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Interview setup

Start Interview
Get started with helpful Enter your tax information,

e oot e sl UFile 2023
information and tips tax slips, efe. ? slectronicall CVITP
A ramily Head [t R R
[ Identification

[1 Current address Interview Setup
[] * CRA guestions
[1 % EFILE

Tick any boxes || which apply to your tax situation in each of the sections below. When you are finished, click Next and the Left side menu will show the topics
P for your customized interview.

|01 ™4 and employment income

= Click on @ if you want to go directly to the topic on the Left side menu.

"] Interest, investment income and

I . __If you are not sure if you need a topic, tick it anyway. You can decide later, when the interview reaches the topic, whether or not to skip it. You may return to
o Other income this page at any time to add other topics by clicking Interview setup in the Left side menu.

| Other information slips

[0 Medical, disability, caregiver

- No income to report in 2023 ©) v E:r:;’émé:’ ;‘:;ﬁ;’;gmpmmem s o ®
i1 HBP, LLP, FHSA and other plans —— ’ -
0] RRSE contributions. bmits Immigrant, emigrant, non resident taxpayer, you - Social assistance, worker's compensation (T5007/ 0)
4 are a Canadian resident and your spouse @ Employment RL-5) © hool
| Other deductions and credits immigrated to Canada in the year © and other .
i E X Union or professional dues not on T4 slips © ®
\C] Prior year information ) Tax return for = deceased person © ® benefits B
Tl Refund/balance owing N Employment expenses © @®
0 Controls Tax return for 2 Status Indian © ©
-~ GST or QST rebate on employment or partnership I
[ Other topics S @ expenses © )
['] Where to enter?

Pension income, other income and split pension it el el @
income, COVID-19 benefits (TAA, TAFHSACIES, o ﬂ Propeey s . v
T4A(OAS), TAA(P), TAA-RCA, TARSP. TARIF,

T1032) ©

Rental income

| previous [ New |

v Text version of the above image

UFile screen

Under Interview tab

Family Head sub-tab

Interview setup topic is highlighted

The Interview setup section is where you indicate any Specific situations
that may apply to the individual. It is also where you select the types of
income, deductions or credits that you will be entering on their tax return.
When you tick applicable boxes and click Next, the corresponding topics
will be generated in the left-side menu, ready for you to complete.

-



UFile tip

If you forget to select a topic from this screen, you can always go
back to the Interview setup section to tick the appropriate box.
Some boxes are ticked by default, but the tax return will not be
impacted if any of these boxes do not apply to the individual’s
situation.

Entering the tax slips

Review Tax Return EFILE .
e o | (G et meresn | () it e s UFile 2021

A Family Head [ QRSN+ L

[ Identification

[] Spouse interview type T4 and employment income
[J Current address

[ * CRA questions

[] % EFILE < If you earned employment income (e.g. T4 slips, tips) or received employment insurance benefits, select the appropriate item below. If you have more than

one T4, complete one then return here and select again.
[ Interview setup

Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next. To edit a page, click the

) T4 and employment income
I I item added in the left side menu. To delete a page, click @,

[T Interest, investment income and carrying charges
[ Other income

) N T4 income (earned in any province except Quebec) @0
[] Other information slips ﬁ vP F '

) Medical, disability, caregiver ] T4 and RL-1 (Relevé 1) income earned in Quebec with 0 o

_ . : T4 and T4E QPP contributions

{"I HBP, LLP and other plans and funds T4 and RL-1 (Relevé 1) income earned in Quebec with 0 o

[l RRSP contributions, limits CPP contributions

[ Other deductions and credits T4E - Employment insurance and cther benefits 00

[ prior year information

] Refund/balance owing Tips 00

[] Controls

0 Other topics Other employment income (+] 7]

["| Where to enter ? Volunteer firefighters' amount and search and rescue o 9
I

volunteers amount

- CPT20 - CPP Election for Other employment eamings (o) @)

] CPT20 - CPP Election for tax-exempt self-employment gy @)
CPT20 earnings of an Indian (Type N)

—

¥ Text version of the above image

UFile screen

Under Interview tab

Family Head sub-tab

T4 and employment income topic is highlighted

+ sign beside T4 income (earned in any province except Quebec) is
highlighted



Each topic can be accessed from the left-side menu.

Once you have clicked on a topic, applicable tax slips, deductions and
credits can be added by clicking on the + sign next to each item. This will
generate pages where income amounts, or other required information, are

entered.

For example, if you click the + sign next to T4 income (earned in any
province except Quebec), T4 income will generate as a topic under T4
and employment income in the left-side menu.

Example of entering information from a T4 slip on the T4-Statement of
Remuneration Paid screen

tax slips, etc.

