVext.
To edit a page, click the item added in the left side menu. To delete a page, click Q

o

L T4A(0AS) - 0ld age security pension income
Pension coe

income T4A(P) - Statement of Canada or Québec pension plan
benefits 0 9

T4A - Pension, retirement, annuity, and other income o
(COVID-19 benefits)

T4A-RCA - Statement of distributions from a retirement o 9
compensation arrangement (RCA)

T4RIF - Income from registered retirement income fund o 9
T4RSP - Income from registered retirement savings plan o 9

Split pension income with your spouse o 9

Prior years T1172 - amounts used to reduce the
additional tax o 9

‘. Enter foreign pensions under Foreign income.

' For tips relating to pensions, dick here.

| Provious [ Next

income and split pension income, COVID-19 benefits in the Pension section

o Click Next

o Click the T4A and pension income in the left side menu

o Click the + sign next to T4A — Pension, retirement, annuity, and other
income (COVID-19 benefits)
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Community Volunteer Income Tax Program

Educational assi

stance payments (EAP)

Interview
Enter your tax information,
tax slips, etc.

PROTECTED A

o UE‘iIIITeP 2021

X ramily Head WHtEZEIGR)

add dependant

[] Identification

[ Current address

[] * CRA guestions

[0 * EFILE

[ Interview setup

74 and employment income a

[] T4 income (-]
T4A and pension income a
LEl T4A annuity income (=]

Other income

Other information slips

Tuition, education, student loans ~
[] T2202 - Tuition (-]
[] Part time information Q

Ontario tax credits

Refundybalance owing

[] Controls

[] Other topics

[] Where to enter ?

Footnotes relating to specific T-slip entries and Box 135

Patronage allocations

Patronage allocations - non taxable

RPP contributions (past service) (Include portions below.)

- Portion of Box 032 for pre-1990 (contributor)

- Portion of Box 032 for pre-1990 (non contributor)

Pension adjustment

RESP accumulated income payments (Include portion contributed to RRSP below.)

- Portion of box 40 contributed to a RRSP

© [~
© [«]
1)

C+]-)

| RESP educational assistance payments

o:

) Charitable donations

| previous  JESH Nt

o Inbox 042, beside RESP educational assistance payments, enter the EAP amount from

the T4A slip
o Click Next
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Community Volunteer Income Tax Program

Claiming interest paid on student loans

Interview Review
Enter your tax information,
tax slips, etc.

PROTECTED A

o Ulz‘illnep 2021

b QSN @ 500 spouse €) 2dd dependnt

[ Tdentification

[J Current address

[ * CRA questions

[0 * EFILE

[ Interview setup

T4 and employment income
T74A and pension income
Other income

Other information slips

Tuition, education, textbooks and interest on student loans

|'C Twition, education, student loans

Ontario tax credits
Refund/balance owing
[] Controls

[ Other topics

1 Where to enter ?

' If you attended post-secondary school in 2021, paid tuition fees, or have unused tuition and education amounts from prior years, select the
1st item below. If you paid student loan interest that you have not previously claimed, select the 2nd item. To transfer tuition, education and
textbook amounts from a dependant, see the 3rd item.

You can watch the UFile video How to claim the Canada Training Credit (CTC). €&

Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next: To

edit a page, click the item added in the left side menu. To delete a page, click &.

TL11C) (line 32300)

T2202 Tuition and enrolment certificate™ (TL11A and

00

Interest paid on your student loans (line 31900)

ce

13010

*To claim tuition amount transferred by your spouse (line 36000 of Schedule 2, enter them in your spouse’s file if you are preparing both returns

Tuition amount transferred from a child whose
return is not processed with yours (line 32400)

Part-time program details if you received scholarship,
fellowship, and bursary income to be included at line

Canada training credit (CTC)

+12
+12]

00

together. If you are preparing separate returns, click Spouse - basic information in the left side menu, select Yes for the question Do you wish to dzim

Schedule 2 transfers, then see the page titled Spouse - Schedule 2 transfers.

Note: If there is no tax payable for the year the interest is paid, it is advantageous for the student
not to claim it on their tax return for that year. This amount can be carried forward and applied
on their return for any of the next 5 years.

o Click the Interviewsetup onthe left side menu, then proceed to the Student section and

click Tuition, education, textbooks, student loans

o Click Next

o Go to the left side menu, then click Tuition, education, student loans

o Click the + sign next to Interest paid on your student loans (line 31900)
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Community Volunteer Income Tax Program

Claiming interest paid on student loans

Interview Review
Enter your tax information, Revis

o Tax Return

PROTECTED A

tax slips, ete.

P QEUNEENI € ocw spouse &) add dependant

o UE\i{I"eP 2019

Identification
Current address
[] * CRA questions
* EFILE
Interview setup
‘0) T4 and employment income -
] T4 income (-]
') T4A and pension income
[] T4A annuity income
| Other income
-__' Other information slips
Tuition, education, student loans =
T2202 - Tuition (-]
|01 F31900 - Student lcans 1 ©@|/
Other deductions and credits

‘0 Prior year information
" Ontario tax credits
U] Refund/balance owing
Controls
Other topics
Where to enter ?

Interest paid on student loans

Use this page to enter the interest paid on student loans under the Canada Student Loans Act, the Canada Student Financial Assistance Act, the
Apprentice Loans Act, or similar provincial or territorial government laws for post-secondary education. Only you can claim an amount for the interest
you, or a person related to you, paid on that loan in 2019 or the preceding five years.

For more information, click here.

Current year

Interest paid on a student loan in 2019

Unused student loan interest
Unused student loan interest from 2018
Unused student loan interest from 2017
Unused student loan interest from 2016

Unused student loan interest from 2015

Unused student loan interest from 2014

Q0000

[ proviows QRN mex |

o Enter the Interest paid on a student loan for the current tax year, as well as any Unused

student loan inte rest amounts from the 5 preceding years

o Click Next

Note: UFile breaks down the interest paid by the year in situations where a student provides
receipts for multiple years.

The student must keep track of the interest paid and deducted each year as the CRA does not
maintain this information.
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Community Volunteer Income Tax Program

Claiming the Canada training credit (CTC)

e Review
rre

Interview
Enter your tax information,
tax slips, etc.

Tax Return

PROTECTED A

o Uﬂlﬁep 2021

X Family Head @ 2dd spouse &) add dependant

[] Identification

[ Current address

[] * CRA guestions

[] * EFILE

[] Interview setup

74 and employment income
T4A and pension income
Other income

Other information slips

| T Fuition, education, student loans

Ontario tax credits
Refund/balance owing
[] Controls

[] Other topics

1 Where to enter ?

Tuition, education, textbooks and interest on student loans

. If you attended post-secondary school in 2021, paid tuition fees, or have unused tuition and education amounts from prior years, select the
1st item below. If you paid student loan interest that you have not previously claimed, select the 2nd item. To transfer tuition, education and

textbook amounts from a dependant, see the 3rd item.

You can watch the UFile video How to claim the Canada Training Credit (CTC).

Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next. To

edit a page, dlick the item added in the left side menu. To delete a page, click &.

T2202 Tuition and enrolment certificate™ (TL11A and
TL11C) (line 32300)

(+12]
+12]
+12]
+12]

©0|

Interest paid on your student loans (line 31900)

Tuition amount transferred from a child whose
return is not processed with yours (line 32400)
Part-time program details if you received scholarship,
fellowship, and bursary income to be included at line
13010

Canada training credit (CTC)

*To claim tuition amount transferred by your spouse (line 36000 of Schedule 2), enter them in your spouse's file if you are preparing both returns
together. If you are preparing separate returns, click Spouse - basic information in the left side menu, select Yes for the question Do you wish to daim

Schedule 2 transfers, then see the page titled Spouse - Schedule 2 transfers.

v

o From the Interviewsetup, check the box Tuition, education, textbooks, student loans,
and Canada training credit in the Student section

o Click Next

o Select Tuition, education, student loans from the left side menu

o Click the + sign next to Canada training credit (CTC)
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PROTECTED A

Community Volunteer Income Tax Program

Claiming the Canada training credit (CTC)

Interview Review Tax Return EFILE .
Enter your tax information, w \ r complete i n i UFIIe 2021
tax slips, etc. CVITP
X ramily Head Nt EIR+ B s
[] Identification -
e Canada training credit (CTC)
[] * CRA questions
[0 * EFILE y - .
Use this page to enter information about your Canada training credit.
[ Interview setup
P ) You can daim the CTC for eligible tuition and other fees paid to an eligible educational institution in Canada for courses you took in 2020, or
T4 and employment income fees paid to certain bodies, in respect of an occupational, trade or professional examination taken in 2020, if all of the following apply:
T4A and pension income + you were resident in Canada for all of 2021;
Other income + you were at least 26 years old and less than 66 years old at the end of the year;
Other information slips + you have a Canada training credit limit (CTCL) for 2021, as shown on your latest notice of assessment or reassessment for 2020.
Tuition, eduaa!fan, student loans ~ For more information, dlick here.
| [] Canada training credit |°
E = i .. .
Crianiaxaedis Canada training credit (CTC)
Refundy/balance owing
] Controls Canada training credit limit (CTCL) for 2021 9
Leionic Do you want to claim the Canada training credit in the current year? 9 Yes
1 Where to enter ?
Enter the Canada training credit you are claiming. Leave blank if you want to claim 9
the maximum amount. €3 -
| previows IR Next |

o Onthe Canada training credit (CTC) page, enter the individual’s Canada training
credit limit (CTCL) for 2021 from their 2020 Notice of assessment

o Select Yes from the dropdown menu for the question Do you want to claim the Canada
training credit in the current year?

o Enterthe Canada training credit you are claiming. Leave blank if you want to claim
the maximum amount.

o Click Next
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PROTECTED A

Community Volunteer Income Tax Program

Example 1: Full-time student (Transferring tuition
fees to a parent and Student with a scholarship,
transferring tuition fees to a parent)

Instructions: Practice entering information into the mock profile

Open the UFile CVITP software and use the background information, slips required (tax
slips, receipts, etc.), and points to remember sections provided in the example to enter all the
necessary information. Once completed, compare your results with the solution provided.

Disclaimer

Examples have been created using fictional names. Any resemblance to persons real, imaginary,
or deceased is purely coincidental. There is no intention for examples to depict stereotyping on
any basis.

Background information

Name Elise Morello
Social insurance number (SIN) 000 000 000
Address 123 Main Street
City, Province X0X 0X0
Date of birth August 17, 1998
Marital status Single
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PROTECTED A
Community Volunteer Income Tax Program
Slips included:
o T2202 — Tuition and Enrolment Certificate with the designation for transfer section

completed — University Program

o T4A — Statement of Pension, Retirement, Annuity, and Other Income (University of
Canada Scholarship)

o T4 - Statement of Remuneration Paid (University Bookstore)
o T4 - Statement of Remuneration Paid (Local City Recreation)

Note: Elise does not have a Canada training credit limit, nor does she have any unused tuition
amounts from prior years on her 2020 notice of assessment (NOA).

Situation 1: Transferring tuition fees to a parent

Elise is pursuing a degree atthe University of Canada and received a T2202 from the school. She
did not receive any scholarships. Elise did not have a job and wants to transfer the maximum
allowable amount of her tuition fees to her father. She signed the designation at the bottom of the
T2202 for the transfer.

Slip required:

o T2202, Tuition and Enrolment Certificate with the designation for transfer section
completed — University Program

Points to remember:

o Claim the tuition fees to transfer or carry forward these credits. Note that a maximum of
$5,000 of the federal current year tuition amounts can be transferred from a student, minus
any amount the student must use, even if there is still an unclaimed portion

= Select Transfer to parent not processed in the Treatment of current year unused
tuition amount - federal field

o The maximum allowable amount to be transferred provincially differs from province to
province
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PROTECTED A

Community Volunteer Income Tax Program

Situation 2: Student with a scholarship, transferring tuition feesto a parent

Elise achieved high grades in the previous school year. As a result, the University of Canada has
awarded her a $6,000 scholarship and issued her a T4A slip. She has also started a part-time job
on campus, working for the university’s bookstore, and was issued a T4 slip (University
Bookstore). Elise is willing to transfer any unused tuition amounts to her father.

Slips required:

(@)

T2202 — Tuition and Enrolment Certificate with the designation for transfer section
completed — University Program

T4A — Statement of Pension, Retirement, Annuity, and Other Income (University of
Canada Scholarship)

T4 — Statement of Remuneration Paid (University Bookstore)

Points to remember:

Although Elise is a full-time student, and as such, her scholarship is not taxable, the
income still needs to be reported in the UFile software

To enter the scholarship income, you will need to click the Interviewsetup inthe left side
menu, click Pensionincome, other income and split pension income, COVID-19
benefits in the Pension section, then click Next. Click the + sign next to T4A — Pension,
retirement, annuity, and otherincome (COVID-19 benefits)

Under Other information (COVID-19 benefits), select [105] Scholarships, bursaries,
fellowship from the drop-down menu and enter the amount of $6,000

Claim the tuition feesto transfer or carry forward these credits. Note that the maximum
tuition amount that can be transferred from a student is $5,000 (federally), minus any
amount the student must use, even if there is still an unclaimed portion

Select Transfer to parent not processed in the Treatment of current year unused
tuition amount - federal field
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PROTECTED A

Community Volunteer Income Tax Program

Information slips for Elise:

T2202 — Tuition and Enrolment Certificate with the designation for transfer section completed —
University Program (Slip 2)

I*. Canada Revenue  Agence du revenu Protected B / Protégé B
Agency du Canada when completed fune fois rempli
For student / Pour &tudiant 2
Tuition and Enrolment Certificate Year
Certificat pour frais de scolarité et d'inscription Année I:I
Name and address of designated educational institution [1] Scheol type [12] Fiying school or club
Mom et adresse de 'établissement d'enseignement Catégorie d'école Ecole ou club de pilotage
University of Canada
1000 College Drive s =T
City Province X0X 0X0 (4] Student number [=] Filer Account Number
Numéro d'étudiant Numéro de compte du déclarant
el NI B B O AL IR
[2] Name of program or course 1= | & @ =]
Mom du programme ou du cours Number Number Eligible tuition fees,
Session | From To of menths of months part-time and full-ime/
University Program periods/ | yymam | YYMM part-time/ full-time/ Frais de scolarité
Périodes|  De A HNombre Mombre admissibles pour
Student Name détudes | AAMM | AANMM " de Tmsﬂa_ . tde "“"‘I' a &tudes & temps partiel
Hom de Métudiant =rps pare Emps pein st & temps plein
Elise Morello T [xxJoppexoss 4 $4.523.00
2 [xpdojex]1p2 4 $5,167.00
Student address
Adresse de étudiant 3 T
4
123 Main Street | | 1 1 1 _
City Province X0X 0X0 Totals / Totaux_[22 B 8 | $9,690.00
Information for students: See the back of Certificate 1. If you want to transfer all or part of
your tuition amount, complete the back of Cerfificate 2
7] Sosalins e (SIN) R pour les étudi : Lisez le verso du certificat 1. Si vous désirez transférer
Social insurance number (SIN) o une partie ou la totalité de vos frais de scolarité,
Numéro d'assurance sociale (NAS) remplissez le verso du certificat 2.
ojojojojofo]o]o]o

See the privacy notice on the next page.
Consultez I'avis de confidentialité & la page suivante.

T2202 (08/2019) Can adll':ll

T4A — Statement of Pension, Retirement, Annuity, and Other Income (University of Canada
Scholarship)

Canada Revenue  Agence du revenu

Agency du Canada T4A

Year Statement of Pension, Retirement, Annuity,
Année ) and Other Income
Etat du revenu de pension, de retraite, de rente
ou d'autres sources

Payer's name — Nom du payeur

University of Canada

Pension or superannuation — line 11500
Prestations de retraite ou autres Income tax deducted — line 43700

061 Payer's account number / Numéro de compte du payeur pensions — ligne 11500 Impit sur le revenu retenu — igne 43700
018 ‘ 022 ‘
Social insurance number Recipient's account number
Numéro d'assurance sociale Numéro de compte du bénéficiaire Lump-sum payments — line 13000 Self-employed commissions

Paiements forfaitaires — ligne 13000 Commissions d'un travail indépendant

012 013
000 000 000 | | s | ‘ =

Fees for services

Recipient's name and address — Nom et adresse du bénéficiaire Annuities Honoraires ou autres sommes
; X Rentes pour services rendus
Last name (print) ~ Nom de famille(en letires moulées) First name = Prénom Initals— Initsles
024 048
[MoReLLO |ELise ‘

Other information {see page 2}
Autres renseignements (voir 4 la page 2)
123 Main Street

City Province X0X 0X0 Amount — Montant Box— Case Amount — Montant
6,000{00 | ‘

Box—Case Amount — Montant Box— Case Amount — Montant

Box — Case Ameunt — Montant Box_ Case Amount _ Montant Box_ Case Amount — Montant Box_ Case Amount  Montant

Box - Case Amaunt — Montant Box - Case Amount — Montant Box—Case Amount — Montant Box— Case Amount — Montant

4A (19) Protected B when completed/ Protégé B une fois rempli

L] |
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Community Volunteer Income Tax Program

T4 — Statement of Remuneration Paid (University Bookstore)

