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Support for Organizations
Canada Book Fund
Application Form
IMPORTANT
· Please ensure that you answer all questions related to your project so that we can analyze your request for funding in a timely manner. Complete parts A through F and sign and date part F.
· Once completed, this form can be forwarded with all of the required documents to the address on the last page of this form.
Part A - Applicant
Authorized Official Contact
(Person who will sign the agreement)
Application Form Authorized Official Contact
(Person who will answer questions about the application)
Applicant Information
Category of Applicant (required)
Organization Focus/Representation (check all that apply) (required)
Status of Organization or Association (required)
Incorporated (required)
Type of incorporation:
Number of Employees (required)
Scope of Activities of the Organization (required)
Language of Communication (required)
Part B - Project Information
Types of Support: If applying for more than one type of support, applicants should submit only one form. Please check all that apply. (required)
Does the project support the objectives of the Accessible Digital Books Initiative? (required)
Marketing
Type of Marketing Activities (check all that apply) (required)
Scope of Marketing Activities (check all that apply) (required)
Internships
The potential intern self-identified as (if applicable):
Schedule and salary of the intern (required)
Has the organization or association hosted an intern before?
Part C - Forecasted Government Assistance
Please indicate the total amount of government financial assistance you forecast receiving for your project. (required)
Part D - Targets
If your project includes two editions of an event (i.e.: salon, festival) or activity series (i.e. your organization’s professional development program for two years), please provide targets for each edition. Please only include the targets that are applicable to your project. The program will ask you to report on your results based on these targets in your final data report to measure the success of the project.
Marketing (only)
Description
Edition 1(if applicable)
Edition 2
(if applicable)
Number of distinct activities (other than book signings)
Number of English-language activities (other than book signings)
Number of French-language activities (other than book signings)
Number of bilingual activities (other than book signings) 
Total audience (events) 
Total reach (print publication and promotional material or online promotion)
Number of Canadian publishers represented (events) 
Number of Canadian publishers represented (print publication and promotional material or online promotion) 
Number of Canadian publishers in attendance at activities
Total number of authors 
Number of Canadian authors
Number of authors from Official Language Minority Communities
Number of Indigenous authors
Direct Sales of Canadian-authored books related to the project (if applicable)
Professional Development (only)
Statistics on participation
Edition 1
(if applicable)
Edition 2
(if applicable)
Number of distinct sessions or activities offered
Total number of participants
Overall satisfaction rate (percentage of satisfied participants)
Technology (only)
Please ensure you provide in the project plan required in Part E the major milestones with target dates of completion. Please also describe the planned impact of the project for your target audience(s) and provide 2-3 result indicators or measures of success. (required)
Projects that support the Accessible Digital Books Initiative
If your project supports the objectives of the Accessible Digital Books Initiative, please provide the:
Part E - Documents to Provide
In a separate document please provide the following, using the headings below, in the order shown. 
1. ORGANIZATION 
First-time applicants only: Please provide a brief history of the organization describing its mandate, membership and achievements. Provide a copy of the articles of incorporation and charter or constitution and by-laws as well as a list of the Directors and Officers (or equivalents).
Returning applicants only: Please provide only that information that was changed since the last application. 
2. PROJECT
This section must include the following elements:
a) A clear and concise description of the project's activities and objectives.Note: for Internship projects, please see specific instructions in the “For INTERNSHIPS Only” paragraph below.For events (book fairs, festivals, etc.), please specify the name, the beginning and end dates and the location (city, etc.).
b) A brief summary of results for a previously funded similar project, including any opportunities and challenges identified and an explanation of how the current project will seek to address them. If the last edition is not completed at the time of submitting your application, please give results to date.
c) A clear and comprehensive project plan and calendar, showing the key activities related to the project between the start and end dates.Note: For technology and accessibility projects, please provide in the project plan the major project milestones with target dates of completion. Also describe the planned impact of the project for your target audience(s) and provide 2-3 result indicators or measures of success.
d) A demonstration of how the project meets the objectives of the Support for Organizations component, as described in the program guidelines.
e) A brief explanation of how this project will respond to the eligibility criteria and priorities of the Support for Organization component, as described in the program guidelines.
f) A demonstration of how this project will respond to an identified need in the Canadian book publishing industry as well as its impact on the industry.
g) A description of the resources that the organization will apply to this project:
- Applicant Expertise: Briefly describe the organization’s capacity and expertise to successfully complete this project.
- Human Resources: List the key personnel who will be managing and working specifically on the project. If you are working with consultants, identify the relevance of their qualifications to the project.
- Partners: List any other organizations that will work on and/or collectively support this project or its objectives.Note: The program may request that you provide a partnership agreement and/or letters of support.
- Need for Funding Assistance: Explain the organization's need for financial support to undertake this project. Describe the efforts that have been made to secure other sources of funding in the public and private sectors and to maximize revenues generated by the project.
h) For internships only:
- A work plan, including a summary of the expected tasks, duties, and responsibilities of the intern and whether the intern will be charged with a specific project.
- A description of how the organization will ensure an effective learning experience for the intern.
- A description of the experience or knowledge you will provide to the intern.
3. PROJECT BUDGET
Provide a detailed budget proposal by fiscal year ending March 31, showing all projected revenues and expenses, both cash and in kind, for the project. You must use the categories and items from the list provided on the program website (please read the instructions at the top of the list carefully). For the revenues, indicate whether amounts are estimated or confirmed, and identify any other government funding sources.
4. FINANCIAL STATEMENTS
Include your organization's latest financial statements.
Part F - Applicant Authorization
I affirm that the information in this application and the attached documents are accurate and complete, and that the plans and budgets are fairly presented. I agree that once funding is provided, any change to the proposal will require prior approval of the Department. I agree to publicly acknowledge funding and assistance by the Department, in accordance with the terms of the funding agreement. I also agree to submit reports and financial statements needed for the evaluation of the activity funded by the Department, if applicable.
I commit to taking measures conductive to creating a workspace free from harassment, abuse and discrimination.
I will act in compliance with applicable statutes, laws, bylaws, regulations, orders, codes, standards, directives and guidelines governing the activities for which funding is being sought, including those related to public health and safety due to the COVID-19 pandemic.
I declare that no public servant or holder of public office, past or present, will derive a direct benefit from the approved funding in breach of the Values and Ethics Code for the Public Service or the Policy on Conflict of Interest and Post-Employment from the Treasury Board of Canada. 
By signing this application, I authorize the Department of Canadian Heritage to disclose any information received in this application within Canadian Heritage and the Government of Canada or to outside entities for the following purposes: to reach a decision on this application, to administer and monitor the implementation of the project or programming, or to evaluate the results of the project or programming and this program after project completion. This disclosure of any information received in this application may also be used to reach a decision on any other application of the applicant for funding under any other PCH program. 
In the event of an access to information request regarding the present funding application or any other information about the organization in the Department's possession, the information provided to the Department will be treated in accordance with the Access to Information Act and the Privacy Act. Where funding is approved, however, the amount of funding, the purpose for which the funds were granted and the name of the organization receiving the funding are considered public information. 
I confirm that I have the authorization to represent the Applicant and to sign all official documents as they relate to this funding application on behalf of the Applicant.
Signature
Send the application form and supporting documents to:
Department of Canadian Heritage
Canada Book Fund
25 Eddy Street, 25-8-T
Gatineau, Quebec K1A 0M5
8.0.1291.1.339988.308172
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