P QR RN () Acs spouse € Add Dependant

[ Identification

ey ST ] st i o prnt yor compics Feyour e elrm d UFile 2024
‘ | : cVITP

[ Spouse interview type T4 - Statement of Remuneration Paid
[] Current address
[] * CRA questions Copy the amounts from your T4 employment income slip to the corresponding box numbers here. If a box is blank on your slip do not enter zero

here - leave it blank.

[J * EFILE & s
Boxes 57 to 60, Employment income by period, are entered as OTHER INFORMATION.

[] Interview setup

[T] 74 and employment income - ,
I T2 moome I@ Employer's name @
E - 3
I'T T4:, T4FHSA and pension income Emplojmentcame el
LI Other income
Canada Revenue  Agence du revenu 10
Bol Smaee e T4 ®
Year Statement of Remuneration Paid
Annge |:| Etat de la remunération payee 9

Empioyer- t income Income tax deducted

offered mploymen
. dental berleﬁh Hevenusif‘emot Impédt sur le revenu retenu @
s par empioyeer || 14 11,000{00 \_‘
S )

- Employes's QPP confributions — see over
Cofisations de lemployé au RPC —voir au verso Coasatluns de I'employé au RRQ — vair au verso

[éro de compte de lemploysur

Province of employment
Province demplol 16 375|SG 17 ‘ @ 2
-10 Empicyee's second CPP wnmhuuons segover Employes's sec;ond QPP centributions — see over
Exempt — Exemption ° yg au E‘y tions de I'employs au RRQ — @
CcPPIaPP El PPIP RPC — voir au verso volr &L verso
Employment code
= [ = F ] ™ @
29 El insurable sami CPRIQPP pensionable sami
il Gains :ssumuesﬁsE Gaing ouvrant drod & pension — R%IRRQ 0
— Nom et adresse de I'employé 24 11 000|0l] | @‘ 11 DOO‘OD |
v
[rille {2n betires moulges) First name —Prénom  Intial - Initiale 4 Employee's Fpremun':r‘.AE ; ;.Jhp\on dues s [ W, Fh
olisations de Coiisations syndicales B
| ro1lss | provious  [JRON  Nexxt |

v Text version of the above image

UFile screen

Under Interview tab

Family Head sub-tab

T4 income topic is highlighted



T4 - Statement of Remuneration Paid page

Box 14 is highlighted

T4 - Statement of Remuneration Paid slip

Box 14: Employmentincome: 11,000.00 is highlighted

If you click the T4 income topic, the T4 - Statement of Remuneration Paid
page will open, listing fields that match with the boxes found on the T4 slip.
If an individual has multiple tax slips, you will need to enter each
separately.

If the individual’s tax slip has a box that is not accounted for in UFile CVITP,
scroll down to OTHER INFORMATION to select additional options.

As you add the issuer or employer’s names, they will populate in the left-
side menu, making it easy to identify and review the information from a
particular tax slip.

Enter any remaining tax slips that you may have and click Next to bring you
to the next section.

If you need to correct any information for a particular tax slip, you can
return to the page by clicking on the tax slip’s name in the left-side menu.

If you need to delete a tax slip, you can do this by clicking the minus - sign
to the right of that specific tax slip.

If an individual has several of the same type of tax slip, such as multiple T4
slips, the software will add these up and report the total amount of
employment income on the tax return.



Other income and information slips

Start Interview Review Tax Return EFILE s
[ et e ) O | @ e d UFile 2021
nformation and i tax ships, etc. messages and more sectronioally CVITP

1 Family Head 1 Spouse @ oda dependant

[ Identification

[ Spouse interview type Other income

[ Current address

[] % CRA questions

] * EFILE . Make a selection below if you had other income in 2021 that you have not yet reported in this interview.

[) Interview setup Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next. To edit a page, click the
T T4 and employment income a item added in the left side menu. To delete a page, click &,
[] T4 income (-]
[ Interest, investment income and carrying charges Labour adjustment benefits (+X 2]
[0 Other income () -
Grants or training allowance (+] 7]
] Other information slips Other income

—_— Death benefit received from employer upon death of
\_| Medical, disability, caregiver your spouse 0 e
71 HBP, LLP and other plans and funds >

[ RRSP contributions, limits

T1198 - Qualifying retroactive lump-sum payment (+)

© Ottier deductions arid credits Other taxable income (federal line 13000) (+] 7]

) Prior year information
[ Refund/balance owing
['] Controls

[ Other topics

[') Where to enter ?

v Text version of the above image

UFile screen

Under Interview tab

Family Head sub-tab

Other income topic is highlighted

Other information slips topic is highlighted

Situations that are not found in the Interview setup may be found under
Other income or Other information slips in the left-side menu.