Employer's name — Nom de l'employeur

University Bookstore

Canada Revenue  Agence du revenu
ncy du Canada

T4

Statement of Remuneration Paid
Etat de la rémunération payée

Employment income — fine 10100
Revenus d'emploi — ligne 10100

Income tax deducted — line 43700
Impét sur le revenu retenu — ligne 43700

14 6‘288‘19 ‘ 22 554(23 ‘
=3 54 | Employers account number / Numéro de compte de Femployeur Province of ~ line 30800 El insurable eamings
£ Province d'emploi  Cofisations de Femployé au RPC — ligne 30800 Gains assurables d'AE
e 10 16 ‘ 24
= 62|84 6,238(19
@ Social insurance number Exempt —
£ Numéro d'assurance sociale Employment code _ Employee’s QPP contributions — line 30800 CPP/QPP pensionable earnings
o [12 000 000 000 Code d'emploi  Cotisations de lemployé au RRQ — ligne 30800  Gains ouvrant droit & pension — RPC/RRQ
5 2 17 26 628819
m RPC/IRRQ AE  RPAP
O El premiums — line 31200 Union dues — line 21200
o [ Employee's name and address — Nom et adresse de l'employé Cotisations de Femployé & FAE - ligne 31200 Cotisations syndicales — ligne 21200
@
° Last name (in capital letiers) — Nom de famile (en letires moulées) Firstname —Frénom _ Inidal— Initisie 18 88|87 44 ‘
=
o 4>| MORELLO ELISE RPP contributions — line 20700 Charitable donations — line 34300
=~ Cofisations & un RPA — ligne 20700 s de — ligne 34900
o
g 20 ‘ 46 ‘
o | 123 Main Street Pension adjustment — line 20600 RPP or DPSP registration number
g City Province X0X 0X0 Facteur d'équivalence — ligne 20800 N* d'agrément d'un RPA ou d'un RPDB
o 52 ‘ 50 ‘
c
[}
< Employee's PPIP premiums — see over PPIP insurable eamings
= Cotisations de Femplayé au RPAP — voir au verso Gains assurables du RPAP
o 55 56 | ‘
o
[}
3
[ Box - Case Amount— Montant Box— Case Amount — Montant Box— Case Amount — Montant
© | Cther information
£ |(seeoven)
o
Autres Box— Case Amount— Montant Box— Case Amount — Montant Box— Case Amount — Montant
g renseignements
E (voir au verso)
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PROTECTED A

Community Volunteer Income Tax Program

Solution 1: Full-time student (Transferring tuition
fees to a parent and Student with a scholarship,
transferring tuition fees to a parent)

Instructions

This solution was calculated using the 2021 version of UFile CVITP, with Ontario as the
province of residence. To validate your results, refer to the federal totals generated on lines
15000, 23600, 26000, and 42000. Calculations may vary depending on the province/territory
selected in the Identification section. To view your results, click the Federal summary link
found under the Reviewtab whenyou have completed the example.
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PROTECTED A

Community Volunteer Income Tax Program

Situation 1: Transferring tuition fees to a parent

Elise Morello
+ Total income
15000 Total income $0.00
+ Net income
23600 Net income £0.00
+ Taxable income
26000 Taxable income £0.00
+ Non refundable tax credits
30000 Basic personal amount £13,808.00
33500 Total £13,808.00
33800 Total @ 15% £2,071.20
35000 Non refundable tax credits $2,071.20
+ Refund or balance owing
42900 Basic federal tax £0.00
40500 Federal foreign tax credit (T2209) £0.00
40600 Federal tax $0.00
42000 Net federal tax $0.00
42800 Provincial or territorial tax $0.00
43500 Total payable £0.00
+ Payments and credits
48200 Total credits <0.00
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Community Volunteer Income Tax Program

PROTECTED A

Situation 1: Schedule 11, Federal Tuition, Education, and Textbook Amounts

Ti-2021

Federal Tuition, Education, and
Textbook Amounts and Canada Training Credit

Only the student completes this schedule,

Complate this schedule to cakculate your federal tuition, education, and fextbook amounts and Canada training credit. youwr
curent-year unusad tuition amaount availabie to transfer 1o 8 designated individual, and your unused Tederal amount available
to carry forward to a future year.

Use forms T2202, TL11A, andior TL11C (or any other official tustion tax receipts) to complete this schedule. If you are
transferring an amount, also use these forms to designate the individual you are transfering lo and to specify the federal
amount you are transferring,

‘Complete the provincaal or termtonal schedule (S11) to calculate your provincial or fermiorial amounts
Attach & copy of this schedule 10 your paper retum
For more information, see Guide F105, Students and Income Tax.

Unusead federal iution, education, and fexibook amaounts from your 2020 nofice of assessment
o

Protected B when comgleled
Schedule 11

[Eligible tuition fees paid to Canadian educational insttutions for 2021 41 9,690 00 2

I you are ciaiming the Canada lraining credil, continue on ling 3.
It not, enter the amount from line 2 on line 7, and continue on line 8
Amount from line 2 L = 50% = 3

“four Canada fraining cred limit for 2021
from your lales! nolice of assessmant or

for 2020 4
Enter whichever is less:
amount from ling 3 or ling 4 5

Enter the Canada fraining credst you are claiming

{cannot be more than line 5). Canada training
Enter this amount on line 45350 of your return. credit for 2021 3 L]
Awailable Canadian luition amount Tor 2021
Ling 2 minys ing 6 = 9,690 00 T
ENginie tuition fees paid to foresgn educational institutions for 2021 a
Line 7 plus line 8 9,690 00 » * 93,690 009
Total available fution, education, and textbook amounts for 2021:
Ling 1 plus line 8 = 9,690 00 10
[Enier the amount from ine 26040 of your return on line 11 i il is $49,020 or less.
It it I more than $49,020, enter the result of the following calculation:

Aamount from line 73 of your reum =15% = n
Enter the amount from ine 99 of your return - 13,808 00 12
Line 11 minus ine 12 (if negative,_enter "07) E 000 13
Unused tuiban, education, and textbook amounts claimed for 2021:
Enter whichever is less: amount from line 1 or ling 13, 3 L 14
Line 13 minus line 14 = o/oa 15
2021 tuiion amount:
Enter whi is less: amount from line @ of ling 15 + 16
Ling 14 plug line 16 Your twition, education, and texibook | |
Enter this amount on line 32300 of your return amounts claimed for 2031 17
{1} The fees you paid to attend each institution must be more than $100 to be eligible.

Protected B whan complstad

2021 Enrolment information
The Canada Revenue Agency needs the following information to administer federal programs such as the Canada workers
banafil. scholarship exemplion, Melong leaming plan, and various provincial and lerrilorial programs.
Tick this bax if you were eigible for the disabiity tx credit in 2021, or you had & mental or
physical impairment i 2021 and a doctor has certrfied that you cannot reasonably be expected to
e enrolled a5 & full-fime student because of the efiects of your impaimment. m_l
Enter the number of months you were enroled as a part-time student from
Do 24 of your Form T2202, and column B of your forms TL11A and TL11 maximum 12|
Enter the number of months you were enrolad &5 a full-time student from
Dax 25 of your Form T2202, and column € of your forms TL11A and TL11C. {maximum 12)

Transfer or carryforward of unused amount
Complote his section Lo calculale your curent-year unused lilion ameunt available 1o transfer 1o 3 designated individual
and your unused federal amount available o cary forward to 8 fulure year,
*ou can lrangfer all or part of your unuged luilion ameun! available 1o transfer 1o your Spouse of common-kaw partner or
YOU (OF YOUT SPOUSE'S 0 COMMON-law pariners) parent or grandparent
Note: If your spouse of common-law pariner IS claiming an amount Tor you on line 30300, ine 30425, or line 32600 of

the return, you cannot franster your unused fition SMount ta Your (or Your SPOUSE's o Comman-law parners)
parent or grandparent.

Amount from line 10 of the previous page 9,690 0018
Amount from line 17 of the previous page 19
Ling 18 manus ling 19 Total unused amount H $,600.00 20
I you are transfarring an amount Lo 3 designated individual, continue on lina 21.
T not, enter the amount Tram line 20 on line 25.
Amount from line O of the previous page i $5,000) 500000 21
Amount from line 16 of the previous page E 22

Ling 21 minus lina 22
e

[Enter the Tederal amount you are transfering as speciied

0N your tulhon farms (cannot be more than line 23 Federal tuition amount transferred

February 2022

000 00 | 24

= 469000 25

Se= the privacy metice on your retu.
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PROTECTED A

Community Volunteer Income Tax Program

Situation 2: Student with a scholarship, transferring tuition fees toa parent

Elise Morello

+ Total income
10100 Employment income 56,288.19
15000 Total income $6,288.19
+ Net income
22215 Deduction for CPP and QPP enhanced

- £5.77
contributions
22600 Net income $6,282.42
« Taxable income
26000 Taxable income $6,282.42
+« Non refundable tax credits
30000 Basic personal amount £13,808.00
30800 CPP or QPP contributions through employment £57.07
31200 Employment Insurance premiums through 88.87
employment '
31260 Canada employment amount $1,257.00
33500 Total £15,210.94
33800 Total @ 15% 52,281.64
35000 Non refundable tax credits £2,281.64
« Refund or balance owing
42900 Basic federal tax £0.00
40500 Federal foreign tax credit (T2209) £0.00
40600 Federal tax %0.00
42000 Net federal tax £0.00
42800 Provincial or territorial tax £0.00
43500 Total payable £0.00
43700 Total income tax deducted $554.23
« Payments and credits
48200 Total credits £554.23
48400 Refund £554.23
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Community Volunteer Income Tax Program

PROTECTED A

Situation 2: Schedule 11, Federal Tuition, Education, and Textbook Amounts

T1-2021 Protected B when compieted

Schedule 11
Federal Tuition, Education, and
Textbook Amounts and Canada Training Credit

Only the student completes this schedule.

Complats this schedulks lo calculate your federal tuition, education, and bextbook amounts and Canada lraining cradd, your
curment-year unused tution amount svailable to transfer fo a designeted indvidual, and your unused federal amount avallable
1o carry forward to a fulurs year.

Usa forms T2202, TL11A. andfor TL11C (or any other official tuition tax receipts) to complete this schadule. If you are
fransfernng en amount, also use these forms to designate the indwidusl you ane ransfeming to and to specify the federal
amount you are transfering.

Complate the provincial or lerritorial schedule (511) 1o calculate your provincial or lerrilorial amounts.

Attach a copy of this schedula to your paper raturm.

For more infarmation, see Guide P105, Students and Income Tax

Unuged federal uilion, education, and textbook amounts from your 2020 notice of assessment
or 1

Eligible tuition fees paid to Canadian educational instéutions for 2021 (1) 9,600 00 2

If you are claiming the Canada fraining cred, continue on ling 3,
It not, enter the amount from e 2 on ine 7, and continue on line &.

Amount Trom ling 2 _ xEp= I
Your Canada training credit limit for 2021

from your tatest notice of assessment or

reassessment fior 2000 4
Enter whichever is less:

amount from ling 3 or ine 4. 5

Enter the Canada training credit you are claiming

{cannot be more than me 5). Canada training

Enter this amount on line 45350 of your return. credit for 2021 = 8
Awailable Canadian tuition amount for 2021

Ling 2 minus ling & = 969000 7

Elgible tuition fees paid to foreign educational instiutons for 2024
Line 7 plus line & = 9,680 00 > s 5,600/00 9

Tolal available tuition, education, and laxibook amounts for 2021.
Ling 1 plus ling: 9 = 969000 10

Enter the amount fram line 26000 of your return on line 11 if it is $49,020 or less.
IFil is more than $49,020, enler the resull of the following calculation:

amount from line 73 of your raturn =15% = 6,282 42 11
Enler the amaunt fram line 99 of your relurm. . 15210 84 12
Ling 11 minus Wine 12 (1 neqative. enter "07) = 000 13

Unused tuition, educabon, and textbook amounts claimed for 2021:

Enter is less;: amount from line 1 or line 1 = » 14
Ling 13 minus line 14 = 000 15

2021 Wwilion amounl

Enter whichever is less: amount from line 3 or line 15 4+ 16

Line 14 plus line 16 Your tuition, education, and textbook E
ner this a e 32 gl a 17

(1) The Tees you paid 1o afend each INSHILTON MUSE be More Than $100 10 be elignis

Profected B whan comgiaias

2021 Enrolment information

The Canada Revenua Agency needs the following information lo administer fedaral programs such as the Canada workers
penefil, seholarship exemplion, Ifelong learming plan, and various provincal and temitorial programs.

Tick this box if you were eligible for the disabilty tax credit in 2021, or you had 2 mental or
physical impairmant in 2021 and a doclor has certified thal you cannol reasonably be expected lo
- e 3 Tull-time = ause of Ihe emects irmen|

ol student because o
Enter the number of months you were enrcled as 8 part-time student from -

box 24 of your Form T2202, and column B of your forms TL11A and TL11C. (maximum 12) EFIET

Enter the number of months you were enrolied as a full-time student from

box 25 of your Form T2202, and column C of your forms TL11A and TL11C. i 12) FIFE &

Transfer or carryforward of unused amount

Complate this section lo calculale your cumenl-year unused lilion amounl available te lransfer Lo a designaled individual

and your unused federal amount avaable to carry forward 1o a future year

¥ou can transfer all or pan of your unused tuilion amount avaikable 10 ransfer 1o your Spouse of Common-law parner or

YOUF (OF YOUT SPOUSE’S OF COMMON-IaW Parners) parent or grandperent.

Mote: If your spouse or Comman-law partner is claiming an amount for you on line 30300, line 30425, or lina 32600 of
their return, you cannot transfer your unused tuition ameunt to your (or your spouse's or common-law partner's)
parenl or grandparant.

Amount from line 10 of the previous page 9,680 00 1%
Amount from ling 17 of the previous page - 19
Line 18 minus line 19 Total unused amount = 9,690 00 20

If you are transferring an amount fo a designated individual, continua on line 21.
I not. entar the ameunt from Bne 20 on line 25.

Amount from line O of the previous page i $6,000) 5,000 00 21

Amount from line 16 of the previous page - 22

Ling 21 minus line 22

[if neqativ 1 ¥ T = 500000 23

Enter the fedsral smount you are transferming as spacified

on your iuition forms (cannot be mare than line 23], Federal tuition amount

Ling 20 minus line 24 Unused federal amount avallable to carmy forward to a future year = 469000 25
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PROTECTED A

Community Volunteer Income Tax Program

Example 2: Part-time student

Instructions: Practice entering information into the mock profile

Open the UFile CVITP software and use the background information, slips required (tax
slips, receipts, etc.), and points to remember sections provided in the example to enter all the
necessary information. Once completed, compare your results with the solution provided.

Disclaimer

Examples have been created using fictional names. Any resemblance to persons real, imaginary,
or deceased is purely coincidental. There is no intention for examples to depict stereotyping on
any basis.

Background information

Name Antoine Grey
Social insurance number (SIN) 000 000 000
Address 123 Main Street
City, Province X0X 0X0
Date of birth August 17, 1980
Marital status Single

Slips required:
o T4A — Statement of Pension, Retirement, Annuity, and Other Income (University of
Canada Scholarship)

o T2202 — Tuition and Enrolment Certificate with the designation for transfer section
completed — University Program

o T4 - Statement of Remuneration Paid (Foodock Co.)
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PROTECTED A

Community Volunteer Income Tax Program

Antoine is working and pursuing a part-time degree at the University of Canada and received a
T2202 from the school. He received a scholarship from the University of Canada. Antoine is
working full time and does not wish to transfer his tuition fees.

Note: Antoine has accumulated $250 towards his 2021 Canada training credit limit (CTCL) and
does not have any unused tuition amounts from prior years on his 2020 notice of assessment
(NOA). He also wishes to claim $300 on program-related material he paid for during his part-
time degree.

Points to remember:

o Claim the tuition amounts to determine how much of the credit Antoine needs to use for
the current year and how much he is able to carry forward to a future year

o Remember to enter the program related material of $300:

= Select Tuition, education, student loans from the left side menu and click the + sign
next to Part-time program details if you received scholarship, fellowship, and
bursary income to be included at line 13010

= Enter the Name of the part-time education program

= Add the amount paid for tuition shown on the T2202 and the cost of materials. Enter
the result in Tuition fees and costs of part-time education program-related
material paid for current year

o To claim the scholarship income, you will need to click the Interviewsetup in the left
side menu, click Pension income, other income and split pensionincome, COVID-19
benefits in the Pension section, then click Next. Click the + sign next to T4A — Pension,
retirement, annuity, and otherincome (COVID-19 benefits)

o Under OTHER INFORMATION (COVID-19 benefits), select [105] Part-time
program scholarships from the drop-down menu and enter the amount of $3,000
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Community Volunteer Income Tax Program

Information slips for Antoine:

PROTECTED A

T4A — Statement of Pension, Retirement, Annuity, and Other Income ( University of Canada

Scholarship)

Canada Revenue
Agency

]

I*

Year
Année

Payer's name — Nom du payeur

University of Canada

Agence du revenu
du Canada

T4A

Statement of Pension, Retirement, Annuity,
, and Other Income
Etat du revenu de pension, de retraite, de rente
ou d'autres sources

Payer's account number | Numéro de compte du payeur

Pension or superannuation — line 11500

ncome tax deducted — fine 43700
mpét sur le revenu retenu — ligne 43700

Prestations de retraite ou autres
pensions — ligne 11500

@{

016

‘ ‘ 022

Social insurance number
Numérn dassurance socisle

Recpients sccount number
Numéro de compte du bénéficiair

012 000 000 000

Lump-sum payments — line 13000
Paiements forfaitaires — ligne 13000

Sef-employ=d commissions
Commissions d'un travail indépendant

‘ 013] |

018

‘ ‘ 020

Fees for senvices

E‘ Recipient's name and address — Nom et adresse du bénéficiaire “F'{“””;es Henoraires ou autres ECT""ES
] Last name print) — Nom de tamile (2 lettres moulées) First name —Frenom it ~ Initales enies pour services renas
@
024 048
2| |oreY [anToINE ‘ “—‘ | |
g
5
o Other information (see page 2)
E’ 123 Main Street Autres renseignements (voir & la page 2)
B City Province X0X 0X0
a Amount — Montant Box - Case Amount — Montant
-]
B
; o] ] |
a|
E
-] Amount — Montant Box — Case Amount — Mantant
£
=
o
E Box —Case Amgunt — Montant Box - Case Amount — Montant Amount — Montant Box — Case Amount — Montant
1]
I [ 1] [ | |
g2
o
& Box —Case Amount — Montant Box - Case Amount — Montant Amcunt — Montant Box — Case Amount — Montant
3 | [T [ | |
=

T2202-Tuition and Enrolment Certificate — University Program

Canada Revenue

Agence du revenu
Agency

du Canada

-

Tuition and Enrolment Certificate

Protected B / Protégé B
when completed june fois rempli

2

For student / Pour étudiant

University of Canada
1000 College Drive
City Province X0X 0X0

Year
Certificat pour frais de scolarité et d'inscription Année I:I
Mame and address of designated educational institution ["*] School type [12] Fiying scheol or club
Mom et adresse de l'établissement d'enseignement Catégorie d'école Ecole ou club de pilotage

[14] Student number
Numéro d'étudiant

123456789

15

Filer Account Number
Muméro de compte du déciarant

[ O RNV B
[12] Name of program or course 19 =] =] = 23
Nom du programme ou du eours HNumber Numiber Eligible tuition fees,
Session | From To of months of months part-time and full-ime/
University Program periods/ | MM | YYIMM part-time/ full-time/ Frais de scolarité
Périodes| De A Mormbre. Nombre admissibles pour
Student Name détudes | AAMM | AAMM de mois & de mois & études & temps partiel
Mom de Pétudiant temps partiel temps plein et & temps plein
Antoine Grey 1 K0 90X X] 1,2 4 $1,500.00
2 4 1,500.00
Student address K01 XX 014 $
Adresse de [tudiant 3 I I I
123 Main Street B B B A _
City Province X0X 0X0 Totals / Totaux |24 8 = = $3,000.00

Information for students: See the back of Certificate 1. If you want to transfer all or part of

your tuition amount, complete the back of Certificate 2

['7] Social insurance number (SIN)
Muméro d'assurance sociale (NAS)

ojojojojo]o]o]a]o

pour les &

: Lisez le verso du certificat 1. Si vous désirez transférer
une partie ou la totalité de vos frais de scolarité,
remplissez le verso du certificat 2.

