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Worksheet 6: Collections Checklist 
Disclaimer 
The information in this document is based on the current understanding of the issues presented. It 
does not necessarily apply in all situations, nor do any represented activities ensure complete 
protection as described. Although reasonable efforts have been made to ensure that the 
information is accurate and up to date, the publisher, Canadian Conservation Institute (CCI), does 
not provide any guarantee with respect to this information, nor does it assume any liability for any 
loss, claim or demand arising directly or indirectly from any use of or reliance upon the information. 
CCI does not endorse or make any representations about any products, services or materials 
detailed in this document or on external websites referenced in this document; these products, 
services or materials are, therefore, used at your own risk. 
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Introduction 
The Emergency Response Planning Manual describes four steps that provide heritage institutions 
with a structured framework for identifying collections response strategies. This worksheet can be 
used to complete step 1 called “Adopt a procedure and form for initial damage assessment,” which 
will help you create a succinct list of object categories suitable for an initial damage assessment 
form, like the one suggested in the Emergency Plan Template. This worksheet can also be used in 
conjunction with Worksheet 7: Salvage Priorities Questionnaire to complete step 3 called “Identify 
salvage priorities.” 

Instructions 
Give a copy of this worksheet to the people in your institution (conservators, collections managers 
or curators) who know your collections and their properties best. The worksheet can be filled out by 
one individual or by a team working together. It may be helpful to consult with external 
conservators who have greater understanding of the properties of your collections if you do not 
have any on staff. 

Select all of the categories and subcategories that are present in your collections. Edit the 
categories and subcategories or add new ones if needed. Compare the list of selected object 
categories with the default collection categories in the “Initial damage assessment – overall 
collections damage” form in the Emergency Plan Template, if you are using that document. Edit the 
collection categories to reflect those selected in this worksheet, combining object categories when 
a more general category is sufficient. 

Compare the selected subcategories with the objects that are proposed for the list of salvage 
priorities for your institution to assess whether they are difficult to salvage. 

  

https://www.canada.ca/en/conservation-institute/services/preventive-conservation/response-planning-heritage-institutions/emergency-response-planning-manual.html
https://www.canada.ca/en/conservation-institute/services/preventive-conservation/response-planning-heritage-institutions/emergency-response-planning-manual.html#s1
https://www.canada.ca/en/conservation-institute/services/preventive-conservation/response-planning-heritage-institutions/emergency-plan-template.html
https://www.canada.ca/en/conservation-institute/services/preventive-conservation/response-planning-heritage-institutions/emergency-response-planning-worksheets/ws-7.html
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Worksheet 
Artworks and archival records 
Object category Subcategories that may be difficult to salvage 

o Art on paper o Art with water-soluble media
o Art with friable media
o Art framed under glazing

o Audiovisual media: magnetic
audio and video tapes

o Magnetic tapes with no backup or user copies

o Audiovisual media: motion picture
film

o Degraded cellulose nitrate or cellulose acetate film

o Books o Leather or vellum-bound books
o Coated paper volumes
o Books with brittle text blocks

o Digital media o Discs, drives or tapes with no backup copies

o Documents o Parchment or vellum documents
o Coated paper documents
o Documents with water-soluble or iron-gall inks
o Very brittle documents

o Optical media o Records with no backup copies

o Paintings o Water-soluble media
o Friable or flaking media

o Photographic negatives o Degraded cellulose nitrate or cellulose acetate negatives
o Wet collodion glass plate negatives
o Silver gelatin dry glass plate negatives

o Photographic prints o Daguerreotypes
o Tintypes
o Ambrotypes
o Pannotypes
o Additive colour transparencies
o Dye transfer prints
o Digital prints
o Prints framed under glass

o Sculptures o All ivory
o Polychrome wood sculptures
o Deteriorated plastics
o Plaster sculptures

o o 
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Historical and cultural objects 
Object category Subcategories that may be difficult to salvage 

o Archaeological objects o With soluble salts
o Archaeological glass
o Archaeological bronze or brass

o Basketry o Brittle basketry

o Furniture o Painted, gilded, lacquered
o Marquetry, veneer
o Upholstered furniture

o Glass and ceramics o Unfired, porous ceramics
o Unstable glass

o Leather, hide and fur o Untanned skins
o Water-soluble dyes
o Stretched skins (for example, drums)

o Metal objects o Iron (flash rusting)
o Lead (in fire)
o Tin alloys (in fire)

o Plastic objects o Cellulose nitrate objects
o Deteriorated plastics

o Textiles: carpet and other
furnishing textiles

o Very large tapestries or carpets
o Brittle textiles

o Textiles: costumes o Water-soluble dyes
o Clothing with gelatin sequin decoration
o Clothing with brittle fibres

o Textiles: flags or banners o Brittle flags or banners
o Painted flags or banners

o Textiles: household or cultural
textiles

o Water-soluble dyes
o Painted fabrics

o Vehicles or industrial objects o Objects contaminated with hazardous substances

o Wooden objects o Painted, gilded, lacquered
o Marquetry, veneer
o Musical instruments
o Composite objects with iron components

