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	1. RESEARCH PROJECT

	a) Title of Project :
	     

	b) Date submitted (YYYY-MM-DD): 
	     

	c) Principal Investigator (Name, Insititution/Agency, Department):

	     
	
	     
	
	     

	Name (print)
	
	Institution/Agency
	
	Department

	d) Co-Investigator /Supervisors (list all) – (Name, Institution/Agency, Department):

	     
	
	     
	
	     

	Name (print)
	
	Institution/Agency
	
	Department

	Co-Investigator /Supervisors (list all) – (Name, Institution/Agency, Department):

	     
	
	     
	
	     

	Name (print)
	
	Institution/Agency
	
	Department

	Co-Investigator /Supervisors (list all) – (Name, Institution/Agency, Department):

	     
	
	     
	
	     

	Name (print)
	
	Institution/Agency
	
	Department

	e) Qualifications of Principal Researcher :

	
	University / College Faculty Member

	
	Undergraduate
	
	Masters
	
	Ph.D.
	
	Post Doctoral

	
	Researcher for criminal justice related agency

	
	Other (please specify):
	►
	     

	If applicable, please describe your experience related to:

	i. Corrections and/or criminal justice research: 

	     

	ii. Working with offenders:

	     

	f) Contact Information (e-mail/mailing address/telephone number

	     
	
	     
	
	     

	e-mail
	
	mailing address
	
	telephone Number

	g) Expected dates for project initiation and completion:

	     
	
	     
	

	Start Date (YYYY-MM-DD)
	
	End Date (YYYY-MM-DD)
	


	2. PURPOSE, HYPOTHESES AND METHODOLOGY

	a) Describe the purpose or rationale for the research project and provide a brief background review of relevant literature (in the space provided):

	     

	b) Clearly outline the research question(s) being investigated and hypotheses (in the space provided):

	     

	c) Describe the research design, method(s) for data collection and analysis plan (in the space provided):

	     

	The following related documents are attached:

	
	Questionnaires/Instruments
	
	Surveys
	
	Interview protocols

	
	Other (provide details):
	     

	NOTE: Complete copies of all research materials must be submitted with this Research Application.

	3. PARTICIPANTS (Research Subjects)

	a) Who will participate in this research? (Incarcerated offenders, offenders on release, correctional staff, etc.):

	     

	Do participants come from any particular institution(s), parole office(s) or geographical area(s) or region(s)?

	
	Yes
	
	No
	(If yes, provide details):      

	Has/have the institution(s) or parole office(s) been consulted?

	
	Yes
	
	No
	(If yes, provide details):      

	b) Describe the recruitment procedure: 
	

	     

	NOTE: All recruitment posters, advertisement, and related materials must be submitted with this Research Application.

	c) Informed Consent Procedure: 
	

	     

	NOTE: A copy of all Consent Form materials must be submitted with this Research Application.

	d) Debriefing and Feedback Procedure:
	

	     

	NOTE: Copies of all Debriefing Forms and material must be submitted with this Research Application.

	

	e) What are the risks to participant? (Explain why this research is necessary – how are risks minimized?):

	     

	f) What are the benefits to participants (if any):

	     

	g) Will the recruitment and data collection procedures respect vulnerable persons as well as gender, ethnic, cultural and linguistic considerations?

	
	Yes
	
	No
	
	Not Applicable

	If yes, please indicate how data collection procedures will respect vulnerable individuals:

	     

	h) Will subjects be rewarded in any form for participating in the research project? (payment for participation is currently not permitted)

	
	Yes
	
	No
	If yes, please indicate how:

	     

	4. ETHICS

	All research projects must be approved from a recognized Research Ethics Board or Committee (EBC).

	Has this proposal been approved by a recognized Research Ethics Board (e.g., university or college REB)?

	
	Yes
	
	No
	If yes, please indicate approving body:
	     


	Approval date (YYYY-MM-DD):
	     
	Expiry date (YYYY-MM-DD):
	     

	NOTE:  A copy of the signed Ethics Certificate must be included with this Application for Research.

	Does the proposed study respect the framework on ethical conduct of Research Involving the First Nations, Inuit and  Métis Peoples of Canada?

	
	Yes
	
	No
	
	Not Applicable

	If yes, describe how the proposed study respects the ethics of conducting research with Indigenous peoples.

	     

	5. SAFEGUARDING PROCEDURES

	a) Will there be any deception of research subjects?
	
	Yes 
	
	No

	If yes, describe what the deception will be, why it is necessary, potential adverse effects on subjects, and how it will be dealt with in the debriefing process:

	     

	b) Describe how databases, test materials, etc. will be protected, both short and long-term, to protect the confidentiality of research participants:

	     

	c) What procedures are available/will be used to deal with any potentially harmful effects that may occur as a result of research activities?