See the privacy nofice on the next page.
Consultez 'avie de confidentialité 4 la page suivante.

T2202(20)

Canadi

February 2022
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Community Volunteer Income Tax Program

T4 — Statement of Remuneration Paid (Foodock Co.)

PROTECTED A

Employer's name — Nom de femployeur

Foodock Co.

I*
Year
Année

Canada Revenue

Agence du revenu
Agency du Canada

Statement of

T4

f Remuneration Paid

Etat de la rémunération payée

54 | Employer's account number / Numéro de compte ge lemployeur ‘

Social insurance number Exempt —

Employment income — line 10100
Revenus d'emploi — ligne 10100

Income tax deducted — line 43700
Impdit sur e revenu retenu — ligne 42700

38,056|37

\ﬁ‘

=]

4.836| 12

Provinos of employment Employee’s CFF contibutions — fine 30200
Province demploi  Cotisations de femployé au RPC — ligne 30800

El insurable eamings
Gains assurables TAE

10 | \ﬁ‘ 503{11

=

Mumérn dassurance socisle CPF/QPF EI  PFIP

38,056l37 ‘

Employment code _ Emplayes’s QPP centributions — line 30800

CPP/QPP pensionable eamings
ot i F'%:'RRQ

a
£
]
2
2
e
Code gemploi  Cotisations de [emplaye au RRQ — ligne 20800 Gains ouvrant drot 3 pension — R
o [12 000 000 000 | 28 T = ploy 2 = P
5
@ RPCRRQ AE  RPAP | 38‘056l37 ‘
@ Employes’s El premiyms — line 31200 Unian dues — lins 21200
& [ Employes's name and address — Nom et adresse de lemploye Cofisations de femploye & I'AE — ligne 31200 Cotisations syndicales — ligne 21200
@
° Last name (in capital letiers) — Nom da famille (an lettres mouléss) Firstname —Frénom  Itial— Intidle 18 178(68 | 44 ‘
2
o —>| GREY ANTOINE RPP contributions — line 20700 Charitable donations — line 34000
% Cotsations a un RPA — bgne 20700 Dons de bienfaisance — ligne 24200
20 46
k] L‘
Q. | 123 Main Street Pension adjustment — line 20600 RPF or DPSP registration number
E | city Province X0X 0X0 Facteur diquivalence — igne 20600 NF Fagrément d'un RPA ou d'an REDB
o 52 50
c
)
= Emplayes’s PPIP pramiums — see over PPIP insurable eami,
E Cotisations de l'employe au RPAP — vor au verso Gains assurables du RFAP
m 55 56 | ‘
o
51
b=
2 Box - Case Amount— Montant Box - Case Amount— Montant Box— Case Amount —Montant
“é’ Other information
(see over)
[N
Aulres Box - Case Amount — Montant Box - Case Amount - Montant Sox— Case Amount - Mentant

renseignements
(voir au verso)

T4 (19)
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PROTECTED A

Community Volunteer Income Tax Program

Solution 2: Part-time student

Instructions

This solution was calculated using the 2021 version of UFile CVITP, with Ontario as the
province of residence. To validate your results, refer to the federal totals generated on lines
15000, 23600, 26000, and 42000. Calculations may vary depending on the province/territory
selected in the Identification section. To view your results, click the Federal summary link
found under the Review tab when you have completed the example.

February 2022
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PROTECTED A

Community Volunteer Income Tax Program
Antoine Grey

+ Total income

10100 Employment income $38,056.37

15000 Total income %38,056.37

+« Net income

22215 Deduction for CPP and QPP enhanced

contributions $46.16
23600 Net income $£38,010.21
+ Taxable income

26000 Taxable income $38,010.21
+ Non refundable tax credits

30000 Basic personal amount $13,808.00
30800 CPP or QPP contributions through employment $456.95
31200 Employment Insurance premiums through £178.68
employment

31260 Canada employment amount £1,257.00
32300 Tuition, education, and textbook amounts $2,750.00
(schedule 11)

33500 Total $18,450.63
33800 Total @ 15% £2,767.59
35000 Non refundable tax credits £2,767.50
+ Refund or balance owing

42900 Basic federal tax £2,933.94
40500 Federal foreign tax credit (T2209) £0.00
40600 Federal tax £2,933.94
41700 Line 40600 - 41600 $2,933.94
42000 Net federal tax £2,933.94
42800 Provincial or territorial tax £1,700.61
43500 Total payable £4,643.55
43700 Total income tax deducted £4,836.12
+ Payments and credits

45350 Canada training credit (CTC) £250.00
47900 Provincial or terrtorial credits £1,500.00
48200 Total credits £6,586.12 106

48400 Refund $1,942.57



Community Volunteer Income Tax Program

Schedule 11, Federal Tuition, Education, and Textbook Amounts

T1-2021 Protected B when compieted
Schedule 11
Federal Tuition, Education, and
Textbook Amounts and Canada Training Credit

Only the student complstes this schedule.

Completa this schedule lo calculate your federal Wilion, aducation. and lexibook amounts and Canada lraining credil, your
curent-year unused tuition amount available to transfer to a designated individual, and your unused fadzral amount available
1o carry Torward 1o a fulure year

Use forms T2202, TL11A, andfor TLI1C (o0 any olher official tuilion tax receipls) to complate this schedubs. IT you are
mmslemng ‘an amount, alzo use these forms to designate the individual you are transterring to and to !pecmr the federal
Ao You are ransfaming.

Complete the provincial or territarial schedule (S11) to calculate your provincial or termtornal amounts.

Atiach a copy of this schedule fo your paper retum

For more information, see Guide F105, Students and Income Tax.

Unused federal tuition, education, and textbook amounis from your 2020 natice of assessment
o 1

ible tuition fees paid 1o Canadian educational institulions for 2021 41 52000} 3,00000 2

If you are claiming the Canada training credit, continue on line 3.
Irnot. enter the amount from line 2 on line 7, and conlinee on ling 8

Amount from lne 2 3,000 00 = 50% = 1,50000 3
“Your Canada traming credit imit for 2021
Trom your katest nolice of assessment or

for 2020 25000 4
Enter whichever is less:
amount from line 3 or line 4. 250 00 5

Enler the Canada braining credil you are claiming

(cannot be more than line 5) Canada training

Enter thiz amount on line 45350 of your rafurn credit tor 2021 - 25000 &
Awailable Canadian tuiticn amount far 2021.

Ling 2 minys line & = 2.750,00 7

Engibie tuhaon fees paid to foreign far 2021 B

Line 7 plus line & = 2,750/00 » + 275000 ©
Total available tition, education, and texibook amounts Tor 2021

Line 1 plus line 9 = 2,750/00 10
Enler the amount from line 26000 of your relum on ling 11 ilil is 549,020 or less.

It it ls more than $49,020, enter the result of the fellowing calkculation:

amount from lme 73 of your retum +15% = 301021 1

Enter the amount fram line 98 of your return. - 15,700 63 12

Line 11 minus line 12 (if negative, entar "0") = 22,300/58 13

Unused tition, education, and textbook amounts claimed for 2021

Enter whichever Is less: amount fram line 1 or line 13. - 3 L
Line 13 minus line 14 = 2230058 15
2021 tuilion amount.

Enter is less: amaunt fram ling 9 o ling 15 + 275000 16
Line 14 plus ine 16 Your tultion, education, and textbook

Enter this amount on line 32300 of your refum. amounts claimed for 2021 2,750/00 | 17
(1) The fees you paid to atiend each institution must be more than $100 to be eligible.

Protected B when compieies

2021 Enrolment information
The Canada Revenue Agency needs the fallowing information fo administer federal programs such as the Canada workers
ensfit, scholarship exsmption, ifelong leaming plan, and various provincial and temtonial programs
Tick this box if you were eligibe Tor the disability tax credit in 2021, or you had a mental or
physical impairment in 2021 and a doctor has certified that you cannot reasonably be expected to
|be enrolled as 3 full-time student because of the effects of vour i ml:‘

Enter the number of manths you wers enrolled as a part-lime student from
0% 24 of your Farm T2202, and column B of your foms TL11A and TLI1C (maximum 12) EEIEE[ @ |

Enter the number of months you were enroled as a full-time student from
box 25 of your Form T2202, and column C of your forms TL11Aand TL11C

Transfer or carryforward of unused amount

‘Complsts this section to calculate your currant-year unused tuiion amount available fo transfer to a designated ndividual

and your unused federal amount available lo cany forward 1o a fulure year.

You can Iransfer all or part of your unused luilion amount available to ransfer lo your spouse of common-taw partner of

YOUr (OF YOUT SPOUSE’s of COmmMOn-law pariners) parent or grandparent

Note: If your spouse or common-lew parner is claiming an amount for you on lne 30300, line 30425, or line 32600 of
their return, you cannot iransfer your unuzed tuition amount to your (or your spouse’s or comman-law pariners)
parent of grandparant.

Amouni from ne 10 of the pravicus page 275000 18
Amount from Ene 17 of the pravious page - 2,750 00 19
Line 18 minus line 19 Total unused amount 3 000 20

If you are transferring an amount to a designated individual, continue on lina 21.
IMnot, enler the amaunt fram line 20 on line 25.

Amount from ine  of the pravicus page (mazimum $5.000) 2,750/ 00 21
Amount from ine 16 of the previous page E 275000 22
Ling 21 minus line 22

(dnegatwe enter@’  Unused tuition amount available to ransfer —

Enter the faderal amount you are transferring as speciied
o0 vour luilion forms icannol be more than line 23) Federal Wition amount

Ling 20 minus line 24 Unused federal amount available to carmy forward to a future year

See the privacy notice on your reum
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Sale of a principal residence

Before you start

When an individual sells their principal residence, any gain from that sale is not taxable because
of the principal residence exemption. This exemption only applies if the property was considered
the individual’s principal residence for all the years they owned it.

Before 2016, it was not necessary to report the sale of anindividual’s principal residence.
However, for dispositions in 2016, if an individual sold their property, and it was their principal
residence for every year they owned it, the sale and designation of the principal residence had to
be reported on Schedule 3, Capital Gains (or Losses), in all situations.

For dispositions in 2017 and later years, in addition to reporting the sale and designating the
property as a principal residence on Schedule 3, a completed form T2091(IND), Designation of a
Property as a Principal Residence by an Individual (Other Than a Personal Trust), is also
required.

Generally, a volunteer should not prepare returns for individuals who sold their property.

However, CVITP volunteers can prepare returns for individuals who have sold a property only
if:

o the entire property is designated as their principal residence for all years that they owned
it

o the individual never reported any rental income (or loss) generated from the property

If these conditions do not apply, the situation would be considered complex and, therefore,
beyond the scope of CVITP volunteer responsibilities.
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Need to know

Dispositionis usually an event or transaction where an individual gives up possession, control,
and all other aspects of property ownership.

Proceeds of disposition are the amounts an individual received or will receive for their property.
In most cases, it refers to the sale price of the property.

Personal-use property refers to items that an individual owns primarily for the personal use or
enjoyment of their family and themselves.

For the sale of a principal residence in 2016 and subsequent years, the CRA will only allow the
principal residence exemption if the disposition and designation of the principal residence are
reported on the individual’s income tax return. If an individual forgets to make this designation
in the year of the disposition, they must ask the CRA to adjust their income tax return for that
year. The CRA will accepta late designation in certain circumstances, but a penalty may apply.

Note

It is not the responsibility of the volunteer to make the adjustment.

Individuals who have sold and designated their property as their principal residence for every
year they owned it are only required to complete page 1 of the Form T2091(IND), Designation
of a Property as a Principal Residence by an Individual (Other Than a Personal Trust), in
addition to Schedule 3, Capital Gains (or Losses). The information required includes:

o the date of acquisition

o the date of disposition

o the proceeds of disposition

o the address of the principal residence

For more information, see Disposing of your principal residence.
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Screen-by-screen instructions
Disclaimer

This training uses screenshots taken from prior versions of the UFile CVITP software.
Consequently, the images may differ slightly from the current version of UFile CVITP. The
content is accurate, and generally, the only difference will be the tax year being referenced.

Should the current year’s software contain any significant changes, a new screenshot will be
published as soon as possible.

Canada Revenue Agency (CRA) questions

Interview Review

N remien rtum d UFile 2019
tax slips, etc. m (s ically CVITP

AL Family Head @ 200 spouse €) audd dependant

[ Identification a
L Canada Revenue Agency (CRA) questions

T] * EFILE

[1 Interview setup

T4 and employment income

Interest, investment income ar Information about you

Other income

Other information slips

Medical, disability, caregiver Are you filing an income tax return with the CRA for the very first time? 9 No

HBP, LLP and other plans and

[1 RRSP contributions, limits

Please complete all items in this section. These questions must be answered for your federal income tax return.

Language of correspondence and of tax return 9 .=

Did you own foreign property in 2019 with a total cost over CAN$100,0007 9 No

; g Did you sell a principal residence in 20197 9 I\‘es_'l
Other deductions and credits > The sale of a principal residence must now be reported, along with any principal residence designation.

Prior year information
| N person, who were exempt from tax at any time in the taxation year?
Ontario tax credits Answering "Yes" to this question, you will not be eligible to the following credits:

_ - Canada workers benefit, Schedule 6,
Refundbalance owing - Climate action incentive "CAI", Schedule 14 (ON, MB, SK and AB residents only)
[] Controls

[ Other topics Elections Canada
[1 Where to enter ?

Are you an officer or a servant of another country, such as a diplomat, or a family member or an employee of such a 9

Do you have Canadian citizenship? o

Climate Action Incentive

-

Sunnlement for residents of small and rural communities —

o Under CRA questions, answer Yes to the question Did you sell aprincipal residence in
2021

Note: This will generate the Capital gains (or losses) and ABIL section in the left side menu
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Capital gains and ABIL

iteriew eview ax Return d UFile 2021
: : cvITP

tax 30p3, elc.

BRI ) oo spouse ) cad dependant

] Identification
C1 Current address Capital gains and ABIL
| % CRA questions

0 * EFLE 7 1f you sold an asset in 2021, select the type of asset below to report your capital gain (o loss), i Click her for the CRA's enline information on capital gains.
| Interview setup
T) T4 and emplayment income

click ©) next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next. To edit a page, click the
item added in the left side menu. To delete a page, click Q

T Capital gains (or losses) and ABMI
) Other income

Stocks. mutual funds and other non depreciable
) Other information stips g} property ce
[T Ontario tax credits Virtual currency transactions
L:A Refund/balance owing Capital gains - o
and ABIL Qualified small business corporation shares (QSBCS) (+] 7]
| Controls
] Other topics Qualified farm property (QFP) 0 o
| Where to enter ?

Qualified fishing property (QFF) (+]- ]

Real estate, depreciable property, and other properties )
Bonds, debenturss, promissary notss (+]

Mortgage foreclosures. repossessions (+]-]

Personal use property (Including the principal residence) (69 &)

Precious or listed personal property (+]]

Current year allowable business investment loss (ABI) () @

Capital gain pursusnt 1o information slips snd where @y £)
you alsa have an exempt gain balance.

S T

o From the left side menu, select Capital gains (or losses) and ABIL

o Click the + sign next to Personal use property (Including the principal residence) from
the Capital gains and ABIL section
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Personal use property

Interview
Enter your tax information,
tax slips, etc.

PROTECTED A

o UEi!TeP 2018

A Family Head AR + EEAE T

[ Identification

[] Current address

[] * CRA guestions

[] #* EFILE

[] Interview setup

T4 and employment income
Interest, investment income and cai
ﬁj Capital gains (or losses) and AB! &
[] Personal property Q
|7 Other income

Other information slips
Medical, disability, caregiver
HBP, LLP and other plans and funds
[ RRSP contributions, limits
Other deductions and credits
Prior year information
Ontario tax credits
Refund/balance owing

[] Controls

[] Other topics

[1 Where to enter ?

Personal use property

Enter the details of the disposition (e.g. sale) of the asset. The program will calculate the capital gain or loss based on the amounts entered here.

Description of the property

Date of acquisition (dd-mm-yyyy)
Date of disposition (dd-mm-yyyy)

Proceeds of disposition

Adjusted cost base of the property
Expenses incurred in making the disposition

Reserve on disposition

QOO OOOO|I®

Your percentage share of capital gain/loss recorded here %

Principal residence

This section is used if you disposed of a property (or properties) in 2018 for which you are claiming a principal residence exemption.
Designation of the property as a principal residence? o
Address of the principal residence

et —

| previows  JENN  New |

o Fill in the appropriate fields under:

= Date of acquisition

= Date of disposition

= Proceeds ofdisposition

o Answer Yes to the question Designation ofthe property as a principal residence?

