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This form is to be completed by all SAHs in Risk Management Plan A and retained in your internal SAH records. Please note that while you do not need to submit this form along with each Sponsorship Undertaking, IRCC may request a copy of the Settlement Plan at any time to ensure that adequate settlement arrangements are in place. 
A - GENERAL INFORMATION
B - SETTLEMENT PLAN – SETTLEMENT NEEDS CHECKLIST
Identify who will be responsible for providing each settlement need by checking the relevant box. Multiple parties may be selected for each task. By checking each box, the sponsoring group is confirming they will provide that settlement need to the refugee(s) within or before the stated time period, subject to reasonable differences due to individual circumstances. All settlement needs must be provided for in accordance with the Post-Arrival Support Requirements for Private Sponsorships. 
 
Please refer to the Guide for Sponsorship Agreement Holders to privately sponsor refugees (IMM 5413) for additional information.
 
IMPORTANT:  You must select at least one box for each line item. 
ONGOING OVER DURATION OF SPONSORSHIP PERIOD
SAH
Constituent Group
Co-sponsor(s)  
Not Applicable
Ensure that transportation is available to and from appointments and activities 
Arrange for interpreter services (if applicable)
Make child care arrangements (if applicable)
Update the refugees’ contact information with IRCC as required
Review and update the Settlement Plan as required
If applicable, ensure a contingency plan is in place for supporting family members who may later arrive in Canada under the One Year Window of Opportunity  (OYW)
PRE-ARRIVAL, UPON RECEIPT OF NOTICE OF ARRIVAL TRANSMISSION (NAT)
SAH
Constituent Group
Co-sponsor(s)  
Not Applicable
Review NAT details and any special needs identified
 Review NAT details and any special needs identified
Confirm that sponsorship residency requirements continue to be met
Ensure plans are in place for housing
ARRIVAL AND FIRST THREE WEEKS
SAH
Constituent Group
Co-sponsor(s)  
Not Applicable
Meet refugee(s) at the airport and provide transportation to the final destination         
Apply for provincial health plan and Interim Federal Health (IFH) Program (if applicable)
Apply for Social Insurance Number (SIN), Canada Child Benefit (if applicable), and other necessary federal/provincial programs
Ensure refugee(s) have adequate clothing (including winter clothing), food staples, linens, household needs , and  furniture, and assist with shopping for any items not already provided
Provide referrals and information on available primary health care services to address any immediate health or dental issues, if needed
Provide referrals and information on how to access counselling or other mental health services and, if needed, assist the refugee(s) in making appointments 
Provide basic household orientation (phone, basic household equipment, fire alarms, who to contact in an emergency, etc.)
Provide general information and orientation ( e.g., public transportation, neighbourhood orientation, banking, shopping, rights and responsibilities of sponsored refugees)
Ensure refugee(s) have cell phone or landline and internet
Provide information on school registration and requirements (i.e. bus transportation, vaccinations), and assist in registering school-aged children in school (if applicable)
Update the refugees’ contact information with IRCC (including temporary and permanent addresses) 
1- 3 MONTHS AFTER ARRIVAL
SAH
Constituent Group
Co-sponsor(s)  
Not Applicable
Ensure refugee(s) receive detailed orientation on topics of relevance (e.g., financial literacy and budgeting/bills/rent, community services, health care and coverage, vaccinations, rights and responsibilities as a tenant, immigration loans and repayment options)
Ensure refugee(s) are informed about and connected to settlement services in their community (if applicable)
Assist refugee(s) in receiving a language assessment (if applicable)
Assist refugee(s) with having their skills and credentials assessed (if applicable)
Assist refugee(s) in finding a family physician and dentist 
Assist refugee(s) with connecting to community programs, groups, activities or events related to their interests
Follow up with IRCC on status of PR card if not yet received 
4-6 MONTHS AFTER ARRIVAL 
SAH
Constituent Group
Co-sponsor(s)  
Not Applicable
As appropriate, assist refugee(s) in identifying options for employment, continued language classes, and other educational/vocational courses or programs available to them
7-9 MONTHS AFTER ARRIVAL 
SAH
Constituent Group
Co-sponsor(s)  
Not Applicable
Verify that refugee(s) have all the documents they require (SIN, Permanent Resident (PR) cards, health cards) and that they are receiving the Canada Child Benefit (CCB) (if applicable)
Identify any potential unmet service needs to be addressed (IFH-covered medical care, repayment plans for travel loan, social assistance, permanent housing, etc.)
10-12 MONTHS AFTER ARRIVAL 
SAH
Constituent Group
Co-sponsor(s)  
Not Applicable
Verify that refugee(s) are aware of IRCC-funded settlement services available to them in their community and assist with making connections if needed
Provide information on provincial social assistance, if needed
Assist refugee(s) in transitioning to new housing if required, provide information on subsidized housing options, and ensure they have all required start-up items and furniture required for independent living
Provide refugee(s) with information on Canadian citizenship and how to apply
C – FINANCIAL NEEDS CHECKLIST      
Sponsors must provide one-time start-up supports upon the arrival of the sponsored refugee(s) and ongoing monthly costs during the entire sponsorship period as follows, and issued in accordance with the Post-Arrival Support Requirements for Private Sponsorships. 
 
Check each box below to confirm that the sponsoring group plans to provide the corresponding financial support to the refugee(s). 
 
Please refer to Appendix A of the Guide for Sponsorship Agreement Holders to privately sponsor refugees (IMM 5413) for additional information and to help you answer these questions.
FINANCIAL NEEDS
One-time Start-up Costs:
Ongoing Monthly Costs:
 D - SIGNATURES 
In signing this form, we as the sponsoring group: 
 
• confirm our intention to provide financial and non-financial supports to the sponsored refugee(s) as indicated in the Settlement Plan; and
• agree to provide all financial and non-financial supports to the sponsored refugee(s) in accordance with the Post-Arrival Support Requirements for Private Sponsorships.
 
I agree that if I type my name in the signature box below, I am digitally signing this form.
Please refer to the Guide for Sponsorship Agreement Holders to privately sponsor refugees (IMM 5413) for signature options. 
SIGNATURES FOR SAH AND IF APPLICABLE, CONSTITUENT GROUP:
SIGNATURES FOR CO-SPONSORS, IF APPLICABLE:
Personal information provided on this form is collected by Immigration, Refugees, and Citizenship Canada (IRCC) under the authority of the Immigration and Refugee Protection Act (IRPA).  The personal information will be used for the purpose of processing an application.  The personal information provided may be disclosed to other federal government institutions for the purpose of validating information and eligibility.  The personal information may also be disclosed to law enforcement bodies for the purpose of validating identity, eligibility and admissibility.  The personal information may also be disclosed to provincial/territorial governments and foreign governments for the purpose of validating eligibility and admissibility.
 
Personal information may also be used for other purposes including research, statistics, program and policy evaluation, internal audit, compliance, program integrity, risk management, subsequent program eligibility, quality assurance, strategy development and reporting.
 
Failure to complete the form in full may result in a delay or the application not being processed.  The Privacy Act gives individuals the right of access to, protection, and correction of their personal information.  If you are not satisfied with the manner in which IRCC handles your personal information, you may exercise your right to file a complaint to the Office of Privacy Commissioner of Canada.  The collection, use, disclosure and retention of your personal information is further described in IRCC's Personal Information Bank - IRCC PPU 013.
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