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[bookmark: _GoBack]The Honourable [enter Minister’s name]
[enter Minister’s House of Commons address]
Ottawa, Ontario
K1A 0A6
[Date]
The Honourable [TB President’s Name]
President of the Treasury Board
90 Elgin Street
Ottawa, Ontario
K1A0R5
Subject: [TB Submission Subject]
Dear Colleague,
The purpose of this letter is to confirm my approval for the Treasury Board submission related to [TB Submission Subject] that was signed by the previous Minister to be submitted for consideration.
Sincerely,
The Honourable [Minister’s Name], P.C., M.P.