Note: Once you have selected Yes, additional fields will generate on the same page.
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Personal use property

Interview

E .
N o d UEL!TeP 2018

tax slips, etc.

P QNN () o spouse ) add dependiant

[ Identification

[] Current address

[] * CRA questions

[] * EFILE

[] Interview setup

T4 and employment income
Interest, investment income and cal
Capital gains (or losses) and AB! «
°
[ Other income

Other information slips

Medical, disability, caregiver

HBP, LLP and cther plans and funds
[] RRSP contributions, limits

Other deductions and credits

Prior year information

Ontario tax credits
Refund/balance owing

[ Controls

[] Other topics

1 Where to enter ?

Your percentage share of capital gain/loss recorded here o % -
Principal residence

This section is used if you disposed of a property (or properties) in 2018 for which you are claiming a principal residence exemption.

Designation of the property as a principal residence? o Yes ~
Address of the principal residence
Apartment o
Street (-]
city (7]
Province o -*
Select the form to use (T2091 or T1255) el 1
Designation J
T2091 - Designation of a property as a principal residence by an individual
Select the taxation years period that property was designated as principal residence T1255 - Designation of a property as a principal residence by the legal represent
o1+
T o N
o Add Ancther ° Remove

‘Were you a non-resident throughout the year of acquisition of the property? o

o v

| previows  JESN  new |

o Complete the required fields under Address of the principal residence

o Use the drop-down menu to choose T2091 — Designation ofa property as a principal
residence by an individual when asked to Select the form to use (T2091 or T1255)

o Under Designation, enter the years the property was designated as the individual’s
principal residence. The year provided in the From box should correspond with the Date

of acquisition

Note: By default, the earliest year an individual can designate a property as their principal
residence is 1972. Before 1972 capital gains were not taxed. For example, if you acquired your
principal residence in 1968, the earliest year that UFile will acceptis 1972.

UFile will automatically complete Schedule 3 and the T2091 for the individual, based on the
information provided.
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Example: Reporting the sale of a principal
residence

Instructions: Practice entering information into the mock profile

Open the UFile CVITP software and use the background information, slips required (tax
slips, receipts, etc.), and points to remember sections provided in the example to enter all the
necessary information. Once completed, compare your results with the solution provided.

Disclaimer

Examples have been created using fictional names. Any resemblance to persons real, imaginary,
or deceased is purely coincidental. There is no intention for examples to depict stereotyping on
any basis.

Background information

Name Igor Muratovic
Social insurance number (SIN) 000 000 000
Address 123 Main Street

City Province X0X 0X0
Date of hirth March 15, 1965

Marital status Single

Slips required:
o T4 — Statement of Remuneration Paid

Igor sold his property for $170,000.00 on December 5, 2021. He acquired the property on
January 15, 2000, and it has been his principal residence for every year he owned it.
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Points to remember:

o Because the property Igor sold was his principal residence for all of the years he owned fit,
it does not affect his eligibility for CVITP services. His income level is still within the
suggested income threshold

o Since the sale of the principal residence occurred after 2016, Igor needs to report the sale
on his income tax and benefit return:

= Under CRA Questions, select Yes to the question Did you sell a principal residence
in 20217?

Information slip for Igor:

T4 — Statement of Remuneration Paid (Botanical Gardens Inc.)

y anada Revenue ence du reven
Employer's name — Nom de I'employeur I* Egency u :3 canad: venu T4
Botanical Gardens Inc Year Statement of Remuneration Paid
3 p B . P :
Année Etat de la rémunération payée
Employment income — line 10100 Income tax deducted — line 43700
Revenus d'emploi - ligne 10100 Impét sur le revenu retenu — ligne 43700
14 34,500}00 ‘ 2 4‘350}00
E_ 54 | Employer's account number / Numéro de compte de l'employeur Province of employment  Employee's CPP contributions — line 30800 Elinsurable eamings
E Province d'emploi  Cotisations de l'employé au RPC — ligne 30800 Gains assurables d'AE
@
e 10 1 oosjoo | [2¢ 34500000 |
0 Social insurance number Exempt — Exemption
Lo Numéro d'assurance sociale CPPIQPP EI  PPIP Employment code Employee's QPP contributions — line 30800 CPP/QPP pensionable eamings
@® 12 28 Code d'emploi Cotigations de I'employé au RRQ — ligne 30800 Gaing ouvrant droit 4 pension — RPC/RRQ
bt 000 000 000 = 7 26
> 34,500/00
m RPC/RRQ AE RPAP
- Employee's El premiums — line 31200 Union dues — line 21200
o Employee's name and address — Nom et adresse de I'employé Cotisations de I'employé & FAE - ligne 31200 Cotisations syndicales - ligne 21200
@
‘6 Last name (in capital letters) — Nom de famille (en letires moulées) First name —Prénom  Initial — Initiale 18 579|100 ‘ 44 ‘
b
o —>| MURATOVIC IGOR | RPP contributions — line 20700 Charitable donations — line 34900
; Cotisations & un RPA — ligne 20700 Dons de bienfaisance — ligne 34900
Fo) 20 46
@ )
[=3 123 Main Street Pension adjustment — line 20600 RPP or DPSP registration number
g C\ty; Province X0X 0X0D Facteur d*équivalence — ligne 20600 N* d'agrément d'un RPA ou d'un RPDB
Q 52 50
c
@
£ Employee's PPIP premiums — see over PPIP insurable earnings
= Cotisations de I'employé au RPAP — voir au verso Gains assurables du RPAP
m 55 56
©
@
-
8 Box - Case Amount— Montant Box - Case Amount— Montant Box— Case Amount — Montant
B | Otherinformation ‘ ‘ ‘ ‘ ‘ ‘ ‘ ‘
= see over,
& (oo over)
| Autres Box — Case Amount— Montant Box - Case Amount - Montant Box— Case Amount — Montant
g renseignements
s (voir au verso)
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Solution: Reporting the sale of a principal residence

Instructions

This solution was calculated using the 2021 version of UFile CVITP, with Ontario as the
province of residence. To validate your results, refer to the federal totals generated on lines
15000, 23600, 26000, and 42000. Calculations may vary depending on the province/territory
selected in the Identification section. To view your results, click the Federal summary link
found under the Review tab whenyou have completed the example.
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« Total income

10100 Employment income

15000 Total income

« Net income

22215 Deduction for CPP and QPP enhanced
contributions

23600 Net income

+« Taxable income

26000 Taxable income

+« Non refundable tax credits

30000 Basic personal amount

20800 CPP or QPP contributions through employment

31200 Employment Insurance premiums through
employment

31260 Canada employment amount
33500 Total
33800 Total @ 15%

35000 Non refundable tax credits

+ Refund or balance owing

42900 Basic federal tax

40500 Federal foreign tax credit (T2209)
40600 Federal tax

41700 Line 40600 - 41600

42000 Net federal tax

42800 Provincial or territorial tax
43500 Total payable

43700 Total income tax deducted

+ Payments and credits

45000 Employment insurance overpayment (excess
contributions)

48200 Total credits

48400 Refund

February 2022

Igor Muratovic

$34,500.00

$34,500.00

£57.24

$34,442.66

$34.442.66

$13,808.00
$567.66
$545.10
£1,257.00
$16,177.76
$2,426.66

$2426.66

$2,739.74

50.00
$2,739.74
$2,739.74
§2,739.74
$1,027.99
$3,767.73

$4,350.00

§33.90

$4,383.90

8616.17
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Form T2091(IND), Designation ofa Property as a Principal Residence by an Individual
(Other than a Personal Trust)

I*. Canada Revenue  Agence du revenu Protected B when completed

Designation of a Property as a Principal Residence T v
by an Individual (Other than a Personal Trust)

Use this form to designate a property as a principal residence. You must also complete the "Principal residence designation”
section of Schedule 3 for the year you are in one of the following situations:

+ you disposed of, or were considered to have disposed of, your principal residence, or any part of it
« you granted someone an option to buy your principal residence, or any part of it

Note
If you were not a resident of Canada for the entire fime you owned the designated property, call 1-800-959-8281.
The period of non-residence may reduce or eliminate the availability of the principal residence exemption.

For more information about designating a principal residence and what qualifies as a principal residence, see Income Tax
Folio S1-F3-C2, Principal Residence, or the "Principal residence” chapter in Guide T4037, Capital Gains.

You can only designate one property as your principal residence for any specific year. However, where you sell a principal
residence and buy another (or move o another property that you own) in the same year, the "plus one” rule in

calculating the principal residence exemption amount will allow you to claim the principal residence exemption for both
properties for that year even though you can only designate one property as your principal residence.

For dispositions that occurred after October 2, 2016, if you were a non-resident throughout the taxation year in which the
property was purchased or acquired, the "plus 1" rule does not apply.

If you ticked box 1 at line 17900 of Schedule 3, you only need to complete the first page of this form. You do not need to
report any gain amount on Schedule 3 for this property.

If you are filing electronically, keep this form in case we ask to see it later. If you are filing a paper return, you must complete,
sign, and attach this form to your return.

Description of property
Provide the information requested below for the property you disposed of in the tax year. Complete a separate form for each
property you sold.

Address

Street number, street name, and unit number if applicable Your ot wiieiion Frocoed of tapeeon
| 123 Main Street

Prov./Terr Postal code City Country

ON X0X 0X0 City 2000 170,000 00
Designation
& Muratovic, Igor . hereby designate the property described above to have been my principal residence

(print your name) for the following number of tax years ending after the acquisition date:

After 1981 2x 1

After 1971 and before 1982 + g 2

Total number of years designated (line 1 plus line 2) 199568 2x___ 3

For those years after 1981, | also confirm that neither |, nor my spouse or common-law partner (who was not separated and
living apart from me throughout the year under a judicial separation or written separation agreement), nor any of my children
(who were under 18 and unmarried or not in a common-law partnership throughout the year) designated any other property
as a principal residence. For any tax year after 1981 for which | am designating the property and throughout which | was
under 18 and unmarried or not in a common-law partnership, | also confirm that neither my mother, father, nor any of my
brothers and sisters (who were under 18 and unmarried or not in a common-law partnership throughout the year) designated
any other property as a principal residence.

For those years before 1982, | confirm that | have not designated any other property as my principal residence.

Note
If the property was designated as a principal residence for the purpose of filing Form T664 or T664(Seniors), you have to
include those previously designated tax years as part of this principal residence designation.

Signature Social insurance number Date
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Social Assistance recipients

Before you start

Social assistance payments are paid to individuals to offset the cost of necessities of life such as
food, clothing and shelter requirements. These payments are usually made to:

o

@)

o

individuals
impaired individuals in nursing homes or similar accommodations

adults 65 years and older whether or not they live in nursing homes or similar
accommodations

Although these payments are not taxable, it is still important to report them on the income tax

return. These payments are used to calculate certain benefit entitlements. These benefits include:

O

O

@)

Old Age Security (OAS) Supplement

the goods and services tax/harmonized sales tax credit (GST/HST)
the Canada Child Benefit (CCB)

provincial or territorial tax credits

non-refundable tax credits

February 2022
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Need to know

Reporting social assistance payme nts

As seen below, social assistance payments are reported in box 11 of the T5007 Statement of
Benefits slip.

l* l Canada Revenue  Agence du revenu T5007 Protected B/ Protégé B
Agency du Canada Statement of Benefits when completed / une fois rempli
Etat des prestations

Year E Workers" compensation benefits ﬂ Social assistance payments or
provingial or termitorial supplements

g Social insurance number gRepon:nde

. " . ; Prestations d'assistance sociale ou . . Code de genre
Annés Indemnités pour accidents du travail supolément provincial ou terrionial MNumeéro dassurance sociale de feuillet

Recipient’s name and address — Mom =t adresse du bénéficiaire
Last name (print) First name Initials Payer's name and address
Nom de famille (en lettres moulkées) Prénom Initiales Mom et adresse du payeur

See the privacy nofice on your retum.
Consultez l'avis de confidentialité dans votre déclaration.
T5007 (20)

When completing the individual’s income tax return, claim the amount from box 11 of the T5007
on line 14500. This amount will be added to their net income, which will determine their
eligibility for the GST/HST tax credit, the CCB, as well as provincial benefits.

Since these payments are not taxable, you can claim a deduction on line 25000 for the social
assistance payments you entered on line 14500. In this case, the tax software will automatically
deduct it for you.

Suppose the individual lived with their spouse or common-law partner when the social assistance
payments were received. In that case, the spouse or common-law partner with the higher net
income (on line 23600 - Netincome) must report the social assistance payments, no matter
whose name is on the slip. For this reporting requirement, the CRA takes into account the
individual’s marital status.

If the amount is the same for the individual and the spouse or common-law partner, the person
named on the T5007 slip has to report it.

Social assistance payments from a band council

For information on how to report social assistance payments from a band council see Indigenous
Peoples.
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Screen-by-screen instructions

Disclaimer

This training uses screenshots taken from prior versions of the UFile CVITP software.
Consequently, the images may differ slightly from the current version of UFile CVITP. The
content is accurate, and generally, the only difference will be the tax year being referenced.
Should the current year’s software contain any significant changes, a new screenshot will be
published as soon as possible.

Interview setup

Interview

S © - QUFlle 2020

P VTSI © oo spouse @) odd dependant

[ identification -
Current address

Interview setup

[] * CRA questions

] * EFILE
Tick any boxes | which apply to your tax situation in each of the sections below. When you are finished, click Mext and the Left side menu will show the topics

foryour customized imervin.

') T4 and employment income

- ' EE ! Click on © if you want to go directly to the topic on the Left side menu.
[} Interest, investment income and carrying charges
- 7_if you are not sure if you need a topic, tick it anyway. You can decide later, when the interview reaches the topic, whether or not to skip it. You may return to
L) Other income this page at any time to add other topics by clicking interview setup in the Left side menu.
[} Other information slips

T) Medical, disability, caregiver

. = Employment income and employment insurance P
No income to report in 2020 @ @
T HBP, LLP and other plans and funds . benefits (T4, TAE/RL-6) ©
o Immigrant, emigrant. non resident taxpaysr, you Social assistance, worker's compensation (T5007/
RRSP contributions, limits Specific are a Canadian resident and your spouse @ Employment v RL-5)© @
') Other deductions and credits situations immigrated to Canada in the year © and other P
. - . Union or professional dues not on T4 slips @ @
' Prior year information Tex return for a deceased person © @ benefits
T Refund/balance owing N Employment expenses © 6]
[ Controk Tax raturn for 3 Status Indian © [O)]
GST or QST rebate on employment or parinership (=
Other topics. Prisom in 2020 o) expenses © Y

L] Where to enter ?

Bension incame, other income and split pension ) fenal o A
income (T4A, TAACOAS), TAA(P), TAA-RCA, @ ﬂ ntal property income £ w
TARSP, TARIF, T1032) ©

Rental income

Interest, investment income and carrying charges/

. a
g} interest expensas/CNIL (T3, T5, TAPS, T5008, @ ] Setf-employed business income & @
RC359) © iy B
Investment Bartnership income, tax shelters (T5013, T101, @ Self- Inuestment tax crecits © @
T5003, T5004, T1CP) © = ) ;
income and ne employment You nesd an AgriStability/Agrilnvest (11163) fors =
expenses Capital nsing for losas) and canital asin history @ (T) province utside your province of residence © W -

o Select the Interviewsetup from the left side menu

o Check the box next to Social assistance, worker’s compensation (T5007/RL-5) from the
Employment and other benefits section

o Click Next
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Workers' compensation benefits, social assistance

Interview

s A st : T o o UFile 2020
tax slips, etc. 4 CVITP

A Family Head © cdd spouse ) aod dependant

[ Identification

[] Current address

- Workers' compensation benefits, social assistance
[] * CRA questions

[[] * EFILE
[ Interview setup Click Q next to the item below to add a new page, then enter your mforvstlon. If you do not need to add any (more) items, click Next. To edit
1 social assi stance, worker's compensation a page, click the item added in the left side menu. To delete a page, dlick @,
I Interest, investment income and carrying charges
. s»' Rl 2 arang iarges T5007 - Workers' compensation benefits, social
[ Other income ﬁ assistance, etc. (federal lines 14400, 14500, 14600) -
Iy Other information slips -

Workers*

IT) Medical, disability, caregiver .
) compensation

I HBP, LLP and other plans and funds
[ RRSP contributions, limits

[T Other deductions and credits

[ Prior year information

[} Refund/balance owing

|| Controls

[] Other topics

[} Where to enter ?

benefits

[ provious S mext |

o Click the + sign next to T5007- Worker’s compe nsation be nefits, social assistance, etc.
(federal lines 14400, 14500, 14600)
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T5007 — Statement of benefits

- 100% + | LF set

Review Tax Return .
nat m an ax retumis) tronioally ovITe
PNl ©) oo spouse ) aod dependant

[ identification

[ Current address

T5007 - Statement of benefits

[] * CRA questions

[] * EFILE
Copy the amounts from your T5007 - Statement of benefits slip to the corresponding box numbers here,
[ ] Interview setup
[T Social assistance, worker's compensation -
| 75007 benefits o Box 10 - workers' compensation benefits (2 2R

[T Interest, investment income and carrying charges
d rying eharg Box 11 - social assistance payments or provincial or territorial supplements (2]

Did you live with your spouse or common-law partner when you received the social o
assistance benefits?

[0 Other income

[ other information slips

[T Medical, disability, caregiver

[y HBP, LLP and other plans and funds )
[] RRSP contributions, limits

Is this an amended shp? 0

') Other deductions and credits
[ Prior year information

() Refund/balance owing

[l Controls

] Other topics

[} Where to enter ?