Review these topics to see if any other situations apply to the individual.



Other deductions and credits

Star Intervi eview ax Ret F .
o oY ot AT S, Liainirsal Y e o e d UFile 2023
n and tip messages and more tax re " clectronically CVITP

tax slips, ete.

L Family Head © odd spouse ) add dependant

[ Identification

LliCsrent acknes Other deductions and credits
[[] % CRA questions
[] * EFILE ‘ )
) . Use the items below to claim miscellaneous deductions that you have not already claimed elsewhere.
[} Interview setup
71 74 and employment income = Click Q next to the item below to add a new page, then enter your information. If you do not need to add any (more) items, click Next. To edit a page,
[ T4 income ° click the item added in the left side menu. To delete a page, click 9

n} Interest, investment income and

[\ Other income Federal line 23200 - Other deductions (+] 2]
I Other information slips Federal line 25500 - T2222 - Northern residents o 9
T Medical, disability, caregiver L e

[') HBP, LLP, FHSA and other plans Federal line 25600 - Additional deductions (+] 7]

[] RRSP contributions, limits )

Federal lines 23100, 25600 - Member of the clergy or of a 0 9
|1 Other deductions and credits|

religious order

[ Prior year information

Federal line 31270 - Home buyers’ amount for the o 9
[Tl Refund/balance owing purchase of a qualifying home
[] Controls Federal line 31350 - Digital news subscription o 0
= expenses
: .
Other topics Federal lne 45355 - Schedule 12 - Multigenerational @ @)
|| Where to enter ? home renovation tax credit €I

Federal line 46900 - Eligible educator school supply tax
credit o 9

v Text version of the above image

UFile screen

Under Interview tab

Family Head sub-tab

Other deductions and credits topic is highlighted

The Other deductions and credits topic will only be listed in the left-side
menu if the box next to Other deductions and credits (including school
supply, digital news subscription and home buyers amount) is ticked in
Interview setup, in the Other topics section. This is where additional
topics such as the Northern residents deduction are located.



For more information, refer to Types of deductions, Types of non-

refundable tax credits and Types of refundable tax credits and other

items in the tax quide for volunteers along with the Tax considerations for
specific situations section.

Provincial tax and credits

Start evi x Return EFILE -
0 Coaped legtrans o et e ek 9 o U'{;‘,!,e, 2021

tax stips, efc.

A Family Head [P QRSN + Ll

e Ontario tax credits
[ Spouse interview type

[1 Current address ) i
< The program automatically calculates your Ontario provincial forms and lines 42800 and 47900 based on information you enter in the interview. You can

[ * CRA questions control whether you or your spouse receives certain Ontario tax credits using the second item below. For more information on Ontario tax and credits, click here.
[J * EFILE

[1 Interview setup

) T4 and employment income -
[] T4 income =

IT] interest, investment income and carrying charges

) Other income

ON479 line 63110 - Ontario political contributions tax 0 o
Ontario credit
LI ..ining Ontario crecits to ane spouse or the other €D (@)
Separate residences: On December 31, you and your o o
spouse were occupying separate residences for medical
reasons
o ) Unused labour-sponsored funds tax credit (+)~]
Tl Medical, disability, caregiver

U HBP, LLP and other plans and funds ON-BEN - Application for the 2022 Ontario Trillium ¢, €
[] RRSP contributions, limits ON-BEN Benefit (Ontario sales tax credit, Ontario energy and

@ Other - - property tax credit, Northern Ontario energy credit) and
LOtradeltorpoandicedts — the Ontario Senior Homeowners' Property Tax Grant.

] Prior year information Application

|| Ontario tax credits

[ Other information slips

T Refund balince owin Declaration for rent paid {tenants), including a private
fand/b g ON-BEN long-term care home 00
] Controls
0 Gther topics faration(s) Declaration for property tax paid (owners) 0 9
[1 Where to enter ? Declaration for student in a designated residence (+Y 7]
v

se
n

Declaration for home energy costs for residenceona @ @
rati e

eeeeee

Declaration for amount paid for public or non-profit o Y~ Yy

v Text version of the above image

UFile screen

Under Interview tab

Family Head sub-tab

Ontario tax credits topic is highlighted

Additional topics, such as provincial or territorial tax and credits, populate
in the left-side menu based on the information provided under the
Identification topic. In this example, Ontario is the province of residence
so the Ontario tax credits topic was generated.



For more information on Provincial and territorial benefits and credits, refer
to Provincial and territorial benefits and credits.

How to review and submit the tax return =
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