o o 
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Natural history specimens 
Object category Subcategories that may be difficult to salvage 

o Bones and skeletons o Teeth, sub-fossil teeth

o Fluid-preserved specimens o In glass containers (risk of breakage)

o Herbarium specimens o Specimens mounted with water-soluble adhesives

o Insect specimens

o Invertebrate specimens o Thin-shelled bivalves

o Labels o Paper labels with water-soluble inks

o Paleontological specimens o Fragile or subfossil specimens
o Specimens treated with adhesives, coatings, fills or

consolidants

o Rocks and minerals o Pyrite
o Sulphides
o Soluble minerals

o Study skins o Specimens treated with pesticides

o Taxidermy mounts o Specimens prepared with toxic compounds or treated with
pesticides

o o 
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This resource is published by the Canadian Conservation Institute. 

For the conditions of use and reproduction of these resources, consult the section “Ownership and 
usage of content provided on this site” on the Terms and conditions page for the Canada.ca 
website. 

https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.canada.ca%2Fen%2Fconservation-institute.html&data=05%7C02%7Clindsay.bach%40pch.gc.ca%7C57b5ee2d576845e75f2b08debfe6643b%7C7969f40aef104cada9c2ea2ca603743a%7C0%7C0%7C639159193435867469%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=QrFaLh2pI%2FIfjAyHxutHppXXszNw5BoWahkZgJ1wxCY%3D&reserved=0
https://can01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.canada.ca%2Fen%2Ftransparency%2Fterms.html&data=05%7C02%7Clindsay.bach%40pch.gc.ca%7C57b5ee2d576845e75f2b08debfe6643b%7C7969f40aef104cada9c2ea2ca603743a%7C0%7C0%7C639159193435931902%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=R80yeKwK1tHuaX9dGMwIGdsuSJUqw5mLDbpjd5K9zTA%3D&reserved=0

	Worksheet 6: Collections Checklist
	Table of contents
	Introduction
	Instructions
	Worksheet


	ArtPaper: Off
	AV1: Off
	AV2: Off
	Books: Off
	Digital: Off
	Documents: Off
	Paintings: Off
	Negatives: Off
	Photos: Off
	Sculptures: Off
	Category1: Off
	ArtSoluble: Off
	ArtFriable: Off
	ArtGlazing: Off
	Tapes: Off
	LeatherVellum: Off
	BrittleText: Off
	Discs: Off
	SolubleInks: Off
	BrittleDocs: Off
	Records: Off
	SolublePaint: Off
	FriablePaint: Off
	DegradedNegatives: Off
	SilverGelatinPlates: Off
	WetCollodionPlates: Off
	Daguerreotypes: Off
	Tintypes: Off
	Ambrotypes: Off
	Pannotypes: Off
	Additive: Off
	DyeTransfer: Off
	DigitalPrints: Off
	PhotosGlazing: Off
	Ivory: Off
	Polychrome: Off
	DeterioratedPlasticSculpture: Off
	Plaster: Off
	Category1Name: 
	Subcategory1: Off
	Subcategory1Name: 
	Archaeology: Off
	Basketry: Off
	Furniture: Off
	Glass: Off
	LeatherHideFur: Off
	Metal: Off
	Plastic: Off
	FurnishingTextiles: Off
	Costumes: Off
	Flags: Off
	Textiles: Off
	Vehicles: Off
	Wood: Off
	Category2Name: 
	Subcategory2: Off
	Subcategory2Name: 
	SolubleSalts: Off
	ArchGlass: Off
	ArchBronze: Off
	BrittleBasketry: Off
	PaintedFurniture: Off
	Marquetry: Off
	Upholstery: Off
	UnfiredCeramics: Off
	UnstableGlass: Off
	UntannedSkins: Off
	DyedLeather: Off
	Iron: Off
	Lead: Off
	Tin: Off
	DegradedFilm: Off
	CNObjects: Off
	DeterioratedPlastics: Off
	LargeTextiles: Off
	BrittleTextiles: Off
	Gelatin: Off
	BrittleClothing: Off
	BrittleFlags: Off
	PaintedFlags: Off
	DyedCostume: Off
	PaintedFabrics: Off
	Contaminated: Off
	PaintedWood: Off
	MarquetryObjects: Off
	Instruments: Off
	Composite: Off
	Bone: Off
	Fluid: Off
	Herbarium: Off
	Insects: Off
	Invertebrate: Off
	Labels: Off
	Paleo: Off
	Rocks: Off
	Skins: Off
	Taxidermy: Off
	Subcategory3: Off
	Teeth: Off
	GlassJars: Off
	SolubleGlue: Off
	Subcategory3Name: 
	Subcategory4Name: 
	InsectSubcategory: Off
	Bivalves: Off
	SolubleLabels: Off
	Fossils: Off
	Adhered: Off
	Pyrite: Off
	Sulphides: Off
	SolubleMinerals: Off
	Pesticides: Off
	Toxic: Off
	Optical: Off
	CoatedDocs: Off
	CoatedBooks: Off
	StudySkins: Off
	Parchemin: Off
	TextilesColores: Off
	Category2: Off
	Category5: Off
	Category3Name: 