[ previos M N |

o Enter the amount from the T5007 — Statement of benefits in Box 11 - social assistance
payments or provincial or territorial supplements
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T5007 — Statement of benefits

Interview

e ‘ o UFile 2020
CVITP

tax slips, ete.

p R VREEN Il ) oo spouse @) aca aependant

[ Identification
S T5007 - Statement of benefits
[ * CRA questions
[ * EFILE

. Copy the amounts from your T5007 - Statement of benefits slip to the corresponding box numbers here.
[ Interview setup

Social assistance, worker's compensation a

[ T5007 benefits o Box 10 - workers' compensation benefits (7]
Interest, investment income and carrying charges
Other income
Other information slips |

Box 11 - social assistance payments or provincial or territorial supplements (2]

Did you live with your spouse or common-law partner when you received the social - gy
assistance benefits?

Medical, disability, caregiver Is this an smended slip? o .
HBP, LLP and other plans and funds e
No

[1 RRSP contributions, limits
Other deductions and credits
Prior year information
Refund/balance owing

[ Controls

[ QOther topics

[] Where to enter 2

| previous QG  Nee |
o Answer yes or no to the question Did you live with your spouse or common-law
partner when you received the social assistance benefits?

Note:if yes was selected, an additional question will ask you to Select the personwhose name
appears on the slip.
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Example: Couple receiving social assistance

A

Instructions: Practice entering information into the mock profile

Open the UFile CVITP software and use the background information, slips required (tax
slips, receipts, etc.), and points to remember sections provided in the example to enter all the
necessary information. Once completed, compare your results with the solution provided.

Disclaimer

Examples have been created using fictional names. Any resemblance to persons real, imaginary,
or deceased is purely coincidental. There is no intention for examples to depict stereotyping on
any basis.

Background information

Name Nathan Kearns
Social insurance number (SIN) 000 000 000
Address 123 Main street

City, Province X0X 0X0
Date of birth September 21, 1977

Marital status Married to:
Sophia Kearns on June 7, 1999
SIN: 000 000 000
DOB: May 16, 1980

Slips required:
o T5007 — Statement of Benefits (for Nathan)

o T5- Statement of Investment Income (for Nathan)
o T5007 — Statement of Benefits (for Sophia)

February 2022
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Points to remember:

o For couples receiving social assistance payments, the individual with the higher net
income must report all of these payments. (This calculation does not include child care
expenses or social benefit payments)

= since Nathan’s net income before the social assistance payments is $12 and Sophia’s is
$0, UFile will automatically report both Nathan’s and Sophia’s social assistance
payments on Nathan’s return

o When completing the T5007 benefits section for Nathan, answer Yes to the question Did
you live with your spouse or common-law partner when you received the social
assistance benefits?

= choose Family Head when you Select the person whose name appears on the slip

= select Original for the question Is this an amended slip? unless the T5007 has been
amended. If it has been amended, select Federal amended

= follow the above when completing the T5007 benefits section for Sophia, except
choose Spouse of family head when you Select the person whose name appears on
the slip

o Toreport the T5 slip for Nathan, under the Interviewsetup, check the box next to

Interest, investment income and carrying charges/interest expenses/CNIL (T3, T5,
T4PS, T5008, RC359) fromthe Investment income and expenses section.

Information slips for Nathan:
T5007 - Statement of Benefits

I*I Canada Revenue  Agence du revenu T5007 Protected B/ Protégé B
Agenc du Canada i i
gency Statement of Benefits when completed / une fois rempli
Etat des prestations
Year ﬂ Workers' compensation benefits m Social assistance payments or g Social insurance number ﬂRep-nn code
provincial or temitorial supplements
10,476.00 000 000 000
R R Prestations d'assistance sociale ou R Code de genre
Année Indemnités pour accidents du travail supplément provincial ou teritorial Numéro d'assurance sociale de feuillet
Recipient's name and address — Nom et adresse du bénéficiaire
Last name (print) First name Initials Payer's name and address
Mom de famille (en lettres moulées) Prénom Initiales Nom et adresse du paysur
KEARNS NATHAN

123 Main Street
City, Province X0X 0X0

See the privacy notice on your retumn.
Consultez 'avis de confidentialité dans votre déclaration.

T5007 (19)
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T5 - Statement of Investment Income

PROTECTED A

Cradt dimpat pour dhidendes s&emings

” Montant Imposaie des dvidendes
Montam raal des dvidendes setaminss riée

el GonaceRevenue  Agence du revenu T5 Statement of Investment Income Year Protected B/ Protége B
Agency du Canada Etat des revenus de placement when completed / une fois rempli
Dividents from Canadan comporations — Dividendes oe soceéios canadiennes. Fageral credit — Cradt fegeal Année
ﬂ Actual amount of lgible dvidends ﬂ Tauabie amount of efghbie diidends E Divigend lgvcggr%rcr digniz ﬂ nterest from Canadian sources ﬂ Capital gains dividends

12.00

Intéréts de source canadienns Dividendes sur gains en capital

Achsl amount of dividends Taxabke amourt of dvidends Dévidend tax credi for dhidands i e .
ﬂ other than eliginie dvidends 1 e than Sgbie dhengs 12 ather than elgitie dvidends ﬂ Report Code | 22| Recipient identification numiber E Recipient type
autres ::.eae?svﬁ;ddes destamings autres ::.-elaes avuer%l:?aehennses autres qled;as dh ae'::a:mmms Code du feullet | Numéeo didentification du béngficiaira | Type 02 bénéfciare
Other information
s renscinan LTI | L] | L]
Aufres ignements
(lisez le verso) Box [ Case Amount f Montant Box | Case Amount / Montant Box [ Case Amount / Montant

Recipient's name (Last name first) and addrass — Nom, prénom et adresse du bénéficiaire

Payer's name and address — Nom et adresse du payeur

KEARNS, NATHAN BANK 1
123 Main Street

City, Province X0X 0X0

456 Main Street
City, Province X0X 0X0

Cumency and identification codes
Codes de device et didentification

For information, see the back.

Foreign cumency
Devises Strangérss
See e privacy notice on your return.’ Consultez Iavis de confldentialile dans votre deslaration.
T5 (200

Transit — Succursale .
Numero

Recipient account

Pour obtenir des renseignements,

de compte du bénéficiaire lisez le verso.

Information slip for Sophia:
T5007 - Statement of Benefits

T5007

Statement of Benefits
Etat des prestations

Canada Revenue
Agency

Agence du revenu
du Canada

i+

Protected B/Protégé B
when completed / une fois rempli

Year g Workers' compensation benefits ﬂ Social assistance payments or g
provincial or territorial supplements
9,120.00
. . . Prestations d'assistance sociale ou
Année Indemnités pour accidents du travail supplément provincial ou teritorial Nu

Social insurance number

ERepon code
000 000 000

. ) Code de genre
méro d'assurance sociale

de feuillet

Recipient's name and address — Nom et adresse du bénéficiaire

Nom et adresse du payeur

e and address

Last name (print) First name Initials Payer's nam
Nom de famille (en lettres moulées) Prénom Initiales
KEARNS SOPHIA

123 Main Strest
City, Province X0X 0X0

See the privacy notice on your return
Consultez 'avis de confidentialité dans votre déclaration

T5007 (19)
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Solution: Couple receiving social assistance

Instructions

This solution was calculated using the 2021 version of UFile CVITP, with Ontario as the
province of residence. To validate your results, refer to the federal totals generated on lines
15000, 23600, 26000, and 42000. Calculations may vary depending on the province/territory
selected in the Identification section. To view your results, click the Federal summary link
found under the Review tab whenyou have completed the example.
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+« Total income

12100 Interest and other investment income

14500 Social assistance payments

14700 Non taxable income (add lines 14400, 14500,
14&00)

15000 Total income

+«» Net income

23600 Net income

« Taxable income

25000 Other payments deduction

26000 Taxable income

+ Non refundable tax credits

30000 Basic personal amount

30300 Spouse or common-law partner amount
33500 Total

33800 Total @ 15%

35000 Non refundable tax credits

+ Refund or balance owing

42900 Basic federal tax

40500 Federal foreign tax credit (T2209)
40600 Federal tax

42000 Net federal tax

42800 Provincial or territorial tax

43500 Total payable

+ Payments and credits

48200 Total credits

February 2022

Nathan Kearns

§12.00
$19,5396.00
$19,596.00

$19,608.00

$19,608.00

$19,596.00

§12.00

$13,808.00
$13,808.00
$27,616.00

$4,142.40

$4,142.40

§0.00
£0.00
£0.00
§0.00
§0.00

£0.00

$0.00

PROTECTED A

Sophia Kearns

50.00

£0.00

$0.00

$13,808.00

$12,808.00
$2,071.20

$2,071.20

$0.00
£0.00
£0.00
$0.00
$0.00

£0.00

£0.00
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T4A slip with income in box 048

Before you start

Usually, CVITP volunteers do not prepare returns for individuals with self-employment income,
as these are not simple tax situations.

However, some individuals with self-employment income may be issued a T4A Statement of
Pension, Retirement, Annuity, and Other Income with income reported in box 048. In these
instances an individual’s self-employment situation may be considered simple, and they may be
eligible to have their return completed by a CVITP volunteer if all of the following conditions
are met:

o the total income in box 048 is under $1,000

o there are no expenses to be claimed
o the individual is not registered for, or required to register for, GST/HST
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Community Volunteer Income Tax Return

Need to know

T4A —Box 048: Individuals considered to be self-employed are sometimes issued a T4A
information slip. Fees for services are entered in box 048. This amount is declared as a type of
business income or self-employment income.

If you or the individual believe the T4A has been issued in error (that is, if the individual is not
self-employed), it is the responsibility of the individual to contact the issuer of the slip.

Canada Revenue  Agence du revenu
Paysr's name — Nom du payeur I*I Kgency dECanada T4A

Year Statement of Pension, Retirement, Annuity,
Année . and Other Income
Etat du revenu de pension, de retraite, de rente
ou d'autres sources

Pension or superannuation — line 11500 _
Prestations de retraite ou autrss Income tax deducted — line 43700

061 Payer's account number / Numéro de compte du payeur pensions — ligne 11500 Impét sur le revenu retenu — ligne 43700
016 | 022 ‘
Social insurance number Recipient's account number
Numéro d'assurance sociale Numéro de compte du bénéfiiaire Lump-sum payments — line 13000 Self-employed commissions
Paiements forfaitaires — ligne 13000 Commissions d'un travail indépendant
012 ‘ 013 ‘
018

| 020

Fees for services

E— Recipient's name and address — Nom et adresse du bénéficiaire Annities Honoraires ou autres sommes
5 Rentes pour services rendus

i Last name {print) — Nom de famille {en lettres moulses) First name — Prénom Initizls — Initiales.

@9

8 ‘ ‘ | 024 ‘ | 048 | ‘
@

2

s

: Other information (see page 2)

‘E Autres renseignements (voir a la page 2)

2

e Box— Case Amount — Montant Box— Case Amount — Montant
h=l

@z

@

=%

E

8 Box— Case Ameount — Montant Box— Case Amount — Montant
5 ‘ |:| |
=

=

@

2 Box— Case Amount — Montant Box— Case Amount — Mentant Box— Case Ameunt — Montant Box— Case Amount — Montant
2

[

F Box— Case Amount — Montant Box— Case Amount — Montant Box— Case Amount — Montant Box — Case Amount — Montant
<

=

What to consider when declaring self-employment income under the CVITP

(¢]

When reporting self-employment or business income, it is mandatory to include form
T2125, Statement of Business or Professional Activities

The North American Industry Classification System (NAICS) code is mandatory and used
for statistical purposes. It is an industry code that a business is assigned, based on their
primary business activity, in accordance with the NAICS. This code must be entered in
form T2125. The following are some of the more common NAICS codes you may see:
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Child day-care services

o 624410 (child and youth) — used for a babysitting service/day-care (outside the child’s
home but not in the individual’s home, or the return is no longer simple)

o 814110 (private households) — used for babysitting in the child’s home, live-in caregiver,
nanny, cook, or housecleaning

Otherdirect selling establishments

o 454390 — used for door-to-door delivery, such as newspapers. If the individual is using
their vehicle for delivery and is claiming vehicle expenses, the return becomes more
complex. In that case, the return should not be completed by the CVTIP.

Independent actors, comedians, and performers

o 711512 — used for independent individuals (freelance) primarily engaged in artistic and
cultural productions or providing technical expertise. Some examples can include
comedians, disc jockeys, to erectand dismantle stages, cameramen, actors (including
extras), or even dancers

For more information on NAICS codes and groupings, refer to North American Industry
Classification System (NAICS) Canada 2017 on Statistics Canada’s website.
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Screen-by-screen instructions

Disclaimer

This training uses screenshots taken from prior versions of the UFile CVITP software.
Consequently, the images may differ slightly from the current version of UFile CVITP. The
content is accurate and generally, the only difference will be the tax year being referenced.
Should the current year’s software contain any significant changes, a new screenshot will be
published as soon as possible.

Interview setup

Interview

e P o UFile 2021
tax slips, efc. CVITP

P QUSRI © i spouse ) add dependant

] Identification -

D EELES Interview setup
[] * CRA questions

-
Tick any boxes [ which apply to your tax situation in each of the sections below. When you are finished, click Mextand the Left side menu will show the topics
LI ERILE K whi h of el finish nd the Left side the
| O Interview setup | for your customized interview.

{01 744 and pension income = Click on © if you want to go directly to the topic on the Left side menu.
[] T4A annuity income

_J_If you are not sure if you need a topic, tick it anyway. You can decide later, when the interview reaches the topic, whether or not to skip it. You may return

T Other income to this page at any time to add other topics by clicking Interview setup in the Left side menu.
'] Other information siips
= 7 . Emplayment income and employment insurance -
U\ Self-employment income No income to report in 2021 ©) r=n bonefis (T4, AE/RL-8) & @
01 Refundy/balance owing Immigrant, emigrant, non resident taxpayer, ot Soaal assistance, worker's compensation (T5002/ )
- Controls Specific you are a Canadian resident and your spouse ©) Employment RL-5)© o
immigrated to Canada in the year & and other

] Other topics situations ' D

. el Unian or professional dues not on T4 slips © @
[] Where to enter 7 Tax return for a deceased person © Q

Employment expenses (including T7775) © @

Tax return for a Status Indian ©

GST or QST rebate on employment or partnership (7
Prison in 2021 © expenses © ~
Pension income, other income and Spit pension . ® @
¥ income, COVID-19 benefits (T4A, T4A(OAS), Rental property income D
T4A(P), TAA-RCA, T4RSP, TARIF, T1032) ©
Pension
Interest, investment income and carrying charges/ ) =
interest expenses/CNIL (T3, TS, T4PS, T5008, ¥ self-employed business income @ @
RC359) ©
~
Partnership income, tax shelters (T5013, T101, Investment tax cradits © @
T5003, T5004, TICP) ©

You need an AgriStability/Agrilnvest (T1163) fora -

)
Capital gains (or losses) and capital gain history © (1 province outside your province of residence © e

o Select both the Pension income, other income and split pension income, COVID-19
be nefits and Self-employed business income boxes

o Click Next
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T4A and pensionincome

Start Intervi w ax Rett .
(1 Jowi it your s ematon, : : v crentyomconts | () ey a UFile 2021

ps tax slips, etc.
A Family Head [+ EZEEER + Errrls
[ Identification a

[] Current address
[] * CRA questions
[J * EFILE
[1 Interview setup
| IC) 744 and pension income
Other income
Other information slips
Selfemployment income

Pension and retirement income

' If you earned income reported on a T4A slip or received other pension or retirement income, select the appropriate item below. Do not enter
foreign pensions here. Enter any foreign pensions (such as U.S. social security) under Foreign income. For tips relating to pensions, dlick here.

Cl'\ckg next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, dlick Next. To edit a
page, click the item added in the left side menu. To delete a page, click Q

T4A - Pension, retirement, annuity, and other income o o
N (COVID-19 benefits)
Refundy/balance owing a
T4A(OAS) - Old age security pension income
Lifcontnts Pension (OAS) - 013 age securty p ce
[ Other topics income T4A(P) - Statement of Canada or Québec pension plan o o
benefits

[ Where to enter ? . :
T4A-RCA - Statement of distributions from a retirement o o
compensation arrangement (RCA)

T4RIF - Income from registered retirement income fund o 9

T4RSP - Income from registered retirement savings plan o o

Split pension income with your spouse o o
Prior years T1172 - amounts used to reduce the
additional tax o o

+ Enter foreign pensions under Foreign income.

* For tips relating to pensions, dlick here.

| previous [ Next |

o Click T4A and pensionincome in the left side menu

o Click the + sign next to T4A — Pension, retirement, annuity, and other income
(COVID-19 benefits)
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T4A - Pension, retirement, annuity and other income

Interview Review Tax Return EFILE -
Enter your tax information, v plete e F i UFIIe 2021
i fax slips, efc. el CVITP
B QSN @ a0 spouse §) add dependant

[ Identification -

O Current address T4A - Pension, retirement, annuity and other income
[] * CRA questions

* EFILE
w _ Copy the amounts from your T4A slip to the boxes below. For some of the boxes, you will need to choose the type of income that the amount
[ Interview setup represents. This additional information is needed to properly report the income on your tax return, and to claim any tax credits and deductions to

T4A and pension income . which you may be entitled.

LD T4A annuity income I° COVID Benefits, boxes 197 to 204, are entered as OTHER INFORMATTION.
Other income
Other information slips This T4A slip was issued by (]
Self-employment income
Refund/balance owing

[] Controls @ (+] -]

[] Other topics Lump-sum payments
] Where to enter ?

Pension or superannuation

- @ [ oe

Annuities
) 2 1)
PRPP payments o

PRPP payments - death of spouse o
Self-employed commissions (report also this amount as a T2125 - .
Commission income) o
Fees for services (report also this amount as a T2125 - Business or 9
Professional income) -

o Complete the field This T4A slip was issued by

o Complete box 048, Fees for services (report also this amountas a T2125 — Business or
Professional income)

o Click Next
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Self-employment income

Intervi .
o vor st S \ L - o UFile 2021
- ore eturn(s ¢ al cVITP

tax slips, etc.

