Worksheet 1: Emergency Response Skills
Questionnaire

Disclaimer

The information in this document is based on the current understanding of the issues presented. It
does not necessarily apply in all situations, nor do any represented activities ensure complete
protection as described. Although reasonable efforts have been made to ensure that the
information is accurate and up to date, the publisher, Canadian Conservation Institute (CCl), does
not provide any guarantee with respect to this information, nor does it assume any liability for any
loss, claim or demand arising directly or indirectly from any use of or reliance upon the information.
CCI does not endorse or make any representations about any products, services or materials
detailed in this document or on external websites referenced in this document; these products,
services or materials are, therefore, used at your own risk.
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Introduction

The Emergency Response Planning Manual describes five tasks that provide heritage institutions
with a structured approach to building an incident management team. This worksheet can be used
to complete task 1 called “Start with a skills survey,” which will help you assess who has the skills,
assets and experience needed to respond during an emergency.

Instructions

Ask each person to fill out the worksheet by deciding how well the skills and experience listed in
the left-hand column describe them: very well (V), somewhat (S), or not at all (N). The answer
scale is subjective and will be interpreted differently by each person. If people are asking for further
guidance, suggest that they interpret the answers as follows:

« Very well (V): You are confident in your skills and experience and would not hesitate to use
them in an emergency.

« Somewhat (S): You have some skills and experience, but you wonder whether you would be
able use them in an emergency without further training.

« Not at all (N): You know little to nothing about the topic, or the statement does not describe
your situation. You would not want to be responsible for related work during an emergency.
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Worksheet

Name:

Emergency response skills questionnaire

Skill, asset or experience

Degree to which it applies to you
(V, S or N)

¥ respond well to change and unexpected events.
| live less than 20 minutes from the institution.
| have access to a vehicle.

| have experience managing projects.

| have experience managing people.

| can manage meetings.

| have good writing skills.

| have experience hiring people.

| have public relations experience or training.

| have good public speaking skills.

| have grant-writing experience.

| have bookkeeping training or experience.

| have experience with fundraising projects.

| have security training.

| have training in health and safety.

| have current first aid training.

| have done building repairs or renovations.

| am a trained tradesperson.

| have janitorial experience.

| have worked with property restoration companies.
| can work on my feet all day.

| can lift heavy objects.

| can work in a smoky or dusty environment.

| am trained in handling heritage objects.

| understand the properties of object materials.
| have heritage object conservation training.

| can use collections management software.

| am skilled in photography.

| can make videos.
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