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 Canada Periodical Fund (CPF)
Detailed Expenses  - Appendix C 
IMPORTANT
•   Once completed, this form must not be transmitted electronically to the Department to ensure confidentiality of your personal information.
•   To complete the detailed expenses:
     •   Identify all costs directly related to the project by budget category. All items should be detailed
         (for example the salary: 7 hours x 10 dollars = 70 dollars, travel: Toronto-Vancouver-Toronto 625 dollars).
     •   Under each category, specify the items in accordance with the activities described in your project proposal
         (see Appendix B or B1).
     •   Include only eligible expenses related to the project.
Note:  The amount requested from the CPF should exclude in kind costs as they cannot be funded by the Program.
Part A: Project Information 
Project duration: (required)
Part B: Budget Information 
Detailed costs (eligible cash and in kind) related to each activity of the project  in accordance with the Project Proposal Form (see Appendix B or B1).
Expense Category
Cost (In Kind)
Cost (Cash)
Total Cost
Amount Requested
Equipment and supplies (for example equipment rental, specialized software purchase, custom programming, display booth rental, display rack)
Expense Category
Cost (In Kind)
Cost (Cash)
Total Cost
Amount Requested
Subtotal
Subtotal
Marketing and promotion (for example registration/exhibit fees, mailing list purchase or rental, advertising, internet marketing, printing costs for promotional material)
Subtotal
Subtotal
Expense Category
Cost (In Kind)
Cost (Cash)
Total Cost
Amount Requested
Professional fees (For example expert consultant hired to design promotional material, Web specialist, researcher, analyst, training instructor, accountant, editorial collaborators/freelancers, production of a marketing or business plan)
Subtotal
Subtotal
Salaries and benefits associated with the project (for example salary costs directly related to the project, project management, volunteer work)
Expense Category
Cost (In Kind)
Cost (Cash)
Total Cost
Amount Requested
Subtotal
Subtotal
Professional development directly related to the project (for example registration fees for conferences, workshops, trade shows)
Subtotal
Subtotal
Expense Category
Cost (In Kind)
Cost (Cash)
Total Cost
Amount Requested
Economy class travel, accommodation, and per diem (for example car rental, use of a vehicle, travel to and from training sessions, events, trade shows or seminars)
Subtotal
Subtotal
Overhead costs (for example, long distance charges, office supplies, fax service, couriers, general administration, and similar expenses - up to 10% of total eligible expenses) and any other costs related to the project.
Subtotal
Subtotal
Total cost of the project
Total Cost of the Project
Total Cost of the Project (Amount Requested)
Total eligible costs
Total Eligible Costs
Total Eligible Costs (Amount Requested)
Amount requested from CPF
Amount Requested from CPF
Amount Requested from CPF (Cost In-Kind)
Amount Requested from CPF (Cost Cash)
Amount Requested from CPF (Total Cost)
	CurrentPage: 
	PageCount: 
	OrgName: 
	ProjectTitle: 
	Project duration from (YYYY-MM-DD):: 
	Project duration To (YYYY-MM-DD): : 
	Equipment and Supplies: 
	Cost (In Kind): 
	Cost (Cash): 
	Total Cost: $0.00
	Amount Requested: 
	Overhead Costs and any Other Costs Related to the Project: 
	Cost (In Kind): 
	Cost (In Kind): 
	Cost (In Kind): 
	Cost (In Kind): 
	Cost (In Kind): 
	Total Cost of the Project (Cost Cash): $0.00
	Total Cost of the Project (Total Cost): $0.00
	Subtotal (Amount Requested): $0.00
	Cost (In Kind): 
	Cost (Cash): 
	Total Cost: $0.00
	Amount Requested: 
	Cost (In Kind): 
	Total Cost: $0.00
	Amount Requested: 
	Cost (In Kind): 
	Cost (Cash): 
	Total Cost: $0.00
	Amount Requested: 
	Total Eligible Costs (Cost In-Kind): 
	Total Eligible Costs (Cost Cash): 
	Total Eligible Costs (Total Cost): $0.00
	Amount Requested from CPF (Amount Requested): $0.00