B QSN ) o spouse Q) add dependant

[ Identification

O Current address Self-employment income
[] * CRA guestions
[J * EFILE _ . _ . . .
_ - If you are self-employed, select the type of business that you have. The interview will then ask you for all the information needed to complete
[] Interview setup the business income statement.
Iy ion i a
R and’?e,?gon incorme ClickQ next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Vext. To edit a
() TR Gy 2T - page, click the item added in the left side menu. To delete a page, dlick Q

Other income

I . 5 =
Other information siips O T2125 - Business income o
|'D) Seir-employment income Py
Refundybalance owing Self T2125 - Professional income (+Y2]
[ Controls emplovme"t T2125 - Commission income o 9
[] Other topics income
[ Where to enter ? T2042 - Farming income (cash basis) o o
T2042 - Farming income (accrual basis) o o
> ‘Was farming the main source of income? o o
T2121 - Fishing income o o
Schedule 13 - Employment insurance premiums on o o
self-employment and other eligible earnings

o Click Self-employmentincome in the left side menu
o Click the + sign next to T2125 — Businessincome

o Proceedto the next step by completing the business identification information
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T2125 - Business identification

Start Interview Review ax ILE .
Q... @==t= i .. - < o UFile 2018
i tax slips, etc. x cviTP
SR © ot spouse @) add dependant
Identification T2125 - Business identification “
[ Current address
[] * CRA questions Complete the identification information for your business. You must save this page (with an entry for the business name) before other items such as
"] % EFILE Income, expenses become accessible in the navigation window at the left.
~1 Interview setup
LI T and pension incortie “| Address of the business
[] T4A annuity income (-]
Other income Select the business address to use o
T Other information slips
7] self-employment income a Business identification
"| Business (-]
Business name (or your own name if the business does not have one) 0
[] Income, expenses
[ Motor vehicle expenses Beginning of fiscal period of business (e.g. 01-01-2018) 0 &
[ Home office expenses Fiscal year-end of your business (e.g. 31-12-2018) 0 i}
IT) Labour costs
] Balance sheet Select the North American Industrial Classification System code (NAICS) that best ) |
[ Adjustment for non-December 31 describes the business's main revenue-generating business activity. L
Products or services and their respective percentages (%) in the total income o
() Partners (mandatory for a Quebec return) o % o °
Frcca
I Prior year information Type of ownership of the business 9
) Ontario tax credits .
Federal account number (15 characters) (format 123456789RT1234) @ =
Credits for self-employed
= Refund/balance owing Partnership business number (123456789) (2]
[J Controls If this is a tax shelter, enter its number. (>}
[] Other topics
Where to enter ? GST registration number of your business 9
Your share (%) of ownership if other than 100% @ %
Thtarnat hicinace activitiae o, -

[ provous RS nex

For the Business identification section of the T2125, enter the information as follows:
o Business name: Use the individual’s name
o Beginning offiscal period of business: Use January 1 of the tax year in the format shown
o Fiscal year-end of your business: Use December 31 of the tax year in the format shown

o Selectthe North American Industry Classification System code (NAICS): To
determine the appropriate 6-digit code, refer to North American Industry Classification
System (NAICS) Canada 2017 on Statistics Canada’s website

o Products or services and their respective percentages (%o) in the total income
(mandatory for a Quebec return): Enter the type of service that the individual
performed to earnthe income. For the CVITP, the respective percentage entered should
always be 100%

o Click Next

Note: The NAICS code is mandatory. However, even if an incorrect code is selected, the return
will still be accepted and assessed.
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Community Volunteer Income Tax Return

T2125 - Business

Interview

Review

Enter your tax information,
tax slips, etc.

QLTSI © o spouse €) add dependant

PROTECTED A

o Ulf;‘illlg 2020

[] Identification

[ Current address

[] * CRA questions

[0 * EFILE

[ Interview setup

T4 and employment income

T4A and pension income -
[ T4A annuity income (-]

Interest, investment income and carryin|
Other income
Other information ships
Self-employment income
[] Business (-]
[] Identification

[] Income, expenses

Motor vehicle expenses

3

[ Home office expenses
Labour costs
[] Balance sheet
[] Adjustment for non-December 31 year-end
Partners
CCA
Medical, disability, caregiver
HBP, LLP and other plans and funds
[] RRSP contributions, limits
Other deductions and credits
Prior year information
Refund/balance owing
[] Controls
[] Other topics

T2125 - Business

Enter details of income and expenses for this business. Do not enter any mator vehicle expenses, home office expenses or CCA here.

Other specific forms are provided for those expenses.

Tick if this is the first year of operations
Tick if this is the final year of operations

Tick if the preceding year was the final year of operations

Business income

Gross sales, commissions or fees

Prospector's and grubstaker shares disposition (S.35(1)(d))
Placement or employment agency workers (T4 Box 81)

(Enter the total if you have more than one amount)
Taxi drivers and drivers of other vehicles (T4 Box 82)

(Enter the total if you have more than ene amount)
Barbers or hairdressers (T4 Box 83)

(Enter the total if you have more than one amount)
Indian (exempt income) - Self-employment (T4 Box 88)
(Enter the total if you have more than one amount)
Self-employed commissions (T4A Box 020)

(Enter the total if you have more than one amount)
Other income (T4A Box 028)

(Enter the total if you have more than one amount)

Fees for services (T4A Box 048)
(Enter the total if you have more than one amount)

Income from a communal organization (T3 Box 26)
(Enter the total if you have more than ene amount)

Other income (spedify):

OO0 O0DOOOD

[] Where to enter ?

For the Business income section of the T2125, enter the information as follows:

o Feesforservices (T4A Box 048): Enter the total combined amount from box 048 of all

T4A slips

Note: If you know that this is the individual’s first or final year of operation, you can tick the
applicable boxes at the top of this page. However, these fields are not mandatory.

You have now completed the T2125 for a T4A with box 048 income.
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Community Volunteer Income Tax Return

Example: Person with a T4A slip and income in
box 048

Instructions: Practice entering information into the mock profile

Open the UFile CVITP software and use the background information, slips required (tax
slips, receipts, etc.), and points to remember sections provided in the example to enter all the
necessary information. Once completed, compare your results with the solution provided.

Disclaimer

Examples have been created using fictional names. Any resemblance to persons real, imaginary,
or deceased is purely coincidental. There is no intention for examples to depict stereotyping on
any basis.

Background information

Name Marc Caron
Social insurance number (SIN) 000 000 000
Address 123 Main Street
City, Province X0X 0X0
Date of birth June 16, 1994
Marital status Single

Slips required:

o T4 - Statement of Remuneration Paid
o T4A — Statement of Pension, Retirement, Annuity, and Other Income

139
February 2022



PROTECTED A

Community Volunteer Income Tax Return

Marc was an employee of a landscaping business (Hard Rock Landscaping) during the summer.
To earn extra money he worked as a film extra during the production of a movie. He was paid as
a subcontractor for his services on the film set. He did not have any expenses.

Points to remember:

o

Since Marc has a T4A with an amount in box 048, you must select the Pension income,
other income and split pension income, COVID-19 benefits and Se If-employed
business income inthe Interviewsetup to declare this information. Selecting these
options will generate the T4A page as well as form T2125

When reporting self-employed business income, form T2125 is mandatory. The amount
from box 048 must be entered in both the T4A as well as the T2125

It is necessary to include NAICS codes for statistical purposes. In this case, code 711512,
Independent actors, comedians and performers, is selected in the appropriate section of
form T2125

When specifying the dates related to the fiscal year’s beginning and end periods, always
enter January 1 to December 31. The dates are entered on form T2125, under the Business
identification section in UFile

When you click on the Review button in UFile, or when the tax return is generated, you
will notice that a few new lines have been populated:

= line 13500, Business income (Net): T4A box 048 is considered business income

= lines 22200, 31000, and 42100: May include an amount owing for CPP as a result of
earning this type of income
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Information slips for Marc Caron:

T4 - Statement of Remuneration Paid

PROTECTED A

Employer's name — Nom de lemployeur

Hard Rock Landscaping

i+l

Année

Canada Revenue
Agency

[ ] Eistas

Agence du revenu
du Canada

Year

Statement of Remuneration Paid

T4

la rémunération payée

54 | Employer's account number / Numéro de compte de l'employsur

Exempt—

Income tax deducted — line 43700
Impdt sur le revenu retenu — ligne 43700

Employment income — line 10100
[14]

=]

1,062]62 |

Revenus d'emploi — ligne 10100
Province of employment

1 a,ssslco
Employes's CPP contributions — == over
Province d'emploi Cotisations de I'ernnlnyé au RPC — voir au verso

El insurable eamings
Gains assurables JAE

10 \ﬂ‘ ?45|94 |

18,568|00

E‘

Social insurance number
Numéro dassurance socisle

000 000 000

CFRIQFF El PP

28

\E‘

ZH A E
RFCRAQ AE  RPAP

Employment code

Employee’s OFF contributions — see over
Code demplo i

Cotisations de l'employe au RRQ — voir au verso

CPPIOPP pensionable eami

ngs
Gains cuvrant droit 3 pension — RF'%:'RRQ

] |

E‘ 18,568|00

=3

E

[

st
2

(=]
=

]

c

3
L —— - -
@ Employee's El premiums — line 31200 Union dues — line 21200

o Employee's name and address — Hom et adresse de I'employé Cotisations de Femployé a I'AE — ligne 31200 Cotisations syndicales - ligne 21200
@

° L3651 name (N Capial IEETE) — Nom o2 Tamille (2N letres mouless) Firstname —Frenom  Initial— Intiae 18 25Ul 18 | 44 |
=
o —>| CARON MARC REF contributions — ine 20700 Charitable donations - line 34800
- Cotisations 3 un RPA —higne 20700 Dions de bienfaisance — gne 34200
;% 20 | 46 | |
g | 123 Main Street Pension adjustment — line 20600 REF or DPSP registration number
g City, Province X0X 0X0 Facteur déquivalence — ligne 20600 N° d'agrément d'un RPA ou d'un RPDB
o 52 50

=

[ - -
£ Employee's PPIP premiums — see over ﬁPP F insurable eamin;

= Cotisations de lemployé au RPAP — voir au verso Gains assurables du RFAP
m 55 | 56 | |
=

@

r—]

8 Box - Case Amount— Mentant Box - Case Amount - Montant Box — Case Amount —Montant

‘é’ Other information

(see over)

o

_ Nautres Box - Case Amount— Mantant Box - Case Amount — Montant Box— Case Amount —Mentant

& | renseignements

= |(voirau Verso)

T4A — Statement of Pension, Retirement, Annuity, and Other Income

Payer's name — Nom du payeur

Skyline Film Production

I*I Canada Revenue  Agence du revenu
Agency du Canada

L]

Year
Année

T4A

Statement of Pension, Retirement, Annuity,
X and Other Income
Etat du revenu de pension, de retraite, de rente

ou d'autres sources

Payer's account number / Numéro de compte du payeur

061

Social insurance number
Numéro d'assurance sociale

Pension or superannuation — line 11500
Prestations de retraite ou autres
pensions - ligne 11500

Income tax deducted — line 43700
Impét sur e revenu retenu — ligne 43700

| 022

Recipient's account number
Muméro de compte du bénéficiaire

016
Lump-sum payments — line 13000

012 000 000 000

‘ 013

Self-employed commissions
Commissions d'un travail indépendant

‘ Paiements forfaitaires - ligne 13000

= |

| 020

Fees for services

_E Recipient's name and address — Nom et adresse du bénéficiaire Annuities Honeraires ou autres sommes
£ X Rentes pour services rendus

] Last name {print} — Nom de famille (en lettres moulées) First name —Prénom Initials — Initiales

o

2 024 048

2| [caroN ARC ‘ 800j00

2

E

:’, Other information (see page 2)

E Autres renseignements (voir a la page 2)

° 123 Main Street

o City, Province X0X 0X0 Box— Case Amount — Montant Box - Case Amount — Montant
=

o

3

=4

E

8 Box_ Case Amount _ Montant Box — Case Amount _ Montant
g | |
o

z Box - Case Amount — Montant Box— Case Amount — Montant Box— Case Amount — Montant Box - Case Amount — Montant
b1

]

[

& Box _ Case Amount — Montant Box_ Case Amount — Montant Box_Case Amount — Montant Box— Case Amount — Montant
=
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Community Volunteer Income Tax Return

Solution: Person with a T4A slip and income in
box 048

Instructions

This solution was calculated using the 2021 version of UFile CVITP, with Ontario as the
province of residence. To validate your results, refer to the federal totals generated on lines
15000, 23600, 26000, and 42000. Calculations may vary depending on the province/territory
selected in the Identification section. To view your results, click the Federal summary link
found under the Review tab whenyou have completed the example.
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Marc Caron
+ Total income
10100 Employment income £18,568.00
13500 Business income (Net) $800.00
15000 Total income £19,368.00
+ Net income
22200 Deduction for CPP or QPP contributions on self- £47.50
employment )
22215 Deduction for CPP and QPP enhanced £68.43
contributions :
22600 Net income £19,251.97

.

+ Taxable income
26000 Taxable income £19,251.97
+ Non refundable tax credits
30000 Basic personal amount £13,808.00
30800 CPP or QPP contributions through employment $677.51
31000 CPP or QPP contributions on self-employment $39.60
31200 Employment Insurance premiums through
employment $250.18
31260 Canada employment amount $1,257.00
33500 Total £16,032.29
33800 Total @ 15% $2,404.84
35000 Non refundable tax credits $2,404.84
+ Refund or balance owing
42900 Basic federal tax £482.96
40500 Federal foreign tax credit (T2209) £0.00
40600 Federal tax $482.96
41700 Line 40600 - 41600 £482.96
42000 Net federal tax $482.96
42100 CPP contributions payable on self-employment $87.20
and other earnings ’
42800 Provincial or territorial tax £0.00
43500 Total payable §570.16
43700 Total income tax deducted $1,062.62
+ Payments and credits
45300 Canada workers benefit (CWB) (schedule 6) $1,395.00
48200 Total credits $2,457.62
48400 Refund $1,887.46
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Community Volunteer Income Tax Return

Workers

Before you start

The table below lists common types of workforce-based income and benefits, along with the
slips issued for each.

Common types of income

Type of income Information slip

Employment income T4 slip Statement of Remuneration Paid

Tips, gratuities or occasional generally on a T4 slip | Statement of Remuneration Paid

earnings

Employment Insurance benefits T4E slip Statement of Employment Insurance
and Other Benefits

Canada workers benefit advance [ RC210 slip Canada workers benefit advance

payments payments statement

Self-employment income* (see important note*)

Important note*

Usually, CVITP volunteers do not prepare tax returns for self-employed individuals, as these are
typically not simple tax situations. However, they may be eligible if specific conditions are met.
For more information, see T4A slip with income in box 048.
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PROTECTED A
Community Volunteer Income Tax Return

Need to know

T4 — Statement of Remuneration Paid

Individuals with employment income will receive an annual T4 slip, Statement of
Remuneration Paid, from their employer(s). It summarizes an individual’s employment earnings
and deductions for the year (January 1 - December 31).

The total employment income is reported in box 14 and entered on line 10100 - Employment
income. This amount will generally entitle an individual to claim the non-refundable tax credit,
Line 31260 - Canada employment amount.

Other amounts commonly shown on a T4 slip may entitle an individual to claim certain credits
and deductions. They may also affect their total payable (the amount of tax owed). They are
shown in the following boxes and affect the following lines on a tax return:
o Box 16, Employee’s CPP contributions - used to calculate:
= Line 30800 - Base CPP or QPP contributions through employment income; and

= Line 22215 - Deduction for CPP or QPP enhanced contributions on employment
income

o Box 18, Employee’s EI premiums - used to calculate line 31200 - Employment insurance
premiums through employment

o Box 20, RPP contributions - claimed on line 20700 - Registered pension plan (RPP)
deduction

o Box 22, Income tax deducted - entered on line 43700 - Total income tax deducted
o Box44,Union dues - claimed on line 21200 - Annual union, professional, or like dues
o Box52,Pension adjustment - entered on line 20600 — Pension adjustment

The following boxes are for information only:

o Box 24 -Elinsurable earnings

o Box 26 - CPP /QPP pensionable earnings
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Community Volunteer Income Tax Return

PROTECTED A

Canada Revenue
Agency

[

Employer's name — Nom de I'employeur

i+l

Year
Année

Agence du revenu
du Canada T4

Statement of Remuneration Paid
Etat de la réemunération payée

Employer's account number { Numéro de compte de l'employeur

Iﬂ

Social insurance number
Numeéro d'assurance sociale

& |

CPPIGQPP EI
28

10
Exempt — Exemption

PPIP

Employment income — line 10100
Revenus d'emploi — ligne 10100

Impdt sur le revenu retenu — ligne 43700

Income tax deducted — line 43700

T

‘22

Province of employmer]
Province d'emploi

mployee's contnbulions — see over
otisations de 'employé au RPC — voir au verso

ETnsurable eamings

Gains assurables d'AE

- [

Z

Employment code
Code d'emploi

Employee's QPP contributions — see over
Cotisations de I'employé au RRQ - voir au verso

Gains ouvrant droit & pension - RPC/RRQ

CPPIGPP pensionable samings

RPC/IRRQ AE  RPAP \—‘_‘ L ‘
E

Last name (in capital letters) — Nom de famille {en lettres moulées)

Employee's name and address — Nom et adresse de I'employé

First name —Prénom

Initizl - Initiale

N

\E‘

mployee’s El premiums — line 31200
Cotisations de l'employé & F'AE — ligne 31200

Union dues — line 21200
Cotisations syndicales — ligne 21200

18

RPP contributions — line 20700
Cotisations & un RPA — ligne 20700

\ﬂ‘

Charitable donations — line 34300
Dons de bienfaisance — ligne 34900

\2‘

|

Pension adjustment — line 20600
Facteur d'éguivalence — ligne 20600

RPP or DPSP registration number
N*® d'agrément d'un RPA ou d'un RPDB

\2‘

| = |

Employee’s PPIP premiums — see over
Cotisations de I'employé au RPAP — voir au verso

PPIP insurable earnings
Gains assurables du RPAP

\E‘

= [ |

Protected B when completed / Protégé B une fois rempli

Box — Case Amount— Montant Box — Case Amount — Montant Box - Case Amount — Montant
Other information
(see over)
Autres Box — Case Amount— Montant Box — Case Amount — Montant Box - Case Amount — Montant

renseignements
(voir au verso)

T4 (20)

Issues with a T4 slip

The individual should contact their employer or the issuer of the slip if:

(@]

©)

Their T4 slip shows incorrect amounts

Their T4 slip shows incorrect personal information

Individuals waiting for a T4 slip issue to be resolved, are still encouraged to file by the deadline.
Filing by the deadline will ensure there are no interruptions to benefit or credit payments and

helps to avoid late-filing penalties.