	     

	6. IMPACT OF PROPOSED RESEARCH ACTIVITIES ON CSC

	a) Indicate how your research promotes CSC’s mission statement

“The Correctional Service of Canada, as part of the criminal justice system and respecting the rule of law, contributes to the protection of society by actively encouraging and assisting offenders to become law-abiding citizens, while exercising reasonable, safe, secure and humane control”.

	     

	b) What are the potential benefits (CSC) in general, correctional operations, staff, offenders, academic/research, etc.)?

	     

	c) What are the potential disruptive effects (Correctional operations, offenders, staff, CSC in general, etc.)?

	(if so, explain why necessary – how are disruptions minimized):

	     

	d) What type of CSC support and resources are requested (staff assistance required for institutional access, coordination, recruitment, type and duration of space requirements within sites, etc.)?

	     

	NOTE: The level of support and resources required for a study will be weighed against potential benefits and value of the research to the organization. 

	7. ADDITIONAL APPROVALS/CONSULTATIONS

	Research pertaining to specific issues may require additional approval/consultation.  Please indicate if your research involves:

	
	Women offenders
	
	Programs/interventions

	
	Security
	
	Physical/mental health

	
	Indigenous offenders
	
	Staff 

	
	Other
	     

	If this research involves Indigenous offenders, have Indigenous communities/leaders been consulted?
	
	Yes
	
	No

	Please specify or explain:

	     

	8. REPORTING REQUIREMENTS

	By accepting to conduct research with CSC, researcher(s) or organization also agree(s) to provide the Director, Research with a completed copy of the research report or article (for information purposes only) with sufficient time (at least six weeks) for review in advance of the release, publication, presentation or any other form of research dissemination.

	a) When do you anticipate being able to submit a report for information purposes to the Research Branch on this research?

	     

	b) What is the anticipated audience(s) for dissemination of the research results?

	     

	9. NON DISCLOSURE OF PERSONAL INFORMATION

	The researcher(s) or organization:

a) agree(s) that information contained in or resulting from the data provided shall be rendered anonymous (i.e., coded and stripped of personal identifiers) as soon as possible;
b) shall not contact the study’s participant(s) unless or until specifically authorized to do so and, if authorized, shall guarantee that any additional information obtained from these individuals will receive the same level of confidentiality as maintained for the original data;
c) agree(s) that no subsequent disclosure of the information in a form that could reasonably be expected to identify the individual(s) to whom it relates will be made to any other person or third party not participating in the research project.

	10. DATA LOCATION, CONSULTATION, AND DISPOSAL

	For any data not secured within the physical confines of the Correctional Service of Canada, the researchers(s) or organization shall provide

a) a written statement specifying where the data or copies of records will be consulted or used; 
b) a list of any data linkages that have been approved and an undertaking not to perform other matches without written authorization;
c) a written statement regarding the conditions governing disposal of identifiable personal data and, if desirable and applicable, the archival arrangements for working data and the relevant programs, codes and guides.

	11. RESEARCHER ACKNOWLEDGEMENT

	The researcher(s) or organization

i. recognize(s) that permission to conduct research may be withdrawn at any time for violations of standing orders, rules and regulations related to security or for unapproved deviations from the original proposal, or it may be temporarily suspended for operational reasons;
ii. will abide by the standing orders and rules of the institution or parole office, including those designed to ensure the researcher’s own safety;
iii. acknowledges that, other than the report submitted for publication, no further use or release of the data shall be made without the permission of the Service and/or the Department;
iv. will make an appropriate disclaimer that the opinions and conclusions do not necessarily represent those of the Correctional Service of Canada Service and/or Public Safety Canada and/or the Minister.

	12. DURATION OF APPROVAL

	The timeframe for approved research will be two (2) years commencing from the date at which approval is provided.  Extensions may be given providing that the researcher(s) or organization make a formal request for extension, in writing, and providing that the request is received in advance of the expiry date of the original approval.  Requests received after the expiration of the original approval will be treated as new research proposals.

	APPROVAL

	It is agreed that all parties signing this agreement and any attachments thereto are satisfied with and will adhere to its terms and conditions. 

	     
	
	     
	
	     

	Principal investigator Name 

(Academic Supervisor if PI is a student) (print)
	
	Signature
	
	Date (YYYY-MM-DD)

	     
	
	     
	
	     

	Director Research Name (print)
Correctional Service of Canada
	
	Signature
	
	Date (YYYY-MM-DD)
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