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INSTRUCTIONS
Please complete this form to request changes to your Sponsorship Agreement Holder’s (SAH) representatives (i.e. Signatory to the Agreement, Main Contact(s) and/or Signing Authorities) or contact details (i.e. email address, phone number, mailing address). Multiple changes can be indicated on one form. Please ensure to indicate all changes (e.g. removal and addition of authorized persons, and changes to SAH contact information).
 
The completed form must be signed by either the current Sponsorship Agreement Signatory or Main contact, and submitted along with all supporting documents to the IRCC PSR inbox (IRCC.RASOPSR-PPPROSRA.IRCC@cic.gc.ca). You must use the primary SAH email address on file with IRCC to submit this information.  Please allow 30 days to pass before following up with IRCC.
ROLES and RESPONSIBILITIES
Sponsorship Agreement Signatory: SAH organization’s President/Chair or Chief Executive Officer/Executive Director, or person in equivalent position, who signs the Sponsorship Agreement between the SAH and IRCC. 
 
Main Contact: The organization’s main contact is IRCC’s first point of contact in matters pertaining to the Sponsorship Agreement. This includes, but is not limited to, the annual allocation of spaces under the global SAH cap, the SAH’s annual report, follow-ups on case-specific issues, and follow-ups on agreement-related issues. The main contact can request changes to the individuals authorized to communicate and act on behalf of the SAH with IRCC. SAHs may appoint more than one main contact. 
  
Signing Authority: An individual authorized to act on behalf of the SAH organization in submitting sponsorship applications and legally binding the SAH to the terms of the private sponsorship under the Sponsorship Agreement. There is no limit on the number of signing authorities that a SAH may appoint. SAHs may appoint more than one signing authority.
SECTION 1 – ORGANIZATION INFORMATION
Are there any changes to the SAH’s contact information?
Please complete the following information
SAH Primary Mailing Address
SECTION 2 – CHANGES TO REPRESENTATIVES BEING REQUESTED
In this section, please indicate any changes in your SAH’s representatives you would like to inform IRCC of. This includes your SAH’s Agreement Signatory (Executive Director, President and/or CEO),Main Contact(s) or Signing Authorities. Please note: for any changes to be approved, it is mandatory for all new representatives to submit the supporting documents listed below. One form can be used to indicate multiple changes.
Have the Following Documents Been Included
Proof of Canadian Citizenship, Registered Indian Status or Permanent (PR) Status
This document is required in order for IRCC to process the requested change. Please ensure all required documents are submitted along with the IMM0193 form. Requests missing required documents will be deemed incomplete.
Criminal Record Check (Non-Vulnerable Sector) issued within last 6 months
This document is required in order for IRCC to process the requested change. Please ensure all required documents are submitted along with the IMM0193 form. Requests missing required documents will be deemed incomplete.
IMM 5492
This document is required in order for IRCC to process the requested change. Please ensure all required documents are submitted along with the IMM0193 form. Requests missing required documents will be deemed incomplete.
RSTP Training Certificate
This document is required in order for IRCC to process the requested change. Please ensure all required documents are submitted along with the IMM0193 form. Requests missing required documents will be deemed incomplete.
SECTION 3 – DECLARATION & SIGNATURE
Authorized SAH Main Contact or Agreement Signatory who has completed this form
 
I agree that if I type my name in the signature box below, I am digitally signing this form. 
 
Please refer to the Guide for Sponsorship Agreement Holders to privately sponsor refugees (IMM 5413) for signature options
PRIVACY NOTICE
The information you provided on this form is collected under the authority of the Immigration and Refugee Protection Act and will be used to make an administrative decision on the renewal of your organization's Sponsorship Agreement Holder (SAH) Agreement and to conduct an Operating Risk Assessment. The information may be shared with other Canadian government organizations, such as the Canada Border Services Agency (CBSA), the Royal Canadian Mounted Police (RCMP), the Canadian Security Intelligence Service (CSIS) as a consistent use of information in accordance with subsection 8 (2) of the Privacy Act. Information may be systematically validated by other Canadian government institutions in order to administer the Private Sponsorship of Refugees (PSR) program. Information may also be shared with the Refugee Sponsorship Training Program (RSTP) and the Sponsorship Agreement Holders Association, in accordance with the consistent use of information under the Privacy Act. Failure to complete the form in full may result in the application not being processed. 
 
The Privacy Act gives individuals the right of access to, protection, and correction of their personal information. If you are not satisfied with the manner in which IRCC handles your personal information, you may exercise your right to file a complaint to the Office of the Privacy Commissioner of Canada. The collection, use, disclosure and retention of your personal information is further described in IRCC's Personal Information Bank - IRCC PPU 008. Details on these matters are available at Infosource and through the Immigration, Refugees and Citizenship Canada Call Centre. Infosource is also available at Public Libraries in Canada. 
INTERNAL SECTION
Have all mandatory documents been received and reviewed?
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