T4E - Statement of Employment Insurance and Other Benefits

Individuals may receive a T4E slip if they received employment insurance benefits and leave for:

o Reqular benefits
o Sickness benefits
o Maternity and parental benefits
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PROTECTED A
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The T4E slip issued from Service Canada will show amounts such as:

o Box 7 - Repayment rate

o Box 14 - Total benefits paid

o Box 15 - Regular and other benefits paid
o Box 22 - Income tax deducted

o Box 30 - Total repayment

I* Canada Revenue  Agence du revenu . Statement of Employment Insurance and Other Benefits Protected B / Protégé B
Agency du Canada TA4E Etat des prestations d'assurance-emploi et autres prestations when completed / une fois rempli
7 | Repayment | 14 15 Regular and other 17| Employment benefits and | 20 . " 21 Non-taxable tuition
Year J rate _l Total benefits paid benefits paid J support measures paid Taxable tuition assistance J assistance
Taux de Prestations réguliéres et Prestations d'emploi et Aide visant les frais de Aide visant les frais de
Ann_ée remboursement Prestations totales versée: autres prestations versées mesures de soutien versées scolarité imposables scolarité non imposables
ﬂ ‘Gg%wg;‘?’x 23 Que":gd'sggg'e tax 12 Social insurance number Other information (see the next page) — Autres renseignements (a la page suivante)
30
Impot sur Impét du Quebec sur le . N Box /Case Amount / Montant Box /Case Amount / Montant
le revenu retenu revenu retenu Numéro d'assurance sociale
Recipient's name and address — Nom et adresse du bénéficiaire
Box /Case Amount / Montant Box /Case Amount / Montant
Box /Case Amount / Montant
Box /Case Amount / Montant
Payer's name — Nom du payeur
Keep this copy for your records L i
T4E (20) Conservez cette copie dans vos dossiers a a

Box 14 shows the Total benefits paid to the individual during the year. Boxes 15, 17,18, 33,36
and 37 indicate the type of benefits paid and are included in box 14. The Canada Emergency
Response Benefit (CERB) payments are also included in box 14. For more information, see
CRA and COVID-19.

Box 22 shows the Income tax deducted at the source. This amount directly affects the total
payable on the individual’s income tax and benefit return.

In some cases, individuals may have to repay some of the benefits they received. Box 7 shows
the repayment rate for their EI benefit. Individuals will have to complete the repayment chart
(found on the back of the T4E slip) to calculate how much of the benefits they have to repay.
This amount is reported on line 23500 Social benefits repayment and line 42200 Social benefits
repayment of the tax return.

In cases where overpayment amounts were recovered or repaid in the tax year, the total amount
will appear in box 30 (which includes Box 26 Overpayment recovered or repaid and Box 27
Reversal ofincome tax deducted). The Canada Emergency Response Benefit (CERB)
repayments are also included in box 30. For more information, see CRA and COVID-19.
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Issues with a T4E slip
The individual should contact Service Canada if:
o Their T4E slip shows incorrect amounts

o Their T4E slip shows incorrect personal information

Individuals waiting for a T4E slip issue to be resolved, are still encouraged to file by the
deadline. Filing by the deadline will ensure there are no interruptions to benefit or credit
payments and helps avoid late-filing penalties.

Telephone number: 1-800-206-7218

Tips, gratuities and occasional earnings

Tips, gratuities, or occasional earnings may not be shown on a T4 slip. If they are not included, it
is the individual’s responsibility to provide you with the amounts. The amount earned from
January 1 through December 31 must be reported on line 10400 of the individual’s tax return.

Individuals may not have contributed to the CPP for certain income they earned through
employment, or they may have contributed less than required. This can happen if any of the
following apply:

o they had multiple employers during the year

o they had income, such as tips, from which their employer did not have to withhold
contributions

o they were in a type of employment that was not covered under CPP rules, such as casual
employment

To calculate and make additional CPP contributions, complete Form CPT20, Election to pay
Canada Pension Plan Contributions. For more information, see Line 30800 — Making additional
CPP contributions.
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Canada workers benefit (CWB)

The Canada workers benefit (CWB) is a refundable tax credit to help working individuals and
families earning a low income.

The CWB has two parts:

o basic amount
o disability supplement

For the basic amount, an individual may be eligible if they:

o have employment income
o arearesident of Canada for income tax purposes throughout the year

o are 19 years of age or older on December 31, or they live with their spouse or common-
law partner or their child

For the disability supplement, an individual may be eligible if they:

o areeligible for the disability tax credit and have an approved form T2201, Disability Tax
Credit Certificate, on file with the Canada Revenue Agency

For more information, see Canada workers benefit — Overview.

Canada workers benefit (CWB) advanced payments

Individuals eligible for the Canada workers benefit (CWB) can receive up to half of their

CWB in advance payments. Individuals must apply by August 31¢ to receive advance payments
which will be issued as four separate instalments. The amount received in the calendar year will
appear in box 10 of the RC210. For more information, see Canada workers benefit — Claim and

apply.

.Ql 2008 ov envenn) m Revenue Canada workers benefit advance payments statement RC210
Etat de versements anticipés de I'allocation canadienne pour les travailleurs

Year Social insurance number 10 Total benefit paid

Annee Numeéro d'assurance soclale Prestation totale versée

Issued by. Canada Revenue Agency
Emis par - Agence du revenu du Canada

Privacy Act, parsonal information bank number CRA PPU 005 P
RC210 E (20) Loi sur la protection des renseignements personnels, fichier de renseignements personnels ARC PPU 005 a a
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Screen-by-screen instructions

Disclaimer

This training uses screenshots taken from prior versions of the UFile CVITP software.
Consequently, the images may differ slightly from the current version of UFile CVITP. The
content is accurate, and generally, the only difference will be the tax year being referenced.
Should the current year’s software contain any significant changes, a new screenshot will be
published as soon as possible.

Interview setup

Start Interview
et started with helpit Enter your tax information,
d tips tax slips, ete.

Al UFile 2021
cviTep

P TN € oac spouse € add dependant

] Identification -

1 Current address

] # CRA questions
| * EFILE

T Tick any boxes ] which apply 10 your tax situation in each of the sections below. When you are finished, dlick Next and the Left side menu will show the topics
[ tnterview setup ] foryour interview.

Interview setup

[T T4 and employment income ) )

- Click on © if you want 1o g directly to the topic on the Left side menu.
[Z% Interest, investment income and carrying charges
= i U 1 you are nat sure if you need 3 topic, tick it anyway. You can decide later, when the interview reaches the topic, whether or not to skip it. You may return to

L Other income this page at any time to add other topics by clicking inferview setup in the Left side menu.
I Orher information siips

D) Medical, disability, caregiver

= No income to report in 2021 i:‘::::;’“rﬂf :‘:“'“‘;’;‘g’"‘"“mm e @
[T HBP, LLP and other plans and funds
~ ~ Immi igrant, non resident taxpayer, you Social assistance, worker's compensation (T5007/ e
| RasP contributions, fimits re a resident and your spouse @ RL-5)© -
[ Other deductions and credits immigrated to Canada in the year ©
Flo . . ~ Union or professional dues not on T4 slips © 6]
[ Prior year information Tax return for a deceased person © @
D) Refundybalance owing . Employment expenses (including T7775) & @
Tax return for o Status Indian © @
| Controls -
GST or QST rebate on employment or pertnershis
] Other topics Prison In 20718 @ expenses © w
7] Where to enter 7 =
Pension income, other income and split pension - o o
income, COVID-19 benefits (TAA. TAA(OAS). ntal property income W
TAA(P), TAA-RCA, TARSP, T4RIF, T1032) ©
Interest, investment income and carrying charges/ - 6]
interest expenses/CNIL (T3, T5, T4PS, T5008, @ Self-employed business income © W
RC359) © o
Partnership income, tax shelters (T5013, T101, o Investment tax credits © W
T5003, 75004, TICP) © =
income and g Vou need an AgriStability/Agrilnvest (T1163) fora
Capital aaine (or losses) and capitsl asin histore ® (D) province outside your province of residence w —

o Select the Interviewsetup from left side menu

o Check the box next to Employment income and e mployment insurance benefits (T4,
T4E/RL-6) from the Employment and other benefits section

o Click Next

Note: This step is only required once. If anindividual has multiple T4 and T4E slips, UFile will

generate a T4 and employment income page in the left side menu where additional T4 and T4E
slips can be entered.
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T4 - Statement of Remuneration Paid

Q= © "4 : ol UFile 2020

tax slips, ete.
P QT © coo spouse ) oo dependant
[ Identification -
[ .
Qurent adnes> T4 and employment income
[] * CRA questions
[ * EFILE - < z 5
o . If you earned employment income (e.g. T4 slips, tips) or received employment insurance benefits, select the appropriate item below. If you have
[] Interview setup more than one T4, complete one then return here and select again.

I () T4 and employment income

Click 9 next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next. To edit a

‘| Other income e
page, click the item added in the left side menu. To delete a page, click W,

) Other information slips

01 Refund/batance owin

e I/ba < ﬁ | T4 income (earned in any province except Quebec) o ol
[] Other topics L T4 2nd RL-1 (Relevé 1) income earned in Quebec with @3 @)
= T4 and T4E QPP contributions

"] Where to enter ?

T4 and RL-1 (Relevé 1) income earned in Quebec with o o
CPP contributions

T4E - Employment insurance and other benefits (+] 7]

Tips (+] 2]
S Other employment income o o 9 ~

| provious [N Newt

o Toreport the amounts from a T4 slip, click T4 and employment income in the left side
menu

o Click the + sign next to T4 income (earned in any province except Quebec) fromthe
T4 and T4E section
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T4 - Statement of Remuneration Paid

‘ Family Head © 204 spouse §) add dependsnt

Interview
Enter your tax information,
tax slips, elc.

Tax Return
v complete

PROTECTED A

o UE‘iIIITeP 2020

[ Identification

[ Current address

[] * CRA guestions

[ * EFILE

[1 Interview setup

T4 and employment income ~
| 01 74 income (-]
Other income

Other information slips
Refundy/balance owing
[] Controls

[] Other topics

[1 Where to enter ?

T4 - Statement of Remuneration Paid

Copy the amounts from your T4 employment income slip to the corresponding box numbers here. If a box is blank on your slip do not enter zero

here - leave it blank.

Employer's name

Employment income

Province of employment

Employee's CPP contributions

Employee's EI premiums

RPP contributions

Pension adjustment

Income tax deducted

EIL insurable earnings (Warning: if 0, see help.)
CPP pensionable earnings (Warning: if 0, see help.)

Union dues

o

0[]
0[]
O[]
0[]
0 [»]
0[]
0 =]
0[]
0 [=]
@ [«]

o Enter the Employer’s name
o Enter the amounts from the individual’s T4 slip to the corresponding fields on this page

Note: If box 24 and/or box 26 of a T4 slip are blank, do not enter 0 in UFile; leave the fields

blank.

o Click Next

| previous IR next |

Note: If the individual has more than one T4 slip to input, return to T4 and employment
income in the left side menu and click the + sign next to T4 income (earned in any province

except Quebec)
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T4E - Employment insurance and other benefits

Enter your tax nformaton, 4 £D) o UFile 2020
tax siips, etc. ’ . cvITP
Yy Yo—

[ Identification
Current address T4 and employment income

[ * CRA questions

1 * EFILE
Interview setup

I T 74 and employment income J

7 If you earned employment income (e.g. T4 slips, tips) or received employment insurance benefits, select the appropriate item below. If you have
more than one T4, complete one then return here and select again.

Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next. To edit a

‘) Other income =)
page, click the item added in the left side menu. To delete a page, click &,

U] Other information slips

T Refund/balance owing . ( — 00
income (earned in any province except Quebec)
Controls fes) Y p
[ Other topics [ T4 and RL-1 (Relevé 1) income earmed in Quebec with @ @)
= - T4 and T4E QPP contributions
SO StRer T4 and RL-1 (Relevé 1) income earned in Quebec with 00
CPP contributions
T4E - Employment insurance and other benefits (+] OI
Tios 00
Other employment income (+]7) =
Qth —

[ previous [ Newt

o Click T4 and employmentincome in the left side menu

o Click the + sign next to T4E — Employment insurance and other benefits from the T4
and T4E section

TAE - Employment insurance and other benefits

(1) Q=" © . ol UFile 2020

= tax slips, etc.
A rfamily Head [t R s
[ Identification . . .
O Current address T4E - Employment insurance and other benefits
[] * CRA questions
[] * EFILE Copy the amounts from your T4E - Employment insurance benefits slip to the corresponding box numbers here.
al’ H " If a box is blank on your slip do not enter zero here - leave it blank (except box 14).
) T4 and employment income ~
[ 0 74 1 benefits ) Repayment rate (> 2]
\_| Other income
5 ) - Total benefits paid (If blank, enter 0.) @
‘] Other information slips
I0) Refund/balance owing Regular and other benefits paid |
[| Controls
Employment benefits and support measures paid 17
[] Other topics 5 S i o
[ Where to enter ? Tax exempt benefits 0 18
Taxable tuition assistance o 20
Non taxable tuition assistance © |
Federal income tax deducted @ -

o Enter the amounts from the T4E slip into the corresponding fields on this page
o Click Next
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Tips

Interview

e you s etormation, (J) o 3 viw ox S5 Jri a UFile 2020
S ot ot cviTp

© ode spouse ) acd dependont

[ Identification T4 and employment income -

[ Current address

[ - {
SIS 7 If you earned employment income (e.g. T4 slips, tips) or received employment insurance benefits, select the appropriate item below. If you have

[] * EFILE more than one T4, complete one then return here and select again.
| Interview setup
l: | T4 and employment income

I Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next. To edit a
page, click the item added in the left side menu. To delete a page, click Q

[ Other income

L) Other information slips
. f o ﬁ T4 income (earned in any province except Quebec) o o
") Refund/balance owing

L T4 and RL-1 (Relevé 1) income eamed in Quebec with @ @
E T4 and T4E QPP contributions
[] Other topics T4 and RL-1 (Relevé 1) income camed in Quebecwith @ @)
| Where to enter ? CPP contributions

T4E - Employment insurance and other benefits (+Y 7]

Tips 0 ol

Other employment income (+]2)

Volunteer firefighters' amount and search and rescue Y2 ) -

=
| previous [ Nea |

o Click T4 and employmentincome in the left side menu
o Click the + sign next to Tips from the Other section

Tips

Interview 2 .
Q="re a UFile 2020
tax slips, ete. cvirp
Family Head & odd spouse ) add dependant
[ identification

[ Current address

[] * CRA questions

[] * EFILE

[ Interview setup

I 74 and employment income
[0 Tips o] |Tlps and gratuities received [} oo

IT) other income

Tips

Income from tips is taxable.  To see how tips can be used to increase your future Canada or Québec Pension Plan benefits, click here.

I Other information slips

I Refund/balance owing

| Controls )
[] Other topics

[ Where to enter ?

| previous JEC  New |

o Enter the total for tips and gratuities received during the year that are not included on
their T4 slip(s)

o Click Next
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Election to make additional CPP contributions

o UELLep 2020

A rfamily Head K+ EErl+ L

o T4 and RL-1 (Relevé 1) income eamed in Quebec with -
[J identification CPP contributions o o
[) Current address
T4E - Employment insurance and other benefits o 0

[J * CRA questions

[ * EFILE

[ | Interview setup Tips [+ 2]
IU T4 and employment income Other employment income o 9

D Other income Volunteer firefighters’ amount and search and rescue 00

] Other information slips volunteers amount

0 Refund/balance owing

[] Controls CPT20 - CPP Election for Other employment eamings  (£) OI

[] Other topics CPT20 - CPP Election for tax-exempt self-employment o o

[1 Where to enter ? eamings of an Indian (Type N)

T1212 - Deferred employee stock option benefits (+] 2]

o Click T4 and employment income in the left side menu

o Click the + sign next to CPT20 — CPP Election for Other employment earnings from
the CPT20 section
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Election to make additional CPP contributions

PROTECTED A

P NN  © o spouse ) add dependant

sl UFile 2020
CcvITP

[ Identification

[] Current address

[ * CRA questions

[] * EFILE

[ Interview setup

\[) T4 and employment income =
CPT20 - CPP Election °|

U Interest, mnvestment incorme an

1) Other income

[T Other information slips

CPT20 - Election to pay Canada pension plan contributions on other employment

earnings

You can elect to pay Canada Pension Plan (CPP) contributions if:
= you were a resident of Canada for income tax purposes during the year, and yoj
page; or
= you are an Indian registered, or entitled to be registered, under the Indian Act,
Canada.

For other employment earnings, enter the gross amount eamed.

B Employment received tips, gratuities, or other earnings

€ Emplayment outside Canada by a Canadian employer, no CPP
DE by an i no CPP

€ Employment by an employer who is not resident, no CPP

F Employ. in agric.... less than 25 days or less then 5250

jon the next

n

yer at the sar| G Empl. casual nature, other than for the employers rade
H Empl. less than 35 hrs in the year for referendum/elect.
1 Ed Liee shan 7 elmwe in tha ur nest rarlarks srmrosd

The type of A

) Medical, disability, caregiver Lol

) HBP, LLP and other plans and 1
[ RRSP contributions, limits \
T Other deductions and credits }

Select the type of employment on which you elect to pay CPP contributions
(cPT20)

- 1 Other employment income, enter the gross amount earned (2]
\) Prior year information

[} Refund/balance owing Address of the employer (2]
(| Controls

[ Other topics

|| Where to enter ?

