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Low Carbon Economy Fund – Design instructions for signage – physical or digital

You will find below more information on how to use the signage template to personalize it to your LCEF project.
Information on visual image guidelines – including Branding Guide, Graphic templates and Social media template – are published on our Visual image guidelines LCEF page. 
· The construction sign design is shown on page 24 of the Branding Guide. 
· The design templates can be downloaded from the Graphic templates section.
· The Size and Materials Options Annex provides additional information for the sign printing. 

If you would prefer to receive the Branding guide, Annex and Graphic templates in email attachments, communicate with your communication or program advisor.
How to customize the template
For more information on how to fill the template, see the notes below.
Recipient mention: 
· The LCEF name can’t be changed in size, colour or location on the template.
· The recipient project title or a short description can be presented; ideally, it shouldn’t be longer than 2 lines per language for better visibility.
· Since the layout and background can’t change, shorten the project title if it covers the background images.
· The generic term “Recipient” and the French word “Bénéficiaire” (instead of “Recipiendaire”) can be used if the project title isn’t showcased.
· For the French version, see if an official translation exists, if a description could be used or if the English title has to be repeated. 

Money value: 
· The money amount displayed is the total contributions for the project, including LCEF and any other sources of funding. 
· If the number has a decimal, the English needs a period and the French needs a comma (Example: $2.7M in English / 2,7 M$ in French). Also note the differences in language for the place of the dollar sign and the spaces. 
· If the numbers are lower than a million, use the comma to separate thousands in English and use a space in French (Example: $667,000 in English / 667 000 $ in French).

Month:
· The month displayed should be the month of the beginning of the construction or the retrofit, despite the sign should be installed 30 days beforehand. 

Logos: 
· With one financial partner besides Canada, the logo is located at the right of the footer.
· With two financial partners, the recipient is located at the right and other logo is located in the middle of the footer.

Communication Protocol: 
· Remember that the construction sign should be installed at the project site or sites no less than one month prior to the start of work, be visible for the duration of the project, and remain in place until one month after work is completed and the infrastructure is fully operational or opened for public use.

Once the sign design is created, please send the file to your communication or program advisor by email for verification. 
Don’t hesitate to communicate with them if you have questions. 
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