[ proviows QIR ne |

o Inthe drop-down menu for Select the type ofemployment on which you elect to pay
CPP contributions (CPT20), choose B Employment received tips, gratuities, or other
earnings

o For Otheremployment income, enter the gross amount earned, enter the type of
income (e.g. Tips) in the first field. In the field next to that, enter the gross amount earned
that the individual wants to make additional CPP contributions for

o Enter the Address ofthe employer

o Click Next

Note: If the individual has more than one employer to input, return to T4 and employment

income in the left side menu and click the + sign next to CPT20 — CPP Election for Other
employment earnings to enter an additional employer. Each employer must be added
separately.
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RC210 - Canada workers benefit advance payments received

e Ln:mum Review Tax Return EFILE ‘ UFlle 2020
cvirp

tax slips, etc.

A ramily Head KRt L

Identification

Current address Information from other T-slips

] * CRA questions
* EFILE
Intervi t Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next. To edit a page,
click the item added in the left side menu. To delete a page, click ° next to the item.

‘{1 T4 and employment income

| Other income

Eon RC210 - Canada workers benefit advance payments o ol
er information slips B statement [Federal Line 41500]
‘) Refund/balance owing ld‘
Controls Information
Other topics > from other T-
Where to enter ? slips

For a list of all information slips and where to enter them, click here.

if you have T10 - Pension Adjustment Reversal (PAR), go to the section HEP, LLP and other plans and funds, and select T10 - Pension adjustment reversal.

.

[ Previous
o Click Otherinformation slips in the left side menu

o Click the + sign next to RC210 — Canada workers benefit advance payments
statement [Federal line 41500] fromthe Information from other T-slips section

RC210 - Canada workers benefit - advance payments received

9%:: - Review o 1 Return e EFILE * UEHTGPZOZD

ULl ©) oo spouse € add dependant

Identification

current adgress RC210 - Canada workers benefit - advance payments received
* CRA questions
* EFILE
Interview setup
[} T4 and employment income
) Other income Box 10 - Canada workers benefit (CWB) advance payments received 0 ’T—D|

Enter the amount received for the Canada workers benefit as reported on slip RC-210.

‘L] Other information slips - Is this an amended slip? @
I RC210 - Canada workers benefq
') Refund/balance owing

Controls

Other topics

Where to enter 7

| previous  JEON  Newt |

o Enter the amount from box 10 of the RC210 slip into the corresponding field on this page
o Answer the question Is this an amended slip?
o Click Next
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Example: Workers (Reporting employment
Income, EI benefits and CWB advance payments,
Tips and additional CPP contributions)

Instructions: Practice entering information into the mock profile

Open the UFile CVITP software and use the background information, slips required (tax
slips, receipts, etc.), and points to remember sections provided in the example to enter all the
necessary information. Once completed, compare your results with the solution provided.

Disclaimer

Examples have been created using fictional names. Any resemblance to persons real, imaginary,
or deceased is purely coincidental. There is no intention for examples to depict stereotyping on
any basis.

Background information

Name Sandra Couture
Social insurance number (SIN) 000 000 000
Address 123 Main Street

City, Province X0X 0X0

Date of birth May 05, 1995
Marital status Single
Slips included:

o T4 - Statement of Remuneration Paid (ABC Ltd.)

o T4 — Statement of Remuneration Paid (Le Gourmet)

o T4E — Statement of Employment Insurance and Other Benefits
o RC210 — Canada workers benefit advance payments statement
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Situation 1: Reporting employment income

Sandra worked at ABC Ltd. during the year.

Slips required:

o T4 - Statement of Remuneration Paid (ABC Ltd.)

Points to remember:

o Inthe interviewsetup, check the box next to Employment income and employment
insurance benefits (T4, T4E/RL-6) in the Employment and other benefits section to
enter the T4 slip.

Situation 2: El benefits, and CWB advance payments

Sandra worked at ABC Ltd. She lost her job during the year and started receiving employment
insurance benefits, as well the CWB advance payments.

Slips required:

o T4 - Statement of Remuneration Paid (ABC Ltd.)
o T4E — Statement of Employment Insurance and Other Benefits
o RC210 — Canada workers benefit advance payments statement
Points to remember:
o Inthe Interviewsetup, check the box next to Employment income and employment

insurance benefits (T4, T4E/RL-6) in the Employment and other benefits section to
insert the T4 and T4E slips.

o Inthe left side menu, select Other information slips to enter the RC210 slip.

o The entitled Canada workers benefit (CWB) credit will be displayed on line 45300
Canada workers benefit (CWB) (schedule 6). The CWB advance payments received will
be displayed on Line 41500 — Canada workers benefit (CWB) advance payments received.
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Situation 3: Tips and additional CPP contributions

Sandra worked at ABC Ltd. and Le Gourmet at the same time. She informed us that she received
tips while working at Le Gourmet for a total of $2,000, which was not included on her T4 slip.
Sandra would like to make additional CPP contributions for the tips she earned. The address for
Le Gourmet is 789 Main Street, City, Province X0X 0XO0.

Slips required:

o T4 - Statement of Remuneration Paid (ABC Ltd.)
o T4 - Statement of Remuneration Paid (Le Gourmet)

Points to remember:

o Inthe Interviewsetup, check the box next to Employment income and e mployment
insurance benefits (T4, T4E/RL-6) in the Employment and other benefits section to
enter the T4 slips

o Since Sandra has received tips and would like to make additional contributions to the
CPP, select T4 and employment income from the left side menu. Then, select the + sign
next to Tips and CPT20 — CPP Election for Other employment earnings

o UFile will automatically calculate the additional CPP contributions applicable to the
other employment income
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Information slip for Sandra:

T4 — Statement of Remuneration Paid (ABC Ltd.)

PROTECTED A

— - Canada Revenue  Agence du revenu
Employer's name — Nom de Femployeur I * faads Agence di T4

ABC Lid Year Statement of Remuneration Paid

: Année Etat de la rémunération payée
Employment income — line 10100 Income tax deducted - line 43700
Revenus d'emploi— ligne 10100 Impéit sur le revenu retenu - ligne 43700
14 180000 ][22 700joo |
%}_ 54 | Employer's aceount number / Numéro de compte de l'employeur Province of employment  Employee’'s CPP contributions — see over Elinsurable eamings
E Province d'emploi  Cotisations de I'employé au RPC — voir au verso Gains assurables dAE
@«
- [10] 1] eis | (2] 18.00000 |
2 Social insurance number FE“;'"Pl—
2 MNumnéro dassurance sociale CPFIQPF B FPIP Employment code  Employee's QPP contributions — see over CPPIQPP pensionable eamln%sJ
@ [12 | 28 Code demploi  Cotisations de 'employe au RRQ — voir au verso Gains ouvrant droit a pension — RFC/RRQ
c L‘
=1 29 17 26
om RPC/RRQ AE  RPAP L‘ L‘ 18,000{00
oy Employee's El premiums - line 21200 Union dues - line 21200
o Employee's name and address — Nom et adresse de I'employé Cotisations de Ffemployé & I'AE — ligne 31200 Coftisations syndicales — ligne 21200
-
° Last rame In capital letters) — Nom de famille (en letres moulées) Firstname —Frenom  Inttial—Initale 18 284l40 ‘ 44 QOOlOU |
=
a —D| COUTURE SANDRA P contributions — line 20700 Charitable denations - line 349EIU
St Cotisations 3 un RPA - igne 20700 Dons de bienfaisance — ligne 344
% 2 toojo | [45 |
= 123 Main Street Pension adjustment — line 20600 RPP gr DPSF registration number
E | city. Province X0x 0X0 Faceeur giauivaience - igne 20600 N® dagrémen dun RFA ou dun REDB
e 52 18000 | [0 |
o - -
Employee’s PPIP premiums — see over PPIF insurable eamin
= Cotisations de l'employe au RPAF — voir au verso Gains assurables du REAF
o 55 ‘ 56 | |
=]
@
o=
2 Box— Case Amount — Montant Box— Case Amount — Mentant Box — Case Amount —Mentant
‘é’ Other information
(see over)

o
| autres Box— Case Amount — Montant Box— Case Amount - Montant Box — Case Amount — Mentant
& | renseignements
= | (voirau verso)

T4 — Statement of Remuneration Paid (Le Gourmet)

Employer's name — Nom de Femployeur

Le Gourmet

Canada Revenua
Agency

[ ]

Agence du revenu
I * dL?%anada
Year
Année

Statement of Remuneration Paid
Etat de la rémunération payée

T4

Revenus d'emploi — ligne 10100

Income tax deducted — line 43700
Impét sur le revenu retenu — ligne 42700

Employment income  line 10100
[14] 400000

=]

480|0C| |

ﬁ 54 | Employer's account number | Numéro de compte de lemployeur Province of employment Employee’s CPP confributions — see over El insurable eamings

E Province d'emploi  Cotisations de l'employé au RPC — voir au verso Gains assurables dAE

(i)

= e [1] nspo | [2¢] 2000000 |
2 Social insurance number FE“;'"Pl-
o Numéro dassurance socisle CPeIQPR El - PPIP Employment code _ Employee's QPP confributions — s=e over CPPIQFP pensionable esmings

@ 12 000 000 000 28 Code demploi  Cotisations de 'employé au RRQ — voir au verso Gains ouvrant droit 3 pension — RPC/RRQ
5 [2¢] [7] | [=] 2000000 ]
o RPC/RRQ AE RPAP N
o Employee's El premiums — line 31200 Union dues — line 21200

o [ Employee's name and address — Nom et adresse de lemploye Cofisations de femploye  I'AE ~ ligne 31200 Cofisations syndicales — ligne 21200
-l
° Last rame {1 capital letiers) — Nom de famile (20 leties moulées) Firstname —Prénom  Initial— Initdle 18 BSlQU | 44 |
=
a —>| COUTURE SANDRA RPP contributions — line 20700 Charitable donations - line 34000
- Cotrsations 3 un RPA — higne 20700 Dons de bienfaisance — igne 34200
.%D) 20 | 46 |
4 | 123 Main Street Pansion adjustment — line 20600 RPF or DPSP registration number
g City, Province X0X 0X0 Facteur d'équivalence — ligne 20600 N® d'agrément d'un RFA cu dun RPDE
o 52 50

g
= Employee's PPIF premiums — see over PPIP insurable eamin

= Cotisations de 'employe au RPAP — voir au verso Gains assurables du RFAP
m 55 | | 56 | |
=

@@
-

e Box— Case Amount — Montant Box - Case Amount — Mentant Sox— Case Amount - Montant
‘é’ Other information

(see over)

o

| Autres Box— Case Amount— Mentant Box - Case Amount — Montant Box - Case Amount — Montant

g renseignements

= (voir au verso)
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TAE — Statement of Employment Insurance and Other Benefits

I* Canada Revenue  Agence du revenu Statement of Employment Insurance and Other Benefits Protected B / Protégé B

Agency du Canada TA4E Etat des prestations d'assurance-emploi et autres prestations  when completed / une fois rempl
7 | Re=payment |14 . 15 Regular and other 17| Employment benefits and [2g " F1 Non-taxable tuition
Year J ate J Total benefits paid J egene’ns paid support measures paid Taxable tuition assistance J aesistance
§,000.00 £,000.00
Tawx de Prestations réguliéres et Prestations d'emploi et Aide visant les frais de Aide visant les frais de
Annge remboursement Prestations totales versées autres prestations versées | mesures de soutien versées scolarité imposables scolarité non imposables
22 Igmgéc” 23 O“bde:d'&?;:'e fa Secial insurance number Other information (see the next page) — Autres renseignements (3 la page suivante)
900.00 000 000 000
Impit sur Impéit du Québec sur le Box /Case Amount | Mantant Box /Case Amount | Montant

le revenu retenu revenu retenu Numérp d'assurance sociale

Recipient's name and address — Nom et adresse du bénéficiaire

COUTURE, SANDRA Box [Case Amount | Montant Box [Case Amount | Montant

123 Main Street

City, Province X0X 0X0 Box /Case Amount / Montant
Box [Case Amount | Montant

Payer's name — Mom du payeur

Keep this copy for your records dl*l
T4E (20) Conservez cette copie dans vos dossiers ﬂnﬂ ' 3

RC210 — Canada workers benefit advance payments statement

Bl ourcedureen Egg;cldl; Ravenue Canada workers benefit advance payments statement RC210
Etat de versements anticipés de I'allocation canadienne pour les travailleurs

‘Year Social insurance number i0 Total benefit paid
000 000 000 210.20
Année Muméro d'assurance sociale Prestation totale versée

Issued by. Canada Revenue Agency
Emis par - Agence du revenu du Canada

COUTURE, SANDRA
123 Main Street
City, Province X0X 0X0

Frivacy Act, parsonal information bank number CRA PFU D05 Lk
RCZ10E (20) Loi sur la profeciion des renssignements personnels, fichier de renseignemeants personnels ARC PPL 005 rla a
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Solution: Workers (Reporting employment
Income, Reporting employment income , El
benefits and CWB advance payments, Reporting
employment income, tips and additional CPP
contributions)

Instructions

This solution was calculated using the 2021 version of UFile CVITP, with Ontario as the
province of residence. To validate your results, refer to the federal totals generated on lines
15000, 23600, 26000, and 42000. Calculations may vary depending on the province/territory
selected in the Identification section. To view your results, click the Federal summary link
found under the Reviewtab whenyou have completed the example.
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Community Volunteer Income Tax Return

Situation 1: Reporting employment income

+ Total income

10100 Employment income

15000 Total income

+ Net income

20600 Pension adjustment
20700 Registered pension plan deduction

21200 Annual union, professional, or like dues

22215 Deduction for CPP and QPP enhanced
contributions

23600 Net income

« Taxable income

26000 Taxable income
+« Non refundable tax credits

30000 Basic personal amount

30800 CPP or QPP contributions through employment

31200 Employment Insurance premiums through
employment

31260 Canada employment amount
33500 Total
33800 Total @ 15%

35000 Non refundable tax credits

+ Refund or balance owing

42900 Basic federal tax

40500 Federal foreign tax credit (T2209)
40600 Federal tax

41700 Line 40600 - 41600

42000 Net federal tax

42800 Provincial or territonal tax
43500 Total payable

43700 Total income tax deducted

+ Payments and credits

45300 Canada workers benefit (CWE) (schedule 6)
48200 Total credits

48400 Refund

February 2022

Sandra Couture

$18,000.00

$18,000.00

$1,800.00
$1,000.00
$200.00
§69.84

$16,730.16

$16,730.16

$13,808.00
69141
$284.40
$1,257.00
§16,040.81
$2,406.12

$2406.12

$103.40

$0.00
$103.40
§103.40
$103.40

$0.00
$103.40

$700.00

$1,395.00
$2,095.00

$1,991.60
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Situation 2: Reporting employment income, El benefits and CWB advance payment

Sandra Couture
+ Total income
10100 Employment income $18,000.00
11900 Employment Insurance and other benefits $6,000.00
15000 Total income $24,000,00
+ Net income
20600 Pension adjustment $1,800.00
20700 Registered pension plan deduction $1,000.00
21200 Annual union, professional, or like dues $200.00
22215 Deduction for CPP and QPP enhanced 559,84
contributions.
23600 Net income $22,730.16
+ Taxable income
26000 Taxable income $22730.16
+ Non refundable tax credits
30000 Basic personal amount $13,808.00
30800 CPP or QPP contributions through employment $691.41
31200
31200 Employment Insurance premiums through $284.40
employment
31260 Canada employment amount $1,257.00
33500 Total $16,040.81
33800 Total @ 15% $2,406.12
35000 Non refundable tax credits $2,406.12
+ Refund or balance owing
42900 Basic federal tax $1,003.40
40500 Federal foreign tax credit (T2209) $0.00
40600 Federal tax $1,003.40
41700 Line 40600 - 41600 $1,003.40
415-:_!:3 Canada workers benefit (CWB) advance payments $210.00
received
42000 Net federal tax $1,213.40
42800 Provincial or territorial tax $163.81
43500 Total payable $1,377.21
43700 Total income tax deducted $1,600,00
+ Payments and credits
45300 Canada workers benefit (CWE) (schedule 6) $1,395.00
48200 Total credits $2,995.00
48400 Refund $1,617.79
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Situation 3: Reporting employment income, tips and additional CPP contributions

« Total income

10100 Employment income
10400 Other employment income

15000 Total income

« Net income

20600 Pension adjustment

20700 Registered pension plan deduction

21200 Annual union, professional, or like dues

22200 Deduction for CPP or QPP contributions on self-

employment

22215 Deduction for CPP and QPP enhanced
contributions

23600 Net income

+ Taxable income

26000 Taxable income

« Non refundable tax credits

30000 Basic personal amount
30800 CPP or QPP contributions through employment

31000 CPP or QPP contributions on self-employment

31200 Employment Insurance premiums through
employment

31260 Canada employment amount
33500 Total
33800 Total @ 15%

35000 Non refundable tax credits

« Refund or balance owing

42900 Basic federal tax

40500 Federal foreign tax credit (T12209)
40600 Federal tax

41700 Line 40600 - 41600

42000 Net federal tax

42100 CPP contributions payable on self-employment
and other earnings

42800 Provincial or territorial tax
43500 Total payable

43700 Total income tax deducted

+« Payments and credits

45300 Canada workers benefit (CWB) (schedule 6)
48200 Total credits

48400 Refund

February 2022

Sandra Couture

$22,000.00
$2,000.00

$24,000.00

$1,800.00
$1,000.00
$200.00

$259.84

$80.67

$22,450.49

$22,459.49

$13,808.00
$798.58
$216.17
$347.60
$1,257.00
$16,427.35
$2,464.10

$2,464.10

$904.82
$0.00
$904.82
$904.82
$904.82
$476.00
$147.57
$1,528.39

$1,180.00

$1,395.00
$2,575.00

$1,046